AJIMUHHMCTpPaUKs YBapOBIUMHCKOIO CeJILCOBETA
Kupcanosckoro painona Tam00BcKkoii 00J1acTH

IHOCTAHOBJIEHHE

31.12. 2013 . OBcssHOBCKas Jlopora Ne250

O BHECEHHHM W3MEHEHUWH B  AJMUHUCTPATUBHBIN periameHT «Bblmaya konui
apXUBHBIX JOKYMEHTOB, IIOATBEPKIAIOIIMX IPABO Ha BIAJCHHE 3€MIICH» Ha
TEPPUTOPUHN Y BapOBUIMHCKOTO cenbcoBeTa KupcanoBckoro paiiona TamMOOBCKOM
o0nacTu», YTBEP)KJIEHHOTO IOCTAHOBJICHUEM aJMUHUCTPALUU Y BapOBIIUHCKOTO
cesnbeoBeTa oT 21.03.2012 Ne34

B uensix mnpuBeneHHs HOPMATHBHO-TIPABOBBIX AaKTOB, PErJIAMEHTHUPYIOIINX
NOPSJIOK U YCJIOBUS MPEAOCTABICHUS MYHHUIMIIAIBHBIX YCIYT, B COOTBETCTBHE C
(denepaibHbIM 3aKOHOJATENbCTBOM,

AnmunucTtpanusa Y BapoBuiuHckoro censcoBera [IOCTAHOBIIAET:

1. BHeCTH B aAMUHHCTPATHBHBIM PETrNIAMEHT «Bplmada xomumii apXWBHBIX
JIOKYMEHTOB, MOATBEPKAAIOLIMX IPaBO HAa BIAJICHUE 3eMJIEH» Ha TEPPUTOPUHU
YBapoBmuHCcKoro cenbcoBera KupcanoBckoro paiioHa TamOoBckoil 00sacTHy,
YTBEP>KJICHHOI'O MOCTAHOBJIEHUEM aJIMUHHMCTPALIMHA Y BapOBIIMHCKOTO CEJIbCOBETA
or 21.03.2012 Ne34 (¢ wm3menenusmu oT 07.06.2012 Ne7) cuemyromiue
VU3MEHEHMS:

1.1. B mynkre 2.10. cnoBa «He Oosee 20 MHUHYT» 3aMEHUTH cioBamMu «15
MUHYT».

2. Ony06JMKOBaTh HACTOSIIIEE TOCTAHOBJICHHUE B TIEUaTHOM CPEACTBE MacCOBOM
uH(popMauu  YBapoOBIIMHCKOTO  cellbcoBeTa «BecTHHK  YBapOBIIMHCKOTO
CeJIbCOBETa» W  pa3MEeCTHTh Ha O(UIMAIBHOM CaidTe aJMUHUCTPALUH
KupcanoBckoro paiioHa.

3. KoHTpoOJIb 32 UCTIOJTHEHUEM HACTOSILIErO MOCTAHOBIEHUS OCTaBIISAO 332 COOOM.

I'maBa cenbcoBera A.A Kypanens



[Ipunoxenue
YTBepKICH
ITOCTAHOBJICHHEM aJMUHHUCTPALIMU CEIBCOBETA
ot 21.03.2012 Ne 34

AIMHUHHMCTPATHBHBIN pPerjiaMeHT NPeJ0CTABJICHUSI MyYHUIUNIAJIBHON YCIYyIH
«Bblgaya Konuii apXMBHBIX JOKYMEHTOB, OATBEPKIAKIINX IPABO HA
BJIAJICHUE 3eMJIC» HA TEPPUTOPUHU Y BAPOBIUUHCKOI0 CEJIbCOBETA

KupcanoBckoro paiiona Tam0oBckoi o01acTu
(c usmenenusmu ot 07.06.2012 No34, or 31.12.2013 Ne250)

1. O0Me noJioKeHus

1.1. ATMAHUCTPATUBHBIN PETJIAMEHT  MPEAOCTABICHHWS  MYHHUIIMIAIBHON
yciyru «Bpigaya Konuid apXUBHBIX JTOKYMEHTOB, MOJTBEPXAAIOLIMX MPaBO Ha
BJIQJICHUE 3E€MJICI» HA TEPPUTOPUHU Y BAPOBIIMHCKOIO celibcoBeTa KnpcaHOBCKOIro
paiiona  TamOoBckoM oOnacTu (Iajgee - aJIMUHUCTPATUBHBINA pErJIAMEHT)
pa3paboTaH B LEJIAX I[IOBBIIIEHUS KadyecTBa, JOCTYIMHOCTH W NPO3PavyHOCTH
NPENOCTABICHUSI MYHHMIMNAIBHOW YCIyrM 1O BbIJAY€ KOMHUWA apXHUBHBIX
JOKYMEHTOB, IOATBEPKIAMOIIMX IMPaBO Ha BIAJACHUE 3€MJIEH, CO30aHUs
HEOOXOJUMBIX YCJIOBUW JJii YYaCTHUKOB OTHOILIEHUH, BO3HUKAIOUIMX HpU
IPENOCTABICHUM  MYHULIMINAIBHOW  YCIyTH,  ONpPENEJEHUs  CPOKOB U
NOCNIEI0OBATEIbHOCTH  JAEWCTBUHA  (aAMMHHUCTPATHBHBIX  MpoLEnyp)  Ipu
OCYLIECTBJICHUM IIOJHOMOYMH IO NPENOCTABICHUIO MYHULMUIIAIBHOW YCIIyTH
«Bpl1aua KONMil apXUBHBIX JTOKYMEHTOB, IMOATBEPKIAIOIINX MIPABO HA BIIAJCHUE
3eMJIC» Ha TEPPUTOPHUHU Y BAPOBIIMHCKOTO celibcoBeTa KupcaHOBCKOro paitoHa
Tam0O0BCKO# 00JaCTH.

1.2. Onucanue noay4varens yCiayTH.

1.2.1. Tlonywatensimu  (3adBUTENSIMU) MyHUIMOAIBHOU ycnyru «Bpinaua
KOIMUWA apXMBHBIX JOKYMEHTOB, MOATBEPKIAIOIIUX MPABO HA BIIAJICHUE 3EMIICID
SBJISIFOTCSI:

rpaxaane Poccuiickon denepanuu;

WHOCTPAHHBIE TPAXIAHE;

nuna, 6e3 rpaxaaHCcTBa;

OpUINYECKUE JIULIA.

1.2.2. uTepecsl 3asBUTENEN MOTYT

MIPEACTABIIATH: FOPUAMYECKHE JINLA:

JOJKHOCTHBIE JIUIA, HAJCJICHHbIE TAKUMH MTOJIHOMOYUSIMU B COOTBETCTBUU C
yUpEIUTENbHBIMUA JOKYMEHTAMU I0OPUINYECKOTO JIULIA;

una, o01aiaonre T0BEPEHHOCThIO, BBIIAHHON IOPUIUYECKUM JIUIIOM B
YCTaHOBJICHHOM TOPSIJIKE;

dbu3uYecKue JIuIa:

auua, oOjajarouMe HOTapUadbHO  yJIOCTOBEPEHHOW  JTOBEPEHHOCTHIO
3asIBUTEJIS;



3aKOHHBIC MTPEACTABUTENN (PU3NIECKOTO JIHIIA.

1.3. Undopmarusi 0 MecTe HaxoxAeHUs, rpaduke pabOThl, CIPaBOUYHBIX
TerneOHHBIX aapecax, JICKTPOHHOW MOYTHI, a TakKe O(PHUITMATHLHOM CaWTe CETH
WHuTepHer.

Mecrtonaxoxaenue: 393384, TamOoBckas obsnacts, KupcanoBckuii paiios,
. OBcaHoBckas Jlopora, a.115.

Pexxum paboThl aMUHHUCTpAIIUU CEIIbCOBETA: MOHEEIBHUK - MATHUIA C 8-
00 mo 17-00 yacom, obGenensslii nepepuiB ¢ 12-00 mo 13-00 yacos. Ilpuem
3asBUTEJICH: MOHEAETbHUK - yeTBepr ¢ 8-00 g0 16-00 yacos, nepepsiB ¢ 12-00 10
13-00 gacoB. BeixogHble JHM - cy000Ta, BOCKPECEHbE M MPa3THUYHBIC JIHHU.
[Tpo1oKUTETFHOCTE pabodero JHs B MpEANpa3IHAYHBIC THA COKparmaeTcs Ha |
yac.

KonTaktHelii TenedoH (tenedon s crpaBok) - 8(47537)3-31-36- riasa
cenbcoBeTa, 8(47537) 6-2-50 - cenuaaucT agMUHHUCTPAIIUN CEIhCOBETA.

AJpec 3eKTPOHHO# mouThI : SSU@Tr37.tambov.gov.ru.

Nudopmarust 0 npeaocTaBIeHU MYyHUIUMIIATIBHONW YCIYTU MpPEICTaBiIcHA B
[Tpunoxxenuu Ne 1 k HacTOSIEMY aAMUHUCTPATUBHOMY PETIIAMEHTY.

1.4. Tlopsimok u cmocoObl TIONy4eHHs] 3asBHUTENIeM HUH(OpMaANUU 1O
MPEAOCTABICHNUIO MyHUIIUIIAIBHOW YCIYTH.

1.4.1. Undopmanust o mopsigke MpeaoCTaBICHUS MYHHUIMIAIBLHON YCIyTH
MPENOCTaBIISAETCS:

HEIMOCPEACTBEHHO B aJIMUHUCTPALIUU CEJIbCOBETA;

C  WCHOJIb30BAHMEM  CPEACTB  TeNe(POHHON  CBS3U, DIEKTPOHHOTO
MH()OPMUPOBAHMUS;

MOCPEACTBOM pa3MelieHrus B HH(POPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX
CeTsiX 00IIero mojp30BaHHs (B TOM yucie B ceth WHTepHeT), myOiuKanuu B
CpellcTBaxX MaccoBOW MH(pOpMAaIMK, pa3MelleHns Ha MHPOPMALUOHHBIX CTEHAAX
aJIMUHUCTPAIINU CEJILCOBETA.

Nudopmaruss o mnporeaype NpenoCcTaBiICHUS MYHHUIIUNAIBHOW YCIYTH
cooOmraercsi Mo Homepam TenedOHOB Ji CHPaBOK (KOHCYJbTAIMi), a Takxke
pasMemaerca B WHOOPMAIMOHHO-TEJICKOMMYHUKAIIMOHHBIX ~ CETSIX  OOIIEro
MOJIb30BaHMs, B T.4. B ceTu VIHTEpHET:

Ha EauHOoM mnoprane TrocyAapCTBEHHBIX M MYHUIMOAIbHBIX  YCIIyT
(pynkmmii) - http://www.gosuslugi.ru;

Ha TOpTaje TroCylapCcTBEHHBIX yciuyr TamOoBckoi obOmactu - http://pgn.
tambov.gov.ru.

1.4.2. Ilpum npenocTaBlIeHUM MYHHIMIIAJBHOW YCIYTH IPEIOCTaBIISIIOTCA
aJIMUHUCTPAIIMEH CebCOBETa KOHCYJbTAIMH MO BOIPOCAM:

O MECTOHAXOXXJICHUHM, KOHTAKTHBIX TenedoHax, aapecax >JICKTPOHHOU
noutsl, IHTEpHET - cailToB U pexume paboThi;

O MOPSAJIKE OKa3aHUsI MyHULIMNIAIbHOUN YCITyTH;

O TOPSIIKE AOCTYIA U OTPAHUYCHUIN B IOCTYIIC K apXUBHON MHGOPMAIINH;

O BO3MOXHOM MECT€ XPaHEHHUs APXUBHBIX JOKYMEHTAaX, HE MOCTYMHUBIIHUX
Ha XpaHEHHUE B aJIMUHUCTPAIIUIO CEIhCOBETA;



mailto:ssu@r37.tambov.gov.ru
http://www.gosuslugi.ru/
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o0 oOxanoBanwum  JedcTBUN  (Oe3MEUCTBUI)  JOJDKHOCTHBIX — JIWIT
aJIMUHHCTPALIMH CENBCOBETA.

1.4.3. KoHcynpTupOBaHrE IPOBOAUTCS B MUCAMEHHOW MIIH YCTHOHM (opMme.

144, NuauBuayanbHOE YCTHOE
KOHCYJIbTHPOBAHUE OCYIECTBISCTCA CIIEUAIINCTAMA aIMUHUACTPALUHU CENbCOBETA
npyu OOpallleHUH MOJy4yaTesis MyHUIMIAIbHON YCIyTU 3a KOHCYJIbTAl[Me JIMYHO
1160 1o tenedony.

Bpewms HOJIY4ECHUS OTBETa pu VHUBHAyAJIbBHOM YCTHOM
KOHCYJIbTUPOBAaHUHU HE MOXKET MPEBBIIIATE: 110 Tenedony- 10 MUHYT, IpU TMYHOM
oOpaieHuu- 15 MUHYT.

[Tpu oTBerax Ha TeiaePOHHBIE 3BOHKHM M yCTHbIE OOpallleHus Mmoiydarenei
MYHUIUNAIBHOM YCIYTHM JODKHOCTHOE JIMLIO TNOJAPOOHO UM B BEXKIMBOU
(koppekTHO) (QopMe HHPOPMHUPYET OOPATUBILUXCS [0 HMHTEPECYIOUIUM HX
BOIIPOCAM.

OtBer Ha TeneQOHHBIM 3BOHOK JOJDKEH HAayMHATBCA € WH(GOpPMAIMU O
HAaMEHOBAHMM aJMUHHUCTPALIMM CEJIbCOBETA, (aMUJIUU, HWMEHHU, OTYECTBE
JOJKHOCTHOTO JIMIA, TPUHSBIIETO TEIEPOHHBIN 3BOHOK.

Ecian 1OJDKHOCTHOE JIMIO, NPHUHSABIIEE 3BOHOK, HE HMMEET BO3MOXKHOCTH
CaMOCTOSITEJIbHO OTBETUTh Ha IIOCTABJICHHBIE BOINPOCHI, TeIE(HOHHBIM 3BOHOK
JOJDKEH OBITh IEpeajgpecoBaH Ha JIPyroe AOHKHOCTHOE JIMLO WM K€ COOOIIEH
TeNe(OHHBII HOMEp, IO KOTOPOMY MOKHO IOJYYUTh HEOOXOIUMYIO
uH(pOpMaITHIO.

1.45. IluceMeHHBIE pAa3bACHEHUS MPEAOCTABISIIOTCA TPH HAIWYHUU
MMCbMEHHOTO 00OpalleHus MOJIy4aTesiss MyHUIUIIAIbHON YCIyTH.

[IncbMEHHBI OTBET MOMINKCHIBAET JOLKHOCTHOE YIOJIHOMOYEHHOE Ha
NAHHBIE JIEWCTBHS JMLO AaJIMHHUCTPALUU CEIbCOBETA, B HEM YKa3bIBAIOTCS
(aMumusl, THUUABI U TENEPOH UCTIOTHUTEIS.

OTBeT HampaBISIETCA NMUCBMOM, JJIEKTPOHHOM MOYTOM B 3aBUCUMOCTH OT
criocoba oOpaleHus NojayyaTeliss MyHUIUIAIbHON YCIyTry 3a KOHCYJIbTaluei win
crnocoba JOCTaBKHM, YKa3aHHOTO B IHCbMEHHOM OOpalleHWd MOoJyvaTelis
MYHUIUNAIBHON YCIIYTH.

OTBeT HampaBiseTCs MOJYyYaTeN0 MyHULIHUNAIbHOU ycinyru B TeueHue 30
KaJICHJApHBIX THEN CO JTHS perucTpanii MMCbMEHHOTO O0OpaleHHSI.

1.4.6. KoHcynpTanuu NpeaocTaBisioTcss Ha 0€3B03Me3HON OCHOBE.

1.5. Ha wuHpopmalmoHHOM CTEHJIe B TOMEIICHUU aIMUHHUCTPALIUN
CEIbCOBETA, MPEIHA3HAYCHHOM i1 [pHeMa JOKYMEHTOB, pa3MEIaeTcs
cieayroias nHpopMarus:

U3BJICUCHUS U3 3aKOHOJATENbHBIX U MHBIX HOPMATUBHBIX MPABOBBIX AKTOB,
COAEPKAIUX  HOPMBI,  PETYIUPYIOLIME  AEATEIbHOCTh 110  OKa3aHUIO
MYHHULUITAIIBHON YCIIYTH;

U3BJICUEHHS M3 TEKCTa HACTOAILIErO0 aJIMHUHHUCTPATUBHOIO pPErJIAMEHTa C
MIPUIOKEHUSMU;



Oyok-cxema (mpuiokeHue Ne2 K HACTOSIIEMY aAMUHUCTPATUBHOMY
peryiaMeHTy) U KpaTKOoe ONMUCAaHHWE MOpsJiKa MPEAOCTABICHUS MYHUIIMIATLHON
YCIIyTH;

nepeyeHb JIOKYMEHTOB, HEO0OXOTUMBIX TUTSt MpeA0CTaBICHUS
MYHULIANAIBHOUN YCITYTH;

oOpasubl opopMiIeHHUS TOKYMEHTOB, HEOOXOIUMBIX MJIA MPEIOCTaBICHUS
MYHUIIUTIATBHON YCIYTH U TPEOOBAHUS K HUM;
OCHOBAHUS OTKa3a B MPEIOCTABICHUN MYHULIUIIAIBHON YCIIYTH;
MOPSIJIOK 00KaTOBaHUs PEIICHUM, TEHCTBUN WU O€3AeCTBUS JOIKHOCTHBIX JIUII.

2. CTanaapr npeaocTaBjieHusi MyHMIUNIAJIbHON yCIyTH.

2.1. HaumenoBanue yciyru «Bplgaya KONWKA apXUBHBIX JOKYMEHTOB,
MOATBEPKIAOIINX MPABO HA BIAJCHUE 3EMJIIEH.

2.2. HauMeHOBaHKe opraHa, NpeA0CTaBIISIONIETO MYHUIUIIAIBHYIO YCIYTY.

MynununanbHas yciyra IPEeI0CTaBIIsETCS aAMUHUCTpALIHEH
YBapoBIMHCKOTO cenbcoBeTa KupcanoBckoro paiiona TamOoBCKoO# 00s1acTH.

2.3. Pe3ynbTaToM MNpENOCTABICHHS MYHHUIMNAIBHON YCIYyTU SIBISAETCS
NOJIyYEHHE 3asBUTEIIEM CIEAYIOIINX JOKYMEHTOB:

apXMBHOM KOIMHUHM - JOKYMEHTA, IMOATBEPXKIAIOIIETO NpaBO Ha BJIAJCHUE
3emiiei (Jayee - KoMUY apXUBHBIX JIOKYMEHTOB);

MH(POPMAIIMOHHOTO MHChMa - OTBETAa Ha 3aIpocC, COAEPIKAILEro CBEIEHUs 00
UMEIOIIUXCSl apXHUBHBIX JOKYMEHTAaX, OTHOCSIIMXCS K ONPEACIICHHOMY BOIIPOCY,
dbakTy WM JUIYy, OTCYTCTBHUE CBEJACHUN WJIM MOTHUBHUPOBAHHBIA OTKa3 B BhIIaue
KOMUWA apXUBHBIX JOKYMEHTOB, PEKOMEHIAIMI0 OOpaTUThCS B JPYIYIO
OpraHu3alMI0, YUYPEXKJECHHUE, TJIe MOXKET HAaxOJUThbCS HEoO0XOoauMas 3asBUTEIIO
uHpopmarus.

2.4. Cpok  mpenocraBieHUS MyHULHNAIBHOW yciuyru - 30 mHe co
JTHSI pETUCTpaluy 3amnpoca (3asBICHUS ).

2.5. IIpaBOBbIMM OCHOBAHUSMHU JUIsI TPEAOCTABICHUS MYHUIMIAIbHOMN
YCIIYTH SIBJISIFOTCSL:

Konctutynus Poccuiickoit @enepanuu ot 12.12.1993;

I'paxxnanckuii kogekc Poccuiickoii @enepanuu, yactb 1, o 30.11.1994 Neo
51 -@3;

I'paxxnanckuii konexkce Poccuiickoit @enepanuu, yacthb 2, o 26.01.1996 Ne
14-03;

3akon Poccuiickoit ®eneparuun ot 21.07.1993 Ne 5485 «O6
roCy1apCTBEHHOM TaliHEY;

®enepanbHbiii 3akoH OT 06.10.2003 Ne 131-®3 «O06 o0mMX TpUHIMIAX
Opra”u3alyy MeCTHOro camoynpasieHus B Poccuiickon denepanuu »;

OenepanbHbii 3ak0H 0T 22.10.2004 Nel25-®3 «0O06 apxuBHOM Jienie
Poccuiickoit @enepanun» (ganee - Genepanbubliii 3aKkoH Nel25-D3);

®enepanbabiii 3akoH 0T 02.05.2006 Ne59-d3 «O mopsake paccMOTpEeHUS
oOpaienuii rpaxaan Poccuiickoit @enepanumy;



@enepanbubiii  3akoH  oT  27.07.2006 Nel49-®3 «OO06 wuHpopmanuu,
MH()OPMAITMOHHBIX TEXHOJIOTHSAX M O 3aIUTe HHOOPMAITUNY,;

®enepanbhblii 3ak0H 0T 09.02.2009 Ne8-D3 « OO0 obecnieueHUH TOCTyIA K
uHOpMAITUU O JCATEIHPHOCTH TOCYIAPCTBEHHBIX OPraHOB M OPTaHOB MECTHOTO
CaMOYIIPaBIICHUS»;

OdenepanpHbii 3akoH oT 27.07.2010 Ne 210-d3 «O06 opranuzanuu
MPEIOCTABIICHUS TOCYAAPCTBEHHBIX U MYHUIIMTIAIBHBIX YCIYT;

3akoHn Tam6oBckoit ob6mactu ot 03.03.2006 N 4-3 «O HaneneHud OpraHoB
MECTHOTO CaMOYIPABIICHUS MYHHUIIMMAIbHBIX PAMOHOB U TOPOACKUX OKPYrOB
TamOoBckOM  00JacCTM  OTHENBHBIMU  TOCYJAPCTBEHHBIMH  MOJTHOMOYHUSIMU
TamOOBCKO# 007aCTH MO XpaHEHUIO, KOMIUIEKTOBAHHIO, YIETY U MCIOJIb30BAHUIO
apXMUBHBIX JOKYMEHTOB, OTHOCSIIMXCS K TOCYJapCTBEHHOM COOCTBEHHOCTH U
HaXOJISIINXCS HA TEPPUTOPUN MYHULIMTIATBHBIX 00pa30BaHUI;

3akon TamboBckoil obnactu ot 23.06.2006 N 54-3 «O6 ApxuBHOM (oHIE
TamOoBcKOM 0OmacTny;

Vka3 Ilpesunenta Poccuiickoit ®epepanun ot 31.12.1993 Ne 2334 «O
JOTIOJTHUTENIBHBIX TAPAHTHUSAX MPaB rpak/iaH Ha UHHOPMAITUION;

[lepeuenb cBeneHUM KOHPUACHIIMAIBHOTO XapaKTepa, YTBEPKIEHHBIM
npukazom IIpesunenra Poccuiickoit @eaepannu ot 06.03.1997 Ne 188;

[IpaBmiia  opraHM3alMd  XpaHEHUS, KOMIUIEKTOBaHUS, yd4yeTa W
UCIIOJIb30BaHUsl JTIOKyMeHTOB ApxuBHoro ¢onaa Poccuiickoit denepanuu u
JIPYTUX apXUBHBIX JOKYMEHTOB B FOCYJapCTBEHHBIX U MYHUIIMITAIIbHBIX apXUBax,
My3esix U OubnmoTekax, opraHu3auusx Poccuiickoil —akajeMuu — Hayk,
YTBEPXKIECHHBIMU ~ TPUKa3oM  MwuHuUCTEpCTBA  KYJIbTYphl M MAacCOBBIX
koMmyHukammii  Poccuiickoin  ®enepaumn ot 18.01.2007  Nel9; Vcras
VYBapoBmMHCKOTO cenbcoBeTa KupcanoBckoro paitona TamO0BCKoM 00s1acTH.

2.6.IlepeueHb  JOKYMEHTOB, HEOOXOAMMBIX  JJii  MPEIOCTABIICHUS
MYHHUIUITATBHON YCIYTH.

2.6.1. B wmemsx mNOMy4YEeHHS] MYHUIUNAIBHONM YCIYyTH 3asiBUTEJIEM
MIPEICTABIISIOTCS CIEAYIONUE JOKYMEHTBI I (PU3NUYECKUX JIHII;

3asBIIeHHE (3arpoc), (nmpuinoxkeHue Ne3 K HaCTOSAIIEMYy aIMUHUCTPATUBHOMY
pErJIaMeHTy);

JOKYMEHT, YAOCTOBEPSIOIIMI JIMYHOCTh (MAcCHOpPT WM WHOW JOKYMEHT,
YAOCTOBEPSIONINN JINYHOCTB);

Ipu TOJy4eHUH HHGPOPMAIUU, COJACPKAIIeH TEePCOHANbHBIC ITaHHBIE O
TPEThUX JIUIAX - JOKYMEHT, YIAOCTOBEPSIOIIUM JIMYHOCTh (MACHOPT WA HHOM
JIOKYMEHT, YyJOCTOBEPSIIOIIMNA JMYHOCTh) W JOBEPEHHOCTH TPEThUX JIMIl HWJIU
JIOKYMEHTBI, YI0CTOBEPSIOIINE MPABO 3aKOHHBIX MPEACTABUTEIICH.

3asBUTENh BOpaBe NPEAOCTaBUTh U  HMHBIC JOKYMEHTBl  (KOTIUU
HOTapHUaIbHBIX JIOKYMEHTOB, CBUJIETEIILCTBO O CMEPTH HACJIEI01aTeNs, 3aBEIIaHNue
HacleoAaTeNsl HAa HMSI 3asBUTENS] WM JOKYMEHTBI, MOJTBEPKIAIOIINE €ro
POJICTBO C HACIEIOAATENeM, CBHUJETEIICTBA O POXKICHHHM, O 3aKJIIOYEHUU WIH
pacTopXeHuUu Opaka, TIepeMeHe WMEHH Wik (aMUIUH, YCHIHOBJICHHH,



YCTaHOBJICHUHM OTIIOBCTBA U T.J.), MPEJCTABICHHUE KOTOPHIX HEOOXOIUMO IS
OCYIIECTBICHUS MOMCKA HY>KHOM 3asBUTENIO0 HH(DOPMALIHH.

2.6.2. ]In mOnydYeHHs] MYHHULMIAIBHOM YCIYIM FOPUAWUYECKHMH JIULAMH,
WHIVBUAYAJIBHBIMA  NPEANPUHUMATEISAIMA  NPEACTABIAIOTCA  CIEAYIOIINE
JIOKYMEHTBI:

JNOKYMEHT, YAOCTOBEPSIOIIMA JIMYHOCTh W ITOJIHOMOYMS NPEICTABUTEIA
JEHCTBOBATh OT UMEHHU HOPUANYECKOTO JINLA;

KOIINU JOKYMEHTOB, HIMEIOIIUX HEMIOCPEACTBEHHOE OTHOLICHUE K 3asIBUTEIIO
U 00ecreunBaolre IOUCK HY>)KHON eMy HH(pOpMaIuy.

2.6.3. 3ampocsl (3asiBIE€HUA) JOKHBI COAEPKATh CIEAYIOUINE PEKBU3UTHIL:

JUISL FOPUINYECKUX JIMLL: HA3BaHUE OPTaHU3aLNN, €€ FOPUANIECKAN U
MOYTOBBIN ajapec, TeIe@OH U BIEKTPOHHBIM aApec MpU WX HAIWYUHU; OaTy
OTIPABJICHUS 3alpoca, HANMEHOBAHUE JOJHKHOCTH, (aMUJIUIO, UM, OTYECTBO
JOJDKHOCTHOTO  JIMIA, OCYIIECTBISIOIIETO 3alpoCc OT HWMEHH OpraHU3alluH,
HAaMEHOBAaHHUE AJIMHHHUCTPAlMM CEJIbCOBETA WA €ro JODKHOCTHOTO JHMIA -
azpecara 3amnpoca;

U1 (pU3NYECKUX JIULL: (HaMUIIUS], UMsI, OTYECTBO 3asIBUTEIIS; IOUYTOBBIN
aapec

MECTa JKUTENbCTBA; TE€IEPOH U JIEKTPOHHBIN aJpec MpU UX HAIUYHUH; ATy
OTIPABJICHUS 3allpoca, HAUMEHOBAaHHUE AaJMHUHUCTPALUA CEJIbCOBETA U €ro
JIOJDKHOCTHOTO JIMLIA - aJ{pecara 3anpoca;

JUISL 3asBUTENICH, JKENAIoIUX MOJYyYUTh apXUBHYIO MH(POPMAILUIO CPOYHO -
YKa3aHHE CPOKA MOJyYECHUSI.

Bce nOKyMEHTBI IPENCTABISAIOTCS 3asIBUTENIEM B OJTHOM K3EMIUISIPE.
JIOKyMEHTBI, TPEACTABIIIEMbIE B KOMHUSIX, U IOBEPEHHOCTH (PU3HUYECKUX JIUI]
JOJKHBI ObITh HOTApUAIBHO 3aBEPEHBI.

2.6.4. COop ¥ mpencTaBlieHHE JIOKYMEHTOB, HEOOXOIUMBIX IS
MOJTYYEHHS] MyHULMITAJIbHON YCIIYTH, BO3JIAraeTCs Ha 3asiBUTEIIS.

2.7. llepedyeHb OCHOBaHUH ISl OTKa3a B IpUEMe JOKYMEHTOB, HEOOXOIMUMBIX
JUISL IPEAOCTABICHUN MYHULIMIIAIIBHOM YCIIYTH.

3asiBUTENI0O MOXET OBbITh OTKa3aHO B MPEIOCTABICHUU MYHHIMIIAIBLHOU
YCIIYTH IO CIEAYIOLUIUM OCHOBAHMSM:

OTCYTCTBHE 3aIlpallMBAEMBIX JOKYMEHTOB B AapXMBE AaJMUHUCTpALUU
CEIbCOBETA,

OTCYTCTBUE Y 3asBUTENS MPABOYCTAHABIMBAIOIIUX JOKYMEHTOB IO
3anpalIMBaEMbIM 3€MEJIbHBIM YYaCTKAM;

OTCYTCTBUE KaKUX-THMOO JOKYMEHTOB, YKa3aHHbIX B IyHKTe 2.6
aIMUHHACTPATUBHOTO PETJIAMEHTA;

HETIOJIHOE MPENOCTABICHUE JOKYMEHTOB.

2.8.0TKa3 B NpeJOCTAaBICHUH MYHULMUIIAIILHONW YCIYyTH BO3MOYKEH B Cydae
HE MPEOCTaBICHUS 3asBUTETIEM HEOOXOAUMBIX JOKYMEHTOB, YKa3aHHBIX B IIYHKTE
2.6 aIMMUHUCTPATUBHOI'O PETJIaMEHTA.

2.9. [IpenocraBnenne MyHULIUTNIATBHON YCIYTH OCYIIECTBIsIETCS OECIIaTHO.



2.10. Cpoku 0:XKMJaHMS B OYEPEIU MPH MOJAUe 3arpoca O NPeJOoCTaBICHUH
MYHULUMOAIBHOM yCIYIM W TpU [OJYYEHUU pe3yJibTara MpPeIoCTaBICHUS
MYHHIUITAIBHON YCIYTH.

MakcumalibHOE ~ OXHUAAHWE B OYepead MpH [OoJadye 3ampoca o
IPEIOCTABIEHUN MYHUIIUNIATBHON YCIYTH COCTaBIsIET 15 MUHYT.

2.11. Cpokn  perucrpauuu 3ampoca 3asBuUTeNs (HOJIy4aTens) o
IIPEIOCTABICHUN MyHUIIUNIAIBHON YCIIYTH.

3anpocsl (3asBIEHUSI) PETUCTPUPYIOTCS B IEHb OOpallleHusl.

CpoKkr UCHOJIHEHHsI 3alpOCOB HCUMCIIIOTCS B KaJ€HIApHBIX JHAX C
MOMEHTA PETUCTPALIMU U COCTABIAIOT 30 THEH.

2.12. TpeboBaHus K MECTaM MPEIOCTABICHUS] MyHUIUIIAIbHON YCITYTH.

2.12.1. [lentpanbHbli  BXOA B 37aHuE (TIOMEIIEHUE)
obopynoBaH  uH(OPMaMOHHOW  TaOJWYKOM  (BBIBECKOM),  cojaepkamieit
CJIEIYIOUTYI0 HH(POPMALIMIO: NMOJTHOE HAUMEHOBAaHUE aIMUHHCTPALIUU CEJIbCOBETA,
MECTOHAXO0XACHHUE, PEKUM PAOOTHI.

2.12.2. Jlns ynoOcTBa nojydaresied MyHHUITUNIAILHON yCIYTH TTOMEIIECHUE,
B KOTOPOM PacCIIOJIOKEH apXUBHBIA OTIEN, pa3MEILECH Ha HIXKHEM 3TAKE 3AaHUS U
000py10BaH OTIEJIbHBIM BXO/I0M.

2.12.3. Ha unpopManmMoOHHOM CTEHJE B MOMELICHUHM aJMHUHUCTpaLUU
CEJIbCOBETA, IPEJHA3HAYECHHOM JUIA IPEACTaBICHUS MYHULMIIAIBHOW YCIYTH,
pasMeniaercs ciaeayromnas “HGpopMarus:

U3BJICUCHUS U3 3aKOHOJATEIBHBIX U MHBIX HOPMATHBHBIX IPABOBBIX AKTOB,
COJlepKalllUX  HOPMBI,  PETyJIHUPYIOUIME  JACSATENBHOCTh IO  OKAa3aHHIO
MYHULHANAIBHON YCIIYTH;

U3BJICUECHUS M3 TEKCTa HACTOSUIEr0 aJIMUHHCTPATUBHOIO perjiamMeHTa ¢
PUIOKEHUSMU;

onok-cxema (mpunoxkenne No2 K HacTosimieMy aJIMUHUCTPATUBHOMY
pEerjiaMeHTy) M KpaTKoe OIMCaHUE MOpsiKa MPeJOCTaBICHUS MYHHUIMNAIbHON
YCIIyTH;

nepeyeHb T0KyMEHTOB, HEOOXOUMBIX JUTSl IPEIOCTABICHUS
MYHHULUIIATBHOU YCIIYTH;

o0pasipl 0OpMIICHUS JOKYMEHTOB, HEOOXOAMMBIX IJIsi MPEIOCTABIICHUS
MYHUIIUIIAJIBHON YCIYTH U TPEOOBAaHUS K HUM;

OCHOBAHMsI OTKa3a B MIPEAOCTABIEHNN MyHULMIIAJIbHON YCIIYTH;

NOpSZAOK  OOXajdoBaHUS ~ pEIICHUM, JeUCTBUA  wWiM  Oe3lercTBUA
JOJKHOCTHBIX JIULI.

2124, Mecta O0XHAaHUS JOJDKHBI COOTBETCTBOBATH  KOMQOPTHBIM
YCIOBUSIM JUIsl TIOJlydaTeled yCIyr W ONTUMAaJbHBIM YCIOBUSAM palOOThI
JOJKHOCTHBIX JIULI.

Mecta oXxugaHuss B oOuepeAdM Ha TNPEJICTaBICHUE WM TOJyYCHHE
JIOKYMEHTOB 000pYyI0BaHbI CUASTYUMU MECTaMH JIJIsl IOCETUTEIEH.

2.12.5. IIpenocraBieHne MYHMIUIIAIBHOU yCIIyTH
OCYILIECTBISIETCS B CIY>KEOHOM KabuHeTe, 000pyAOBaHHBIM MH(GOPMAIIMOHHBIMU
TabMMYKamMu (BBIBECKAMH) C YKA3aHUEM:



HOMEpa 1 Ha3BaHUS KaOMHETa;

dbamMuiuyu, WMEHH, OTYECTBA M JODKHOCTH JOJDKHOCTHOTO  JIMIIA,
OCYILECTBIISIIOIIETO IPUEM;

pexuma padoThl.

2.12.6. TpeOoBaHMs K MeCTaM IIpueMa 3asBUTEIICH.

Mecto anga mpuema 3asBUTENICW MYHMIMIIAIBHON YCIYTH 00OPYI0BaHO
CTOJIOM, CTYJbsIMU, OJaHKaMM 3asBJICHHUM, pydykamu, Oymaroi, oOpazuamu
3aM0JIHEHUS JOKYMEHTOB, KOIIMPOBAIBHON TEXHUKOM.

B nensax obecrieuenrs KOHPUACHIIMATBLHOCTA CBEICHHUM O 3asiBUTENE, OJJHUM
CHEUHUAIUCTOM OJHOBPEMEHHO BENETCS MPHEM TOJBKO OJHOTO ITOCETUTEIIs,
OJTHOBPEMEHHOE KOHCYJbTHUPOBAHUE WJIM NMpPHUEM ABYX M Oojiee MOCETUTENEH He
JIOITyCKaeTCsl.

Pabouee MecTO MJOKHOCTHOIO JIMIA, OTBETCTBEHHOIO 3a IMpPUEM U
pacCMOTpEHHE 3asBJI€HUS U JIOKYMEHTOB, OOOpYJOBaHO MEPCOHAIBHBIM
KOMITBIOTEPOM € BO3MOKHOCTBIO JOCTYINAa K HEOOXOJUMBIM HH(GOPMAIMOHHBIM
0a3aM JaHHBIX, [I€YATAIOIIUM YCTPOUCTBAM.

2.13. IlokasaTtenu  JOCTYNMHOCTH M  KayeCTBa  IPEIOCTABIICHHUS
MYHUIUIAIBHON YCIIyTH.

[loka3aTenssMM  JOCTYITHOCTM M KayecTBa MYHUUMIIAJIBHOW  YCIYI'H
SBJISFOTCSL:

COOJIIO/ICHHE CPOKOB IMPEAOCTaBICHNUS MYHULIUINAIBHONW YCIYTM U YCIOBUUI
OKHJIaHUs [TPUEMA;

CBOEBPEMEHHOE, IMOJHOE€ HWH(DOPMUPOBAHME O MYHUIUNAIBHOW yCIyre
nocpeacTsoM (HopM HHPOPMHUPOBAHUSA, MPEAYCMOTPEHHBIX AJIMHUHHCTPATUBHBIM
pErIaMEHTOM;

000CHOBaHHOCTh OTKA30B B IPEJIOCTABIECHUN MYHUIIMIAIBHON YCIIYTH;

OTCYTCTBHE OOOCHOBAHHBIX kajdo0 Ha  jeiicTtBus  (Oe3meicTBuUs)
JOJDKHOCTHBIX JIMI[, YYACTBYIOIIMX B MPEIOCTABICHUM MYHHUIIMIIAIBHON YCIIYTH,
aJMUHUCTPATUBHOMY PEIJIaMEHTy B YAaCTH ONUCAHUSA B HUX aAMUHUCTPATHBHBIX
NeNCTBUMN, TPO(PECCHOHANBHBIX 3HAHUI 1 HABBIKOB.

CooTBeTCTBHE MCIOJHEHUS aJAMUHUCTPATUBHOIO perjaMeHTa TpeOOBaHUAM
K Kau4ecTBy W JOCTYNHOCTH MPEJOCTABICHHUS MYHULHIIAJIBHON  YCIyrd
OCYLIECTBJISIETCS. HA OCHOBE aHAJIM3a NMPAKTUKU MPUMEHEHHSI aIMUHACTPATUBHOTO
perjlaMeHTa.

Permmament pasmemaercs B cetu lHTepHeT Ha calTe aaMUHUCTPALAU
KupcanoBckoro paiioHa.

2.14.,  OcoO€HHOCTM MPENOCTABICHUS  MYHHUIMOAIbHOM  YyCIyTH B
AIEKTPOHHOM BHJIE.

[IpenocraBieHne MYHUIMOAIBHOW  YCIAYrM B 3JIEKTPOHHOM  BHUJE
o0ecreynBaeT BO3MOKHOCTb:

MoJay4y 3arpoca (3asBJICHUsS) B SJIEKTPOHHOM BUJIE;

O3HAKOMJICHUSI 3asBUTENS C MOPSAKOM MPEIOCTABICHUS MYHULUIIAIbHOU
YCIIYTH 4epe3 CauT aAMUHUCTpaunu KupcaHOBCKOTro panoHa;

KOHCYJIbTUPOBaHUE 3asIBUTEIIS;
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MOJIYUYCHUA 3a4BUTCIICM CBCI[eHI/II;'I 0 XOJIC BBIITOJIHCHH:A 3aIIpoca.

3. AIMUHUCTPATHBHbIE MPOLEAYPHI

3.1.1TocnenoBaTenbHOCTh ACHCTBUN (aIMUHHCTPATUBHBIX MPOLEAYpP) IpPH
IPEIOCTaBIICHUU MYHUIIMIAIBHON YCIYTH TpeAcTaBieHa OJOK- CXeMoil B
npuiokeHUU Ne2 K aIMUHUCTPATUBHOMY PETJIAMEHTY.

[IpengocraBiieHe MYHUIMIIAIBLHON YCIYrd BKJIIOYAeT B ceOsl CIeayrolue
aJIMUHUCTPATUBHBIC MTPOLIETYPHI:

IpHEM 3apocoB (3asIBICHUI) 0 IPEeIOCTaBICHUN MYHUIIUTIIAIBHON YCIIYTH;

perucTpanus 3amnpoca ;

aHaJIM3 MOCTYIMBIIUX 3alIPOCOB;

BblJJaya KOMUW AapXUBHBIX JOKYMEHTOB, TMOJTBEPKIAIONIMX TMPaBO Ha
BJIAJICHUE 3EMJICH;

3aBEpEHUE  KOMUM  apXMBHBIX  JOKYMEHTOB, apXMBHBIX  BBIMHCOK,
MH()OPMAIIMOHHBIX MTHUCEM 00 OTCYTCTBUHU 3allpallliBaeMbIX CBEICHUIN B apXUBE;

perucTpanus KONUN apXUBHBIX JOKYMEHTOB, apPXUBHBIX BBIMHCOK,
MH()OPMAIIMOHHBIX MHUCEM 00 OTCYTCTBHH 3aMpallluBAEMbIX CBEJCHUM B apXUBE U
OTHPABKA UX 3asBUTEIIO.

3.2. OcHOBaHWEM ISl Hayajla OKa3aHWsi MYHUIUIIAJIbHON YCIYTH SIBIISIETCS
MOCTYIJICHUE 3arpoca (3asBieHUs]) (PU3MUECKOTO0 WU IOPUIUYECKOTO JIMIA B
aAMUHHUCTPALINIO CEJTbCOBETA.

3anpoc (3asBlIEHHWE) MOXET TMOCTYNUTh B AAMUHUCTPAIMIO CEJIbCOBETA
OJHUM M3 CJIEQYIOIUX CIIOCOOOB: MOYTOBBIM OTIIPABICHUEM, MO 3JIEKTPOHHOU
MoYTe, MPU JIUYHOM OOpaIlleHUH.

Crneumranuct aJIMHUHHUCTpPALlMUA CEJIbCOBETA, OCYIIECTBISIIOUIMN  TPHUEM,
YCTaHABJIMBAET JIMYHOCTh 3asIBUTENS, JHOO TOTHOMOYHUS €ro MpeACTaBUTENS,
U3y4aeT COJAEp)KaHuEe 3arpoca, OMNPENEseT MPaBO 3asBHUTENs Ha MOJy4YeHUe
MYHULIMIAIBHON YCIyTH, TPOBOAUT TMEPBUYHYIO TMPOBEPKY MPEICTABICHHBIX
JIOKYMEHTOB, TMpeajiaraeT 3alojHUTh 3asBJIEHUE 10 YCTAHOBJIEHHOUW (dopme,
OKa3bIBa€T MOMOUIb B €ro 3amnoiHeHuu. [Ipy mpueme 3asBiIECHUI TPOBEpPSIETCA
MPABWJIBHOCTb M YETKOCTh U3JIOKEHHBIX CBEJICHUI.

[IponomkuTensHOCT, TNpueMa TpaxaaH He Oonee 20 MuHyT. 3ampoc,
MOCTYNUBIIUNA B aIMUHUCTPALIMIO CEILCOBETA PETUCTPUPYETCS B TEUEHUE OJTHOTO
JTHSL.

3.3. Eciiu B aAMUHHUCTpAllMM CEJIbCOBETA  OTCYTCTBYIOT JOKYMEHTHI H
CBEJICHUSI TI0 TEME 3alpoca, HO HU3BECTHO MECTO HAXOXIEHHUS JOKYMEHTOB,
MPOU3BOIMTCS MEPEChUIKA 3arpoca B JAPYTyI0 OpraHu3alfio Mo NPUHAIIEKHOCTH
WJIU B IPYTHE apXUBHI.

Wcnonuutenb TOTOBUT CONPOBOJUTENBHOE MMHUCHbMO K  3ampocy U
YBEJIOMIICHHE 3asBUTENI0 00 OTCYTCTBUM JOKYMEHTOB B aJMUHUCTpPALUU
CEJIbCOBETA U MEPECHUIKE 3aIIpoca Ha UCIIOJIHEHHUE B IPYTYIO0 OpraHU3aIHIo.

C 3ampoca cHHMMAaeTcs KOMUS, KOTOpash OCTAeTCsl B aJMUHUCTPALUU
CEJIbCOBETA, a CaM 3alpoC BMECTE C CONPOBOAUTEIBHBIM TMCbMOM MEPECHLIAETCS B
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OpraHU3alMIO, T/I€ XPAHITCS TIOKYMEHTBI. 3asiBUTEIIO MTOCHUIAETCS YBEIOMIICHUE O
NIEPECHUIKE 3ampoca.

3.4. lloaroroBka NMMCbMEHHOTO OTBETA 3asSBUTEIIO.

Xon wWcmoiaHeHWs 3ampoca (GUKCHpyeTcss Ha 000poTe 3asBICHHUS C
MEPEUYNCICHUEM TIOUCKOBBIX JIAHHBIX BCEX IMPOCMOTPEHHBIX JIOKYMEHTOB C
OTMETKOM O TOM, SBHWJIMCH JIX OHU OCHOBAHUEM JIJIsl IOJITOTOBKH OTBETA.

Ecnu B agMuHUCTpalyu ceabCoOBETa OTCYTCTBYIOT JOKYMEHTBHI U CBEACHUS
Mo TeMe 3ampoca, a MPEeIIoaraéMoe MECTOHAXOXKJIEHUE HX HEU3BECTHO,
3asIBUTEINIO HAIpaBisieTcss MHGOPMAIIMOHHOE TMChbMO C MOTUBUPOBAHHBIM OTKA30M
BbIJIaUM 3allpalliBA€MbIX JOKYMEHTOB B T€UEHUE 5 JTHEW C MOMEHTa PEerucTpaluu
3ampoca.

Ecnu B 3ampoce OTCYTCTBYIOT HEOOXOJIUMBIE JJi TOHWCKa CBEICHUS,
3asBUTEINII0 HAMPABJISIETCA IMUCBMO C MPOCHOON YTOYHUTH HEOOXOAUMBIE st
BBITIOJTHEHUS 3aIlpoca IaHHbIE B TEUCHUE 5 THEW C MOMEHTA PETUCTPALIH 3aMpoca.

3.5. IloaroroBieHHbBIC ApXUBHBIC KON, APXUBHBIC BHITTUCKA U JPYTHE BUIBI
OTBETOB TMOJIUCHIBAIOTCS TJIABOM CEIhCOBETA M HCIOJIHUTEIEM, 3aBEPAIOTCA
MeYyaThio aIMUHUCTPAIIMN Y BAPOBIIUHCKOTO CEJIbCOBETA.

3.6. Hcnonnenwue 3ampoca CYUTACTCS 3aKOHYEHHBIM, €CJIH 10 HEMY TTPUHSITHI
HE0OXOIMMbIE MEPBI U 3asIBUTEH MPOUH(DOPMHUPOBAH O pe3yJIbTaTax UCTIOTHEHUS.

3.7. ApXuUBHBIE KOTNHUH, ApPXWBHBIC BBIIUCKKM W JPYrHe BHUIBI OTBETOB
BBIJIAIOTCS 3aABUTEINIO TOJ PACHUCKY IMPHU MPETBbSBICHUU IMACIOpTa WU HHOTO
YIOCTOBEPSIONIETO  JIMYHOCTh  JIOKYMEHTA, JOBEPEHHBIM JIMIIAM - TIpH
NPEABSIBICHUN JOBEPEHHOCTH, OGOPMIICHHOM B YCTAHOBJIICHHOM TIOpSIIKE, U
JIOKYMEHTa, Y0CTOBEPSIOIIETO TUYHOCTb.

3.8. ITlo xemaHuto NoJryyaTesisi MyHUIIMIIAIbHOM YCITYTH, OTBETHI Ha 3aIIPOCHI
BBICBUIAIOTCS TI0 TMOYTE MPOCTHIMU MTUCHMaMHU.

4. @opMBbI KOHTPOJISI 32 HCIIOJTHEHHEM MYHULMIIAJIBHOM YCJIYTIH

4.1. Tekymuii KOHTPOJb 32 COOJIIOJCHUEM IOCIEA0BATEILHOCTH CHCTBUM,
OTPENICICHHBIX  aJIMUHUCTPATUBHBIMU  MPOLEAYpaMH MO  MPEIOCTABICHUIO
MYHULUNAIBHON ~ yCIYTrM, ¥  MNPUHITUEM  PEIICHHH  ClelualIucTaMu
aIMUHUCTPALINU CEILCOBETA, OCYILIECTBIISIETCS I1aBOM CEIbCOBETA.

4.2. CnennaiucT  aJAMUHUCTPAllUM  CEJIbCOBETA, OTBETCTBEHHBIM  3a
KOHCYJIbTUPDOBaHUEC ¥ WH(OOPMHUPOBAHHWE TpaxaaH, HECET MEPCOHAIBHYIO
OTBETCTBEHHOCTh 3a TOJIHOTY, T'PAMOTHOCTb M JOCTYIHOCTh IPOBEIAECHHOIO
KOHCYJIbTUPOBAHHSI.

4.3. CnemnuaaucTt aJMUHUCTPAILUUA CEIIbCOBETAa, OTBETCTBEHHBIN 3a cOOp U
MOATOTOBKY JOKYMEHTOB, HECET MEpPCOHAJIbHYIO OTBETCTBEHHOCTH 3a IOJHOTY
COOpaHHBIX JIOKYMEHTOB, TPABUJIBLHOCTh UX OQopMIeHHUS, COOJIOJEHNE
TpeOOBAHMI K TOKYMEHTAM.

4.4. CrneuyanucT agMUHHUCTPALIMM CEJIbCOBETA, OTBETCTBEHHBIN 3a IPUEM U
paccMOTpeHHE JOKYMEHTOB, HECET IIEPCOHAIIBHYI) OTBETCTBEHHOCTh 34
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MIPaBUJILHOCTh BBIMOJIHEHUS MPOLEAYP MO MPUEMY U PACCMOTPEHUIO, KOHTPOJIb
co0uroieHrs TpeOOBaHMM K COCTaBy JOKYMEHTOB.

4.5. Cnenuanuct aIMUHHUCTpPAIIUU CEILCOBETA, OTBETCTBEHHBIN 3a IPUHSATHE
pelmeHnss O MPEIOCTAaBICHUWM MYHHIMIAIBHOM YCIYyTH, HECET IEpPCOHAIBHYIO
OTBETCTBEHHOCTh 3a CBOEBPEMEHHOE PACCMOTPEHHE BONPOCA O MPEAOCTABICHUU
MYHULUNAIBHOM YCIIYyTH, MIPaBWIBHOCTh odopmIieHus pe3yibTara
MPEAOCTABIECHNS MYHHUIUIIAJIBbHON YCIIYTH.

4.6. IlepcoHasibHast OTBETCTBEHHOCTh CIELHAIMCTOB aJAMUHUCTPALIUH
CEIBCOBETA 3AKPEIUISIETCA B MX JIOJHKHOCTHBIX MHCTPYKUHSIX B COOTBETCTBHU C
TpeOOBAHUSIMU 3aKOHOATEIIbCTBA.

4.7. Texymui KOHTPOJIb OCYIIECTBISAETCS IIyT€M IIPOBEIACHHUs IJIABOM
CeJIbCOBETA  IPOBEPOK  COONIOACHUS W HCIOJHEHUS  CIEeHHATMCTaMU
aAMUHHACTPALIMM  CEJIbCOBETA TMOJOKEHUM HACTOSALIErO0 aJMUHHCTPATUBHOIO
periaMeHTa, MHbIX HOPMAaTUBHBIX MPABOBBIX aKTOB.

4.8. IlepOoIMYHOCTH OCYHIECTBIICHHS TEKYILIETO KOHTPOJIS COCTABIIAET OJIMH
pa3 B 3 Mecsua.

4.9. KoHTpOJIb 32 MOJHOTOM M KAY€CTBOM MPEAOCTABICHUSI MyHUIIUITAIBHON
yCIIYyT'H BKJIIOYAaeT B ce0s MPOBEJEHUE IPOBEPOK, BBISBICHUE U YCTPAHECHHE
HApyLICHWN IIpaB  3asBUTEJIEH, PACCMOTPEHHUE, MPUHATHE B  Ipeaenax
KOMIIETCHIIUM PEIICHU W TIOJTOTOBKY OTBETOB Ha OOpallleHus 3asBUTENCH,
coJieprKallue *Kajao0bl Ha perieHus, 1ecTBus (0e31eCcTBIE) TOJKHOCTHBIX JIHII.

4.10. IIpoBepkH MOJTHOTHI M KayecTBa MPEIOCTABICHUS MYHUIUIIAIbHOU
YCIYTH OCYIIECTBISIFOTCS HAa OCHOBAHWUM W3JAHHBIX PACIOPSIKEHUWA TJIaBbl
CEIBCOBETA.

4.11. IlpoBepku MOTYT OBITh IJAHOBBIMH (OCYHIECTBISTHCS HA OCHOBaHUU
MOJIYTOJIOBBIX WJIM TOJOBBIX IJIAHOB paOOThl) M BHEIUIAHOBBIMU. [Ipu mpoBepke
MOTYT paccMaTpUBaThCS BCE BOIPOCHL, CBSI3aHHBIE C IPENOCTABICHUEM
MYHULIMIAIBHON yCIyrH, (KOMIUIEKCHBIE MPOBEPKU) WA OT/ACJIbHBIE BOIPOCHI
(tematuueckue TmpoBepku). IIpoBepka Takke MOXKET TPOBOJUTHCA IO
KOHKPETHOMY OOpAIIEHUIO 3asBUTEIIS.

4.12. Jlng mpoBeAeHUs NPOBEPKU MOJHOTHI W KayecTBa MPEAOCTaBICHUS
MYHUITUTIATBHOU YCIIYTH (POPMUPYETCS KOMUCCHS.

4.13. Pe3ynbTaThl AeATEILHOCTH KOMUCCUHU O(OPMIISIOTCS] B BUJIE CIIPABKH,
B KOTOPOM OTMEYAaKOTCA BBISIBICHHBIC HENOCTAaTKM W IMPEIJIOKEHUS MO HX
YCTPaHEHHIO.

4.14. CnpaBka MOJAMUCHIBACTCS MPEACEIATEIIEM KOMUCCUM U YTBEPKAACTCA
IJIaBOY CEJIbCOBETA.

4.15. Tlo  pe3ynbTaTaM  MPOBEJIEHHBIX  IMPOBEPOK,  O(POPMIEHHBIX
JIOKYMEHTAJIbHO B YCTAHOBJIEHHOM TOPSIKE, B CIIy4a€ BBISBICHUS HApYLICHUH
MpaB  3asgBUTEIEH  OCYLIECCTBISAECTCS  MPUBJICYECHHE  BUHOBHBIX  JIMI K
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOAATENBCTBOM Poccuiickon denepanum.
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5.JlocynedoHoe (BHecyaeOHOe) 00kajilOBaHUE 3asiBUTEJIEM pelleHUuil u
necTBuil (0e3meiicTBUSI) OpraHa, MNpPeIOCTABJISIONIEr0 MYHUIIUNIAJILHYIO
YCJIYIy, XOJKHOCTHOIO JIMIA OPraHa, MpeaocTaBJSIONIEr0 MYHUIMIIAJIbHYIO
YCJIYTY, JJM00 MyYHHIUNAJIBLHOTO CJIYKAIET0

5.1. 3asBuUTENM UMEIOT MPaBO Ha OOXKajlloBaHuE AcHCTBUN (Oe3meicTBuUA)
JOJKHOCTHBIX JIMI[ aJMUHUCTPAIIMHA CEJIbCOBETaB JOCY/IeOHOM U CyIcOHOM
TOPSIZIKE.

5.2. 3asBUTENN MOTYT 00XajaoBaTh AeUCTBUS (0€31eHCTBUS) JOKHOCTHBIX
JUL aIMUHUCTPALIMH CETTbCOBETAIJIABE CEIbCOBETA.

5.3. XKanoba nonaercs B nNUChbMEHHOU (hopMe Ha OyMaKHOM HOCHUTEIE, B
AJIEKTPOHHOM (opMe B OpraH, NPEJOCTaBISAIOIIMN MYHULUNAIBHYIO YCIYTY.
KanoObl Ha perieHus, TPUHAThIE PYKOBOAMUTEIEM OpraHa, MpPeJoCTaBISIOLIErO
MYHUIUNATBHYIO YCIYTy, TOJAIOTCS B BBILIECTOSIINI OpraH (Mpu €ro HaJIu4duu)
amb0 B Cllydya€ €ro OTCYTCTBUS  pacCMAaTPUBAIOTCS  HEMOCPEICTBEHHO
PYKOBOJIUTENIEM OpraHa, MPEJOCTABISIIOIIEr0 MyHUIIUIAIBHYIO YCIYTY.

54. JKamoba moxer ObITb  HampaBlieHa IO  [OYTe,  4Yepe3
MHOTO(QYHKIIMOHAJIbHBIA ~ LEHTP, €  HCHOJIb30BaHMEM  HH(OPMALMOHHO-
TEJICKOMMYHUKAaIIMOHHON cetn "WHTepHeT", odunuaibHOro caiita oprasa,
IIPENOCTABIISOIIETO MYHUIUIAIBHYIO yCIIyTY, €MHOIO nopTana
rOCYAapCTBEHHBIX M MYHULHUIAIBHBIX YCIyr JUMOO PEruoHajJbHOTO TopTana
rOCyAapCTBEHHBIX U MYHULMIAJIBHBIX YCIYT, @ TAKKE€ MOXKET ObITh MPHUHSATA MPU
JUYHOM MPUEME 3aABUTEIIS.

5.5. ’Kanoba, noctynusiias B opraH, MpeA0CTaBIISIONINI TOCyAapCTBEHHYIO
yCIYTy, TIOJUIE)KHT PacCCMOTPEHUIO  JIOJDKHOCTHBIM  JIMIIOM, HAaJEJIEHHBIM
MNOJHOMOYMSIMH 110 PACCMOTPEHUIO Kano0O, B Te€UEHHUE MIATHAAUATH pabo4YuX JHEH
CO JHS €e perucTpauuu, a B ciydae oOXaJoBaHUS OTKa3a Oprasa,
IIPENOCTABISIOIET0 MYHULMNAIBHYIO YCIYTy, JOJDKHOCTHOIO JMIAa OpraHa,
IIPENOCTABISIOIIET0 MyHUIIMNIAIBHYIO YCIYTY, B IPUEME JOKYMEHTOB y 3asIBUTENS
aM00 B HCHPABICHUU JIOMYIIEHHBIX ONEYAaTOK M OMIKUOOK WM B Ciyyae
00ajoBaHMs HApPYUIEHUS! YCTAHOBIEHHOTO CPOKA TAKUX MCHPABICHUMN - B TEUEHUE
naTu pabouux AHe co nHA ee peructpauuu. IIpaButensctBo Poccuiickoit
®denepauyy BOpaBe YCTAHOBUTH CIlydyad, MPU KOTOPBIX CPOK PACCMOTPEHHUS
Kaj00bl MOXKET OBITH COKpAIICH.

5.6. Kanoba nomxHa COEpKaTh:

1) HamMmeHOBaHHWE OpraHa, MPEIOCTABJISIONIETO MYHHIIMITAIBHYIO YCIYTY,
JOJHKHOCTHOTO JIUIA OPTaHa, MPEI0CTABIISAIONIETO TOCYAapCTBEHHYIO YCIYyTy, THO0
MYHHIIUIIAJIBHOTO CITy’)KaIllero, pemeHus U JeicTBus (Oe3meicTBrHE) KOTOPBIX
00XKayIoTCS;
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2) dbamMuiiuio, UM, OTYECTBO (MTOCTEHEE - MPU HATUYNN ), CBEACHUS O MECTE
KUTEIHCTBA 3aABUTENS - (U3UUECKOTO JMIa MO0 HAMMEHOBAHUE, CBEACHHS O
MECTE€ HaXOXIEHUS 3asBUTENS - IOPUIUYECKOro JIMIlA, a TaKke HoMep (HoMepa)
KOHTaKTHOTO TenedoHa, aapec (ampeca) JIEKTPOHHOW MOYTH (MIPU HATUYHH) U
MOYTOBBIN a/ipec, 0 KOTOPBIM JOJIKEH ObITh HAIIPaBJIEH OTBET 3asBUTEIIIO;

3) cBeaeHus 00 OOXKalyeMBbIX PEIICHHSAX M JCHCTBHUIX (0e31eiCTBUM)
Oprana, MpPeIOCTABIAIOINIET0 MYHHUIMIAIBHYIO YCIYTy, JAODKHOCTHOTO JUIA
opraHa, MPEIOCTABJISIONIETO MYHHUIIMIAIBHYIO YCIYTy, JU00 MYHHUITUTIATHHOTO
CITy’Kallero;

4) 1oBOABI, HA OCHOBAHMM KOTOPBIX 3asIBUTENb HE COIJIACEH C PELICHUEM U
neiictBueM (06e31eiicTBEM) opraHa, MPeI0CTaBISIIOIIEr0 MyHUIIUIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIAa OpraHa, NpeAoCTaBIsSIONIEr0 MyHUIMIAIBHYIO YCIyTy, TU00
MYHULIMIIAJIBHOTO  CIIY’)Kallero.  3asBUTENIEM MOTYT ObITb  IPECTaBJICHbI
JOKYMEHTHI (TIpU HAJIM4YUM), MOATBEPXKAAIOIIME JOBOJBI 3asBUTENS, JIMOO HX
KOITHH.

5.7. Tlo pe3ynbTaTaM pacCMOTPEHHS >XKaJIOOBl OpraH, MPEIOCTaBJISIIOLINAN
MYHULIMNAIBHYIO YCIYTY, IPUHUMAET OJHO U3 CIACAYIONIUX PEIICHUI:

1) ynoBnerBopsieT kano0y, B TOM 4Hclie B (popMe OTMEHBI MPHUHITOIO
peleHns,  WUCHPABJIECHUSA  JONYIIEHHBIX  OPraHoM,  IPEIOCTaBIIAIOLIUM
MYHUIMOAIBHYIO YCIYTy, ONEYaTOK W OWIMOOK B BBIIAHHBIX B pE3yJbTaTe
MPEAOCTABIEHNS MYHULMIAIBHOM YCIYTH JOKYMEHTAX, BO3BpaTa 3asBUTENIO
JEHEKHBIX CPEACTB, B3UMAHHME KOTOPBIX HE MPEIYCMOTPEHO HOPMATUBHBIMU
paBoOBBIMM akTamu Poccuniickoit denepannn, HOPMAaTUBHBIMU ITPABOBBIMHU aKTaMH
cyonsekToB Poccuiickoii denepainiu, a Takke B UHBIX (POpMax;

2) OTKa3bIBAa€T B yJIOBJIETBOPEHUU >KAJIOOBI.

5.8. B ciywae, ecnim B MUCbMEHHOM OOpallleHWH HE YyKa3aHbl (pamuius
rpaXIaHWHA, HAMPABHBIIETO OOpalleHWe, W TIOYTOBBIM aJpec, MO KOTOPOMY
JOJKeH OBITh HAmpaBJeH OTBET, OTBET Ha oOpamieHne He naetrcs. Ecimu B
yKa3aHHOM  OOpalleHWu  COJEp)KaTcs CBEIEHUS O  TOJATrOTaBIMBACMOM,
COBEPIIIACMOM HJIM COBEPIICHHOM IPOTUBOIPABHOM JICSIHUH, a TAKXKE O JIUIIE, €T
MOITOTABIMBAIOIIEM, COBEPIIAIONIEM WJIM COBEPIIUBIIEM, OOpaIleHue MOMJICHKUT
HaIPaBJICHUIO B TOCYJAPCTBEHHBIN OPTaH B COOTBETCTBUU C €TI0 KOMITETCHITUEH.

5.9. JlomxHOCTHOE MO TpPU MOJYYEHHH IMHUCbMEHHOTO OOpalleHus, B
KOTOPOM COJIep)KaTcsi HEICH3ypHBIC JTHO0 OCKOPOWTENBHBIE BBHIPAKEHUS, YIPO3bI
KHU3HH, 3IOPOBBIO0 U UMYIIECTBY JOJKHOCTHOTO JIUIIA, & TAK)KE YICHOB €ro CEMbH,
BIIPABE OCTaBUThH OOpalleHue 0e3 OTBeTa IO CYUIECTBY IOCTABJICHHBIX B HEM
BONPOCOB W  COOOWIUTH TpaXJaHWHY, HalpaBUBIIEMY OOpalleHue, O
HEJIOMYCTUMOCTH 3JI0YIIOTPEOICHUS IPABOM.
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5.10. B ciydae, ecnmd TEKCT MHCbMEHHOTO OOpalleHUs HE MOATACTCS
MPOYTEHUIO, OTBET Ha OOpallleHNe He TaeTCs U OHO HE TOJUICKUT HAIPaBICHUIO HA
pPacCMOTpPEHHE JOJKHOCTHOMY JIMILY B COOTBETCTBUU C UX KOMIETEHIIUEH, O YEM B
TE€YEHHE CEMH JHEH CO THS perucTpanuu oOpalleHHs COOOIAeTCsl rpakJaHUHY,
HalpaBUBIIEMY OOpallleHUE, eciau ero (aMuwivs ¥ MOYTOBBIN aapec MOAAr0TCs
IPOYTEHUIO.

5.11. B ciny4dae, ecnu B MHUCbMEHHOM OOpAILEHUU TPAKJAHUHA CONECPHKUTCS
BOIIPOC, HA KOTOPBIM €My MHOTOKPAaTHO JaBajuCh IHCbMEHHBIE OTBETHI 10
CYLIECTBY B CBS3M C paHee HaIpaBIsieMbIMU OOpaIllEHUSIMHU, U TPU 3TOM B
oOpalieHu HEe MPHUBOJAATCS HOBBIE JOBOABI HIIM OOCTOSATENBCTBA, JTOKHOCTHOE
JUIO JUOO0 YINOJHOMOYEHHOE Ha TO JIMLIO BIpaBe MPUHIATh pEUICHUE O
0€30CHOBATEIIBHOCTH OYEPEAHOr0 OOpalleHHs] M NPEKpalleHUH TEPENUCKH C
IrPKJAHUHOM IO JAHHOMY BOIIPOCY MPHU YCIOBHUH, YTO YKa3aHHOE oOpaiieHue u
paHee HampapisieMble OOpalleHUsl HalpaBisUIMCh OAHOMY H  TOMY XK€
JOJDKHOCTHOMY Jiuny. O [1aHHOM pEIIEHUWH YBEIOMJIISIETCS TpakIaHUH,
HaIpaBUBIIUN OOpaIeHue.

5.12. JletictBus (6€34€iCTBUSA) MOJDKHOCTHBIX JIMI], a TaKKe MPUHUMAeMbIe
UMU pEIICHHUs] TpPU MPEJAOCTABICHUU TOCYJAPCTBEHHOM YCIYyrd MOTYT OBbITh
00aJIoBaHbl B COOTBETCTBUHU C JEUCTBYIOUIMM 3aKOHOAATEIbCTBOM Poccuiickoi
@enepatuin B cyAeOHOM  TOpSAAKE,  YCTAHOBJIEHHOM  ['pakJaHCKUM
MpouecCyalbHbIM KojiekcoM Poccuiickoit @enepannun
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[Tpunoxenue Nel

K aJIMUHUCTPATUBHOMY PETIAMEHTY
PEAOCTABICHUS MYHHUIIUTIAJIbHON yCIIYT U

« Bpljaua konuii apXUBHBIX JOKYMEHTOB,
MOATBEPKIAIOIINX MPABO HA BJIAJICHUE 3eMJICH »
Ha TEPPUTOPUH Y BAPOBIIUHCKOTO CEIHCOBETA
KupcanoBckoro paiiona TamOoBckoii obnactu

HNudopmanust 06 oprane MECTHOTO CaMOYTIPABJICHUS, YIIOJTHOMOYEHHOM Ha
IPEIOCTaBICHUE MYHUIIUIIAIBHON YCIIyTH

HaunmenoBanue [[TourtoBsriii aapecKonrtakr- |e-mail Yacel paboThI
Opra’Ha MECTHOT'O HBIN
caMOyTpaBJICHUs TenedoH
ANMUHHCTpaust | 393384 g [ssu@r37. | IloHenenbHUK -
tambov. nsiTHAna ¢ 8-00 mo
YBapOBIIMHCKOTO | TamMGOBCKas (47537) ] .
17-00 gacos;
CEIbCOBETA gov.ru
0011aCTb, 66-2-50 nepepsiB ¢ 12-00 mo
Kupcanockwuii 13-00 gacos.
Kupcanosckoro o
paifona Ig)aHOH’ IL. BBIXOIHBIE THHU:
. BCSTHOBCKAsI
TamboBCKOM Jlopora, 1,115 cybbora,
06IACTH > A BOCKPECCHbBE U
NIpa3HAYHBIC JTHH.
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[Tpunoxxenue Ne 2

K aJMUHUCTPATUBHOMY PEIJIAMEHTY
IPEIOCTABIICHUS! MyHULIUIIATBHON YCIYTH

« Bpljaua konuil apXuBHBIX JOKYMEHTOB,
MOJITBEP KIAIOIIUX MTPABO Ha BJIAJICHUE 3EMIICH »
Ha TEPPUTOPUU Y BAPOBIIMHCKOTO CEIbCOBETA
Kupcanosckoro paiiona TamOoBckoii o6actu

biiok-cxema npenocTaBieHue MyHULIMIAIBHON YCIYyTH « Bbladya Konui apXuBHBIX
JOKYMEHTOB, ITOJATBEPKAAIOIINX ITPABOHA BIaJACHUE 3EMIIEH »
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3anpoc 3aaBuTENA

h
Perncrpauus 3amnpoca

\d
AHaau3 3anpoca.

“pHHHTl/le peIeHHA 0 BOIMOKHOCTH HCITOJTHEHHAA 3a1Ipoca

o N\

HcnondeHnne 3anpoca HeBO3IMOMKHO HcenoaHeHnHe 3anpoca BOIMOXKHO
MoTHUBHPOBAHHOE NHCBEMO YBeaomaenue 3aaBuTens o
3ASIBHTE/NI0 O NPHYHHAX He00X0AMMOCTH NPEAOCTAB/ICHHA
HEBOIMOKHOCTH HCITOJTHEHHUA JOIOJTHHTEIBHBIX CBeIeHHH I8

janpoca ¢ peKOMEHAANHAMH H 10 | HCIIOJHEHHSA 3AIIpOoCca

€ro JAJLHEHIINM JeHCTBHAM
/ |

Hpe)]OCTﬂBJ'leHHe 3AABHTECIEM HcnoaHeHUe 3amnpoca

AONMOJIHHTEJAbHDBIX CBEZIBHI’II‘:I

3aBepeHHe HCIMOJIHEHHBIX JOKYMECHTOB

A
Perncrpaum[ HCIIOJHEHHBIX JOKYMEHTOB

y
OTnpaeka (Bbl1A4Ya) HCNOJHECHHBIX A0KYMEHTOB 3AsIBUTE/10




(I0tamn opranuzaiuu,
OPEANPUATHS, YUPEKIACSHUS IS
IOPUIMYECKUX JIULT)
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[Tpunoxenue Ne 2

K aIMAHUCTPATUBHOMY PETJIAMEHTY

IIPENOCTAaBICHNS MYHHUIUIIAJBHON yCIIYyTH

« Bprgaua konuii apXvUBHBIX TOKYMEHTOB,

MOATBEPKAAIOIINX [TPABO HA BIIAJICHUE 3€MJICH »

Ha TEPPUTOPUH Y BAPOBIIUHCKOIO CEIbCOBETA
KupcanoBckoro paiiona TamOoBckoi 061acTu

B aagmunuctpanuo
YBapoBIIUHCKOTO CEIbCOBETA
I'maBe cenbcoBeTa

(®.1.0. 3aaButens)
___ To/a POXACHHUA,
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MIPOKUBAIOIIETO TIO aIPECy: UHIEKC
00J1acTh
ropoj (ceno) paiion

ye_
1./KOp. , KB.

( Konr. Tem.

[Tacopt

3ASBJIEHUE

[Tpoury BbIIaTh apXUBHYIO KOMHIO (BBIITUCKY):
Ne « »

(mara) (HOMED) (Ha3BaHME TOKYMEHTA)
TUIst

(Yka3aTb NpUYMHY BbIJAUH)
Heo0OxoaumMoe KOIM4ecTBO 9K3EMIUISIPOB:
JloBEpEeHHOCTH OT Ne Ha
(mara) (HOMED)
IToamuce

[laTta



