AJIMMHHUCTpALMs YBAapPOBIINHCKOIO CEJIbCOBETA
KupcanoBckoro painona Tam00BcKoi 00J1acTH

IHOCTAHOBJIEHUE

31.12. 2013 . OBcsiHOBCcKas [Jopora Ne251

O BHECEHUHU U3MEHEHHUH B aJMUHUCTPATUBHBIN pernaMmeHT «lcrnoaHeHue 3ampocos
IOPUIUYECKUX U (PU3WYECKUX JUI[ O MPEIOCTaBICHUU apXMBHOW WHQOpMaALUN»,
YTBEPKJIEHHOT'O TTOCTAHOBJIEHUEM aJIMUHUCTPALIMKA Y BAPOBIIMHCKOTO CEJIbCOBETA OT
21.03.2012 Ne38

B umensix mnpuBeneHHss HOPMATUBHO-IIPABOBBIX AaKTOB, PETIaMEHTHUPYIOLIUX
NOPSIOK M YCJIOBUS TPEIOCTABICHUS MYHULHUIAIBHBIX YCIYr, B COOTBETCTBHUE C
(denepaibHbIM 3aKOHOJATENbCTBOM,

Anmunuctpanusa Y BapoBuiuHckoro censcoBera [IOCTAHOBIIAET:

1. BHectTu B aJIMHHHCTPAaTUBHBIN periaMeHT «lICIoJIHEHHe 3ampocoB
IOPUIMYECKUX U (U3MYECKUX JIUL O IPEJOCTAaBICHUU apXUBHOM HHPOpMAIUH»,
YTBEPKIEHHOI'O NTOCTAHOBJIEHUEM aJMUHUCTPALIMK Y BAPOBIIUHCKOIO CEIBCOBETA OT
21.03.2012 Ne38 (¢ mamenenusmu ot 07.06.2012 Ne88) cienyromniue n3MeHEHHUS:

1.1. B mynkre 2.11.4 cnoBa «30 MUHYT» 3aMEHHUTH CJIOBaMU «15 MUHYT».

2. OnyOnuKoBaTh HACTOSIEE NMOCTAHOBJICHUE B MEYATHOM CPEICTBE MAacCOBOM
uHpopMauu  YBapOBIIMHCKOIO  cenbcoBeTa  «BecTHUK — YBapOBIIMHCKOIO
CEJIbCOBETA» U PA3MECTUTh Ha OPUIIMATIBHOM caiiTe aaMuHUCTpaunn KupcaHoBckoro
paiioHa.

3. KoHTpoOJIb 32 HCTIOJTHEHUEM HACTOSILIErO MOCTAHOBIEHUS OCTaBIISAIO 32 COOOM.

['maBa cenbcoBera A.A Kypanens



YTBEPXJEH
MIOCTAHOBJICHHEM aJIMHUHHCTPAI[IH
cenbcoBera or 21 .03.2012 Ne38

AJIMUHUCTPATUBHBIN PETJTAMEHT
NnpeaoCcTaBIeHU MYHMIMNIAIBHOI ycayru "UcnoJiHeHne 3apocoB
OPUAHYECKUX U (PU3HUYECKHUX JIMII O TPeI0CTABJIEeHUHN apXuBHO nHGopmanuun"
( c usmenenusimu ot 07.06.2012 Ne88, ot 31.12.2013 Ne 251)

1. O01mMe moJ10KeHus

AJMUHUCTPATUBHBIA PETrJIaMEHT MPEAOCTaBICHHUSI MyHULMIIAIBHON yCIyrH (Jajnee -
aJIMUHUCTPATUBHBIA pErjaMeHT) pa3padoTaH B LENISIX [OBBIIIECHUS KadyecTBa,
JOCTYITHOCTH M TPO3PAaYHOCTH IPEAOCTABICHHUS MYHHULMIIAJIBHON YCIYyTH 11O
UCIIOJTHEHUIO 3alpOCOB IOPUIAMYECKMX W (U3MUECKHX JHI[ O MPEeAOoCTaBICHUU
apXUBHOW WH(OPMALIMK, CO3/1aHUs HEOOXOAUMBIX YCIOBUH JJii YYaCTHUKOB
OTHOUIEHUH, BO3HUKAIOIIMX NPH MPEAOCTABICHUA MYHUIMNAIBHOW YCIIYTH,
OTpENICNICHUs] CPOKOB U TMOCIEAOBATEIILHOCTU JACHCTBUM (aMUHHUCTPATUBHBIX
IPOLETyp) NPU OCYILIECTBICHUH MTOJHOMOYHM MO MPENOCTABICHUIO MyHUIIUIAIBHON
ycinyru  "HcnosiHeHME  3ampoCOB  IOPUAMYECKUX U (UBUYECKUX JIMI] O
MPEI0CTaBIEHUU apXUBHOU H(popmManuu'.

[IpenocraBieHne MyHULIMIIAIIBHOW YCIyTH "VICNIOJIHEHUE 3alpOCOB IOPUINYECKUX U
bu3MYecKux JMIl O TPEJOCTaBICHUM apxuBHOM wuHopmaruu" (mamee -
MyHHUIMIIAIbHAS YCIIyra), OCYLIECTBISETCS B COOTBETCTBUMU C:

Koncturynuen Poccuiickon ®@enepauu;

denepanbHBIM 3aK0HOM 0T 22.10.2004 Nel25-®3 «O06 apxuBHOM fene Poccuiickoit
denepanun» (nanee — Genepanbhbiii 3akoH Nol125-D3);

@enepanbHbiM  3ak0HOM 0T 02.05.2006 Ne59-®3 «O mopsiake paccMOTPEHUs
oOpaienuii rpaxaan Poccuiickoit @eaepariumy;

®enepanbHbiM  3akoHOM oT  27.07.2006  Nel49-03 «O0 wuHpopMaLHH,
WH(POPMAITMOHHBIX TEXHOJIOTHUSAX U O 3aluTe HH(popMaImny,

KouBeniuei, orMenstonieil TpeboBaHue Jieranu3alud UHOCTPaHHBIX O(ULHATBHBIX
noKymMeHTOB (3akitoueHa B [aare 05.10.1961, Bctymuna B cuiny g Poccun
31.05.1992), BMmecte co Crarycom KonBeHuu, oTMeHsomEe TpeOoBaHUE
Jeraqu3alil  MHOCTPaHHBIX O(UIIMANBbHBIX JIOKYMEHTOB (IO COCTOSIHUIO Ha
16.01.2006) (nanee — I'aarckast KOHBEHIUA);

[IpaBmiiamMu opraHu3allid XpPaHEHUs, KOMILUIEKTOBAHHUS, Y4Y€Ta W HCMOJIb30BAHUS
nokymeHTOoB ApxuBHoro ¢onaa Poccuiickoit ®enepanuvi U IPYyrUX apXUBHBIX
JOKYMEHTOB B T'OCYJIAapCTBEHHBIX W MYHUIUIAIbHBIX apXWBax, My3edaX U
OuONIMOTEKax, OpraHu3alUsiX Poccniickoit akageMnu HaykK, yTBEPXKICHHBIMU
npukazoM MuHucTepCcTBa KyJbTYpPhl M MAacCOBBIX KOMMYyHUKauuu Poccuiickon
denepanuu or 18.01.2007 Nel9 «OGO6 yrtBepxkaeHuu IlpaBus opranuzanuu
XpAHEHUs, KOMIUIEKTOBAHMUS, y4Y€Ta M HCIHOJIb30BAHUS JOKYMEHTOB APXUBHOIO
dbouna Poccuiickoit denepanmi U APYrUX  apXUBHBIX  JOKYMEHTOB B
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TOCYJapCTBEHHBIX W MYHHUIIMNAIBHBIX apXWBaX, My3eax U OubImoTexax,
opraHu3anuax Poccuiickon akaieMuu HayK»;

AJIMUHUCTpAaTUBHBIM perjameHToM DenepanbHOro apXMBHOTO areHTCTBA IO
NPEIOCTAaBICHUIO  TOCyAapCTBeHHOW  ycnyru — «OpraHuzanusi  MCHOJHEHUs
MOCTYIMUBIIUX H3-3a pyOexa 3ampocOB POCCUMCKUX M WHOCTPAHHBIX TpaXkIaH, a
TaKk)Ke JIMI 0e3 Tpak/IaHCTBa, CBSA3aHHBIX C pealu3alledl UX 3aKOHHBIX MpaB U
CBOOOZ», YTBEP)KICHHBIM TMpUKa30oM MUHUCTEPCTBA KYJIbTYpbl M MAaCCOBBIX
koMMmyHuKanuii Poccuiickoit ®enepanuu ot 23.10.2007 Nel1295;

3akoHom Tam0OoBckoit obsactu ot 03.03.2006 N 4-3 "O HageneHuH OpraHoB
MECTHOTO CaMOYTPABJICHUS] MYHHIIUIAIBHBIX PANMOHOB W TOPOJCKHX OKPYTOB
TamOoOBCKOW ~ 00JaCTM  OTHENBHBIMH  TOCYJAPCTBEHHBIMH  TIOJTHOMOYHSMHU
TaMOo0BCKO# 007aCTH MO XPaHEHUIO, KOMIUIEKTOBAHUIO, YYETY U HCIOJIb30BAHUIO
ApPXUBHBIX JOKYMEHTOB, OTHOCSIIUXCS K TOCYJAapCTBEHHOW COOCTBEHHOCTH U
HAXOJISAIIUXCS HA TEPPUTOPUU MYHHUITUTIATBHBIX 00pa30BaHuin";

3akonoM TamboBckor o6iactu ot 23.06.2006 N 54-3 "O6 ApxuBHOM GoOHIC
Tamb6oBckoM obnacTn";

- YcraBoM YBapoBIIMHCKOTO celibcoBeTa KupcanoBckoro paiioHa;
MyHununanbpHas yciayra MNpeJoCTaBsIeTCs — aJMUHUCTpaIeil YBapOBIIUHCKOTO
ceJIbcoBeTa, MHPopMaIig 0 KOTOpOoM TipejacTanieHa B [Ipunoxkenun 1 k HacTosmemMy
AJMUHUCTPATUBHOMY PETJIAMEHTY.

[Tpu mpemocTaBICHIN MYHUIIMITAIGHON YCITYTH OCYIIECTBIISICTCS B3aUMOCHCTBUE C:
['V-VII® P® no Kupcanosckomy paiiony, TamOoBcKkoii 001acTi

TOI'Y «lenTp 3ansaroctu HaceneHuss KupcanoBCKOro paiioHa

B Hacrosem peraaMeHTe UCTIONB3YIOTCS CIICTYIONTNE TEPMHUHBI U OTIPEICTICHHUS:
TEMaTUYECKHI 3alpoc — 3ampoc O MPEACTaBIeHUH WHPOPMAIMH TI0 OMPEISICHHOM
npo0ieme, TeMe, COOBITHIO WK (DAKTY;

3aMpoc  COLUAIBHO-TIPABOBOTO XapakTepa — 3alpoc KOHKPETHOTO JIMIA WM
OpraHu3alliy, CBSI3aHHBIN C 00ECTIEYCHHEM MPAB U 3aKOHHBIX UHTEPECOB TPAXKIaH;
apXWBHasl CpaBKa — JIOKYMEHT apXHBa, COCTABIICHHBIN Ha OJIaHKe apXuBa, UMEIOIIUN
IOPUUYECKYI0 CHIIy M COJACpXKaIlIUil JTOKYMEHTHYI0 HHGOPMAIMI0 O TPEIMETe
3ampoca ¢ yKa3aHUEM apXUBHBIX MU(POB ¥ HOMEPOB JIMCTOB €IMHHI] XPAHCHUS TEX
apXWBHBIX JIOKYMEHTOB, HA OCHOBAaHHH KOTOPBIX OHA COCTAaBJICHA;

apXWBHAsl BBIMKICKA — JIOKYMEHT apXHUBa, COCTABIICHHBIN Ha OJaHKE apXuBa, TOCIOBHO
BOCIIPOM3BOSIIIMIA  YacTh TEKCTa AapXUBHOTO JIOKYMEHTA, OTHOCSIIHHACS K
onpeneneHHOMY (hakTy, COOBITHIO, JIUITY, C YKa3aHUEM apXUBHOTO IIHdpa 1 HOMEPOB
JIUCTOB CIMHMIIBI XpPaHCHHUS,

apXWBHAs KOIHS — JOCIOBHO BOCITPOM3BOASAIIAS TEKCT apXUBHOTO JOKYMEHTA KOS
C YKa3aHUEM apXHBHOTO IMUdpa 1 HOMEPOB JUCTOB €AUHUIBI XPAHCHHUS, 3aBepEHHAs
B YCTAaHOBJICHHOM ITOPSIJIKE;

[IpenocraBnenre MyHUITUTIATLHOW YCITYTH OCYIIIECTBIISETCS OECIIaTHO.

2. TpeOoBaHMs K NOPSAAKY MPeI0CTABICHHS MYHHIIUNIAJIbHON yCJIYIH

2.1.J1opsaok uHGOpMUPOBAHUS O MPEAOCTABICHUH MyHUIIUIATBEHON YCIIyTH
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2.1.1.Mudopmanus o mopsaaKe MpeIoCTaBICHU MyHULIUIIAIbHON yCIyTH
MPEIOCTABIISACTCS:

- B aJIMMHHUCTpALMK Y BapOBIIMHCKOTO cenbcoBeTa KupcaHoBckoro paiiona
Tam0o0Bckoit obnactu , o aapecy: 393383 TamboBckas obnacth, KupcanoBckuit
paiion, n.OBcsiHoBckas [lopora, nom 115, Tenedon ans cnpaBok 66-2-50,

ajipec IEKTPOHHOM MouThl SSU@r37.tambov.gov.ru;

opuIMaNbHBINA calT agMuUHUCTpau KupcaHoBckoro paifona
http://www.tambov.gov.ru/r37.;

rpaduk npuema:

noHeaenprHuK — yetBepr ¢ 8.00 mo 16.00 yac., nepepsiB ¢ 12.00 1013.00 yac.;

- B PETHOHAJIBHOM rocyAapcTBeHHOM nHpopmaronHoii cucteme «I[lopran
rOCyJIapCTBEHHBIX U MYHUITUTIATBHBIX YCIyT (hyHkiuii) TamOoBCcKOM 00acT» Ha
caiire http :// pgu . tambov . gov . ru;

- IOCPEJICTBOM pa3MEIICHHsI COOTBETCTBYIOLIEH HH(OpPMALIMK B CPEICTBAX
MaccoBoi nHGoOpMaINK, Ha HHOOPMAITMOHHOM CTEH/IE a/IMUHUCTPAIIUU CETHCOBETA.
2.1.2. Uudopmarnus o nporeaype nperocTaBiIeHUus MyHUITUTATBHON YCIIyTH
COO0IIaeTCs M0 HoMEpaM Telle(OHOB I CIIPABOK (KOHCYJIBTAIIMI), a TAKXKe
pa3menaercs B HHPOPMaIMOHHO-TEIEKOMMYHHUKAITMOHHBIX CETSIX 00IIEro
MOJIb30BaHUs, B T.4. B ceTU VHTEpHET, MyOJIMKYETCs B CPEJICTBAX MACCOBOM
uHpopmaIuu.

2.1.3.Ha na(popMaInmoHHBIX CTEHAAX B MOMENICHUH, PETHA3SHAYCHHOM JJIsI IIpreMa
JIOKYMEHTOB, pa3Mellaercs ciaeAyroas HHPopMalus:

W3BJICUEHUS U3 3aKOHOIATEIIbHBIX U MHBIX HOPMATUBHBIX MPABOBBIX aKTOB,

coJiep KallluX HOPMBI, PETYJIUPYIOIINE NEATEIbHOCTh M0 OKa3aHUI0 MyHUIIUTIATBHOM
YCIIyTH;

U3BJICUEHHUS U3 TEKCTa HACTOSILETO aIMUHUCTPATUBHOIO PETJIAMEHTA C
MPUIOKEHUSIMU;

omok-cxema (IIpunoxxkenre N 2 k HacTosIIIIEeMy aIMUHUCTPATUBHOMY PETJIAMEHTY) U
KpaTKOe OMHMCaHUE MOPSIKA MPEA0CTABICHUS MYHHUITUTIATLHON YCIYTH;

MepeUeHb IOKYMEHTOB, HEOOXOIMMBIX JIJISl TIPEIOCTABICHUS MyHHUITUTAIBHON
YCIIYTH;

oOpas3ibl opopMIICHUS JOKYMEHTOB, HEOOXOUMBIX ISl IPEI0CTABJICHHUS
MYHHUITUTIATHFHOU YCIIYTH U TPEOOBAHUS K HUM;

OCHOBAHMsI OTKa3a B MPEAOCTABIEHUN MyHUIIMTIAJIBHON YCITYTH;

MOPSA0K 00KaJIOBaHUS PEIICHUH, IEMCTBUM Wik 0e31eCTBUSI TOTKHOCTHBIX JIUII.
2.1.4.11pu otBeTe Ha TeneOHHBbIE 3BOHKU CIIEUUATUCT aJIMHUHUCTPALIUU

Y BapoOBUIMHCKOTOCEILCOBETA, OCYIIECTBISIONMN TPUEM U KOHCYJIbTUPOBAHUE, CHSIB
TpYOKY, JOJKEH MPEICTABUTHCS, HA3BAB:

HAaMMEHOBAaHUE apXMB- A[IMUHUCTPALIMK Y BapOBIIMHCKOTO CEIbCOBETA

JOJKHOCTb;

(bamunnio, UM, OTYECTBO.

Bo BpeMms pa3roBopa NpoU3HOCHTH CJIOBA YETKO, HE JOMYCKAaTh NapaJlIeIbHbIX
pPa3roBOpPOB C OKPYKAIOIIUMU JHObMHU.
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2.1.5.11pu ycTHOM 0OpanieHuu Tpaxaad CIeHAIUCT aAMUHUCTPAIAH
YBapOBIIMHCKOTO CENBCOBETA OCYIIECTBISIOMINI IPUEM U KOHCYJIbTUPOBAHHUE, B
npezaenax cCBoeil KOMIIETEHIIMU, JAET OTBET CAMOCTOSTEIBHO.

Ecnu cnennanucer agMUHUCTpAIMU Y BApOBIIMHCKOTO CEIBCOBETA, HE MOXKET AaTh
OTBET CAMOCTOSITEIBHO JTUOO MOATOTOBKA OTBETA TPEOYET MPOAOIKUTEIEHOTO
BpPEMEHU, OH 00513aH MPEIJIOKUTh 3aIBUTEIIO OJJUH U3 BAPUAHTOB JAIIbHEUIIINX
EVCTBUU:

U3JI0KUTH CYTh OOpalleHus: B TUCbMEHHON (opMme;

HA3HAYUTb JPYroe, yA00HOE JIJIsl HOCETUTENS BpeMs JUIsl KOHCYJIbTalluu;

JIaTh KOHCYJIBTALIMIO B IBYXTHEBHBINM CPOK 110 KOHTAKTHOMY TeJe(OHY, YKa3aHHOMY
3asIBUTEIIEM.

2.1.6.CriernanuctT aaIMUHUCTPALMKA CEIBCOBETA , OCYIICCTBIISIONINI IPUEM H
KOHCYJIbTUPOBaHUE, 003aH OTHOCUTBHCS K OOpaTUBIIMMCS I'paXkaaHaM KOPPEKTHO U
BHHUMATEJIbHO, HE YHUXKAsl UX YE€CTU U JOCTOMHCTBA.

2.1.7.1TucpmeHHbIE pa3bICHEHUS JAIOTCS B YCTAHOBJIEHHOM IOPSIIKE IPU HATUYUU
NUCBbMEHHOT0 00palleHus 3asBUTeNs. JJOIKHOCTHBIE JIMIa TOTOBAT Pa3bsICHEHUS B
Ipesesiax yCTaHOBIEHHOW UM KOMIIETEHIU Y.

2.2 I1opsiioK MOMy4YeHUsT KOHCYJIBTAMMI O IPENOCTABICHUN MyHULUIIAIBHONW YCIIYTH
2.2.1. KoHCynpTanuu o BOIpocam NpeJ0CTABICHNS] MyHUIIMIIAJIBHON YCIIyTH
IIPENOCTABISIOTCS CIEUAIINCTOM aJAMUHUCTPALMKA Y BapOBIIUHCKOIO CEJIBCOBETA.
JI1st nony4yeHus KOHCYIbTAllMU 3aMHTEPECOBAHHOE JIMIIO OOpalaercs B
aJIMUHUCTPALIMIO CEJIbCOBETA.

2.2.2.OCHOBHBIMH TPEOOBAHUAMU NIPU KOHCYIBTUPOBAHUU SIBISIOTCSA:
aKTyaJIbHOCTb;

CBOEBPEMEHHOCTH;

YETKOCTh B U3JI0)KEHUHU MaTepuana;

MOJIHOTA KOHCYJIbTUPOBAHUS;

HaTJISITHOCTE (DOPM TOJJauM MaTeprana;

yI0OCTBO M TOCTYITHOCTb.

2.2.3. KoHCynbTalluM MPEIOCTABIISIIOTCS MO CIAEAYIOUIUM BOIPOCAM:

nepeyHs JOKYMEHTOB, HEOOXOUMBIX JJIsl IPEJOCTABICHUSI MyHUIIMTIATBHON YCIYTH;
BPEMEHU IIPUEMA U BbIJJAYU JOKYMEHTOB

CPOKOB HCIIOJIHEHUS MyHUIIMIIAIBHON YCIIYTH;

nopsiaka ookanoBaHus JeUCcTBUM (0€3eUCTBUSA) U PEIICHUM, OCYIIIECTBIISIEMBIX U
NPUHUMAEMBIX B X0JI€ MPEAOCTABICHUS MyHUIIUTIATBHON YCITYTH.

2.2.4. KoHCyabTaluy IPeI0CTaBISAIOTCS MPU JTMYHOM OOpaIieH!H, OCPEACTBOM
HuTepHeT-caiiTa, TenedoHa WK 3J€KTPOHHON MOYTHI.

2.2.5. KoHCYyIbTUPOBAHUE 3aIBUTENICH MOXKET MPOU3BOIUTHCS, B TOM YUCIIE, U B
HEIMPUEMHBIE YaChI.

2.3.Pe3ynbpTaT NpeIoCTaBICHUS MyHULIMIAIBHON YCIIyTH

Pe3ynpTaTom npenocTaBieHUs] MyHUIIMIAIBHON YCIIYTH SIBISIOTCSA:

apXuBHAas CIpaBKa - JOKYMEHT, COCTaBJICHHBIN Ha OJIaHKe, UMEIOIINI IOPUIUIECKYIO
CHITy U COJIEPKAIUI apXUBHYIO HH(DOPMAIIUIO O IPEeIMETE 3ampoca C yKa3aHHEM
apXUBHBIX MHU(POB U HOMEPOB JIUCTOB €IMHUI] XPAHEHUSI TEX apPXUBHBIX
JIOKyMEHTOB, HA OCHOBAaHUHU KOTOPBIX OHA COCTABJICHA;
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apXUBHAsI KOMUS - TOKYMEHT, 1OCJIOBHO BOCIIPOU3BOISAIINI TEKCT APXUBHOTO
JOKYMEHTA C YKa3aHHUEM apXUBHBIX HIU(PPOB U HOMEPOB JIUCTOB €UHUILIBI XPAaHEHMUS,
3aBEPEHHBIN B YCTAHOBJICHHOM TOPSIKE;

apXUBHAas BBINHCKA — JOKYMEHT, COCTABJICHHBIN Ha OJaHKE aJIMUHUCTpPALUU
CEJIbCOBETA, JOCIOBHO BOCIPOU3BOASIINI YaCTh TEKCTA apXUBHOTO JOKYMEHTA,
OTHOCSIIYIOCS K OIpeAeIEHHOMY (pakTy, COOBITHIO, JIUILY, C YKa3aHUEM APXUBHOIO
mudpa 1 HoMepa JUCTOB €UHUIIBI XPaHEHMUS;

uH(GOPMaIMOHHOE TMChbMO — OTBET Ha 3aIlpoC, COCTaBJICHHBIN Ha OJIaHKe

COJIEp KAl CBEICHHUS 00 NUMEIOIINXCS apXUBHBIX TOKYMEHTAX, OTHOCSIIUXCS K
OTIpEICTICHHOMY BOTIPOCY, (DaKTy WM JUITy, Ha3BaHUE apXWUBHBIX (POH/IOB U
KpPaTKYIO XapaKT€PUCTUKY JOKYMEHTOB, OTCYTCTBUE CBEICHUN WUIIU
MOTUBUPOBAHHBIA OTKAa3 OT BbIAAYX 3alPAIIMBAEMbIX TIOKYMEHTOB, PEKOMEHIALINIO
0oOpaTUThCS B APYroi apXHB, OPraHU3ALUIO, YUPEKACHHE (C YKa3aHUEM ajipeca,
KOHTAaKTHBIX TeJe(OHOB), IJI€ MOKET HaXOJUThCSI HEOOXOAUMAsl 3asIBUTEIIO
uHdopMaIus;

TEMaTUYECKHI ITepEeYeHb apXUBHBIX JJOKYMEHTOB — CHCTEMATU3UPOBAHHBIN KPATKHMA
VI AaHHOTHPOBAHHBIN IEpEYEHb 3ar0JIOBKOB APXUBHBIX JOKYMEHTOB, €IUHULL
XpaHEHUs MO ONpeAeICHHON TeME C YKa3aHUEM UX JIaT U apXUBHBIX IIU(POB,
COCTABJICHHBIH 110 3aIIPOCY MOJIb30BATEIIS;

TeMaTH4ecKast oA0OpKa KOMUN apXUBHBIX JOKYMEHTOB — KOMILJIEKT KOIIH
apXMBHBIX TOKYMEHTOB WJIM UX YaCTEH 1O ONpEeeIeHHOW TeMe, TOATOTOBJIEHHOM 10
3a1pocy 3asiBUTEIIS.

2.4.00paieHure 3a NpegoCTaBICHUEM MYHULIUITAIBHON YyCITyTH
2.4.1.11lonyyaTensiMu MyHUIIUOATBHOW YCIIYTH SIBISIOTCA (PU3NYECKUE U
IOPUIUYECKHUE JIHIIA.

2.4.2.3asBUTENIEM MOXKET OBbITh TpakaaHuH Poccuiickoit deaepaiiuu, MOCTOSIHHO
nposkuBaronuii B Poccuiickoit deneparuu, muio 6€3 rpaxxaaHCcTBa, B TOM YUCIIE
O€KEHIIbl U BBIHYK/ICHHBIE NTEPECEICHIIbL, JIMIIA 0€3 PErUCTPallUU M0 MECTY
KUTEJIbCTBA, MHOCTPAHHBIN rpa’KIaHUH, POCCUICKOE TMOO NHOCTPaHHOE
IOPUINYECKOE JIULIO.

2.4.3.3asBuUTeNb JODKEH 0OpaTUTHCA 3a MPEIOCTABICHUEM MYHUILIUIIAIBHON YCIyTH
JIMYHO B IMUHHUCTPALMIO Y BapOBIIMHCKOTO CEIbCOBETA.

[Tonaya 3asBieHMS U BCEX HEOOXOAUMBIX JOKYMEHTOB JJIsl IPEOCTABICHUS
MYHHUIIUTIATBHOM YCIIYTH MOKET COBEPIATHCS OJHUM JIMIIOM (IIPEICTaBUTENIEM,
Jlajee MMEHYEMbIM TaKKe 3asiBUTEJIEM) OT UMEHH JAPYroro Juia (mojaydaressi) B CUILY
MOJIHOMOYHSI, OCHOBAaHHOTO Ha JIOBEPEHHOCTH.

JloBepeHHOE JUII0 JOJIKHO JINYHO COBEpIIATh T€ ICUCTBUS, HA KOTOPbIE OHO
YIOJHOMOYEHO. JlIoBepeHHOE JIMIIO MOKET NEPEIOBEPUTH UX COBEPUICHUE IPYTOMY
JIUILY, €CJIU YIIOJTHOMOYEHO Ha 3TO TOBEPEHHOCThIO. BO BCeX MHBIX cilydasix
nepeioBepue He aomyckaercs. JJoBepeHHOCTh, BbIAaHHAs B IOPSAJIKE IIEPENOBEPHS,
JOJKHA OBITh HOTAPHAIBHO YIOCTOBEPEHA.

2.5.TpeboBanus K JOKyMEHTaM

2.5.1.3asBreHNE O MPEIOCTABICHUH MYHULIUITAIGHON YCIYTH 3al0JHAETCS
3asgBUTENEM pa300pUUBO, MOANKUCHIBACTCS IUYHO 3asBUTEIIEM, 3asIBJICHHE
oopmisieTcss B OTHOM dK3EMILISIpE.
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2.5.2.K nokyMeHTaM, yA0CTOBEPSIOIIUM JTHUYHOCTD 3asBUTEISI, OTHOCSATCS

NacnopT, 3arpaHUYHbINA AacoPT (AJIs1 MOCTOSIHHO MPOKUBAIOIINX 32 TpaHUleH
rpaxkJaH, KOTOpbIe BPEMEHHO HaxXoJsATcsa Ha Tepputopun Poccuiickoit denepaiun),
crpaBka 00 0CBOOOKJIEHUU U3 MECT JIMIIEHUs CBOOO/IbI, apXMBHAsl CIipaBKa (HOpMbI
JUTSL JIALI, OCBOOOAMBIIIMXCS M3 MECT JIMILIEHUSI CBOOOIbI,

CIIpaBKa O PETUCTpPAIMK B MyHKTE y4yeTa rpaxaan Poccuiickoit ®deneparyu 6e3
OTPEJICTICHHOTO0 MECTA KUTEIhCTBA JaBHOCTHIO HE OoJiee 6 MECSIIEB;

KOIUS BUJA Ha )KUTEIBCTBO JUISI HHOCTPAHHBIX TPaXkJaH U JTUI] 0e3 rpaKIaHCTBa,
WHBIC BbIIaBa€MbIC B YCTAHOBJIEHHOM TOPSIIKE TOKYMEHTHI.

2.6.IlepedyeHb TOKYMEHTOB

2.6.1.B nensx nosy4eHuss MyHULIMIAIBHON yCIIyTH 3asBUTENIEM MTPEACTABIISIIOTCS
CJIEIyIOLIME JOKYMEHTBI:

3asBIieHUe 1o yctaHoBleHHOU popme (IIpunoxkenue N 3 k HacTosieMy
aJIMUHHCTPATUBHOMY pPErJIaMEHTY);

JOKYMEHT, YAOCTOBEPSIOIINMA JTUYHOCTH (TACHOPT WJIM MHON JOKYMEHT,
yIIOCTOBEPSIOLIUI INYHOCTB);

IpU [OJIy4€HUU UHPOPMAIUH, CoiepKalllel IEpCOHANIbHBIE JTaHHBIE O TPETHUX
JUIAaX —AO0KYMEHT, YA0CTOBEPSAIOIUI JIUYHOCTD (aCIOPT WM UHOM IOKYMEHT,
yIOCTOBEPSIOLIUI JINYHOCTh) U JOBEPEHHOCTH TPEThUX JIML WJIH JOKYMEHTHI,
yIIOCTOBEPSIOLIUE MPABO 3aKOHHBIX MPEACTaBUTENICH;

JIpyrue JOKYMEHTHI (KO HOTapuaIbHBIX TOKYMEHTOB, OPJEPOB HA MOTyUYeHNE
KUJIbs, CBUAETENBCTBO O CMEPTH HACIEA0IaTENs, 3aBEIIaHNE HACIeN0AaTelIsl Ha UMsI
3asiBUTENS WIIA JOKYMEHTBI, OATBEPKIAIOLIUE €r0 POJCTBO C HACIEI0IATEIIEM,
CBUJIETENBCTBA O POKICHUH, O 3aKJIIOUEHUHU WU PACTOPKEHUN OpaKa, IepeMeHe
UMEHH WK (aMUINY, YCHIHOBIICHUH, YCTAHOBJICHUH OTIIOBCTBA U T.1.),
MPEICTABICHUE KOTOPBIX HEOOXOIMMO JIsi OCYIIECTBIECHUS MOMCKA HY>KHOU
3asIBUTENIO UH(GOPMAIIIH.

Jli nostydeHnss MyHULIIMNIAJIbHON YCIYyTH FIOPUINYECKUMU JIMLIAMU U
VHAUBHUIYAJIbHBIMU NPEANPUHUMATENISIMU MPEIOCTABIISIOTCS CIEAYIOLINE
JIOKYMEHTHI:

3arpoc Ha OJlaHKe opraHu3aluy 3a noanucbio pykooautens (I[Ipunoxxenue Ne 4 k
AJIMUHUCTPATUBHOMY PETJIAMEHTY);

JOKYMEHT, YAOCTOBEPSIIOMINNA JUYHOCTh U MTOJIHOMOYHS MPEACTaBUTENS AEHCTBOBATh
OT UMEHH FOPUIUIECKOTO JIUIIA;

KOITUH IOKYMEHTOB, UMEIOIINX HETIOCPEICTBEHHOE OTHOIIICHHUE K 3asSBUTENIO U
o0ecrneunBaroIIre MOUCK HY)XHON eMy WH(pOpMaIInH.

2.7. Obs13aTenbCTBA B OTHOLIEHUH Tpaduka (pexxuma) paboThl

2.7.1. AaMuHHACTpauyu Y BapOBIIMHCKOTO CEIBCOBETA , OCYILIECTBIIAECT IPUEM
3asgBUTEIICH 7S MPOBEACHNUS KOHCYJIBTAIIMI U PHUEMa IOKYMEHTOB C TIOHEISTbHUKA
o yetBepr ¢ 8-00 1016-00 gacos, mepepriB ¢ 12-00 no 13-00 gacos.

2.8.00mmii CpoK IpeIoCTaBICHUS MyHULUIIATIBHOW YCIIyT !

CpOKH UCTIOIHEHUST 3aMPOCOB UCUUCISIIOTCS B KQJICHIAPHBIX THAX C MOMEHTA
PErUCTpaLiU U COCTABIISIOT:
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JUISL apXUBHOM CPaBKH, HH()OPMALIMOHHOTO MMChMA, TEMATUYECKOTO MEePEUHs
apXMBHBIX JIOKYMEHTOB, TE€MaTHUUYECKOU MOJOOPKU KOMUNA apXUBHBIX JOKYMEHTOB —
30 nnei;

JIJIs ApXMBHOM KOMUU U ApXUBHOM BBIMUCKU — 10 1HEH.

2.9.IlepedyeHb OCHOBaHUM JUIsl OTKa3a B PEIOCTABICHUN MYHUIIMTIATBHON YCIIYTH
2.9.1.3asBUTEINIO MOXKET OBITH OTKA3aHO B MPEAOCTABICHUNA MYHUIIUTIATILHON YCIYTH.
2.9.2.0cHOBaHUEM JUISI OTKA3a SIBIISIFOTCS:

OTCYTCTBHUE 3alpallliBa€MbIX CBEICHUI.

HaJIM4YME B 3aIPAINBAEMbIX JOKYMEHTAX CBEJIECHUM, COCTABIISIOIINX
rOCyJapCTBEHHYIO WJIM MHYIO OXPAHSAEMYIO 3aKOHOIATENBCTBOM Poccuiickon
denepanuu TalHy, JIMYHYIO TallHy, CEMEUHYIO TallHY IPa)XJaHWHA, €r0 YaCTHOU
YKU3HH, & TAK)KE CBEJICHUM, CO3AI0OIIUX YIPO3y A1 €ro 0€30MacHOCTH.

OTCYTCTBHUE B 3alpallIMBAEMON IPaKJaHUHOM UH(POPMALIMH CBEICHUA,
HEINOCPEICTBEHHO 3aTParuBaloOLINX €ro npaBa u CBOOOIBI.

OTCYTCTBHE B 3alpaliuBaeMoi opraHu3anuei nHhopMalnu CBEACHUH,
HENOCPEICTBEHHO KacaroIIMXCs IPpaB U 003aHHOCTEH 3TOM OpraHu3aluy, a TakKe
uH(pOpMaIuu, HEOOXO0AUMOH NPHU OCYILIECTBICHUH 3TOM OpraHu3anueil cBoei
YCTaBHOM JIEATEIBHOCTH.

HEYJIOBJIIETBOPUTEIBHOE (PU3HMUECKOE COCTOSHUE JOKYMEHTOB.

2.9.3.01ka3 B npuemMe JOKYMEHTOB HE JIOITyCKaeTCsl.

2.10.TpeboBanus kK MecTaM JJ1s1 THPOPMHUPOBAHHUS

MecTa, npeiHa3HauYE€HHbIE AJI1 03HAKOMIICHHUS 3asiBUTENEN ¢ HTHPOPMALIMOHHBIMU
MaTtepuaiamMu, 000pYIyOTCS:

MH(OPMAIMOHHBIMU CTEHJIAMU;

CTYJBSMH U CTOJIAMH (CTOMKAaMHU JIJIsl MTUChbMA) JJI1 BOBMOYKHOCTH O(DOpMIICHUS
JIOKYMEHTOB.

2.11. TpeboBaHus K MECTaM OXKHUAHUS

2.11.1.Mecra aJig 0>XUIaHUS] TOTKHBI COOTBETCTBOBATh KOM(MOPTHBIM YCIIOBUSM JIJIS
3asIBUTEIICH.

2.11.2.Mecta 0oxuaHus Ha MPEACTABICHUE WIH MOTyYEHUE JOKYMEHTOB JOJKHBI
OBITH 000PYIOBAHBI CTYJIBSIMHU WM CKaMbsMHU (OaHkeTkamu ). KonmnuecTBo MecT
OKUJAHUS ONPEIENSIETCA UCXO U3 (aKTUUECKON HAarpy3KHU U BO3MOKHOCTEH [Tl UX
pa3MeIlEeHns B 3JaHUH, HO HE MOYKET COCTABJISITh MEHEE 5 MECT.

2.11.3.Mecrta ana odpopmileHHs TOKYMEHTOB O0OPYAYIOTCS CTYJIbSIMHU, CTOJIAMU
(cToiikamM) 1 0OecIieurnBaloTCs 00pasiaMu 3aroJHEHHUS JOKYMEHTOB, OJlaHKaMu
3asIBJICHUI U KaHUEISAPCKUMU MTPUHAIIICAKHOCTSIMHU.

2.11.4.MakcumanbHOE BpeMsI OKUJAHUS B OUepean cocTaBisAeT 30 MUHYT.
2.12.TpeboBaHus Kk MecTaM MpUeMa 3asiBUTENEH

2.12.1. KaOunetsl npuema 3asiBUTENIEH JOHKHBI OBITh 000PY10BaHbI
UH(GOPMAIIMOHHBIMU TaOJIMYKaMH (BBIBECKAMU) C YKa3aHUEM:

HOMEpa 1 Ha3BaHUS KaOMHETa;

bamuu, UMEHH, OTYECTBA U IOJDKHOCTH CIIEIUANNCTA, OCYIIECTBISIONIETO MPUEM;
pexxrMa padoThI.
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2.12.2.Conenyaiuct aAMUHUCTPALMH Y BapOBIIUHCKOIO CEJIbCOBETA ,
OCYILECTBIISIOUIUI TpUeEM, 00€CTIEYNBAETCS INYHBIMU UIEHTU(DUKAIIMOHHBIMU
KapTOYKaMu U (WJIM) HACTOJbHBIMU TaOJUYKAMHU.

2.12.3.Mecto 1151 mpuemMa NoCeTUTENs JOHKHO ObITh CHA0KEHO CTYJIOM, UMETh
MECTO JUJISl IMCbMA U PacKJIAAKU JOKYMEHTOB.

2.12.4.PaGouee MeCTO CIIEUAINCTA JAOJKHO OBITh 000PYA0BAHO IIEPCOHATBHBIM
KOMIIBIOTEPOM C BO3MOKHOCTBIO 10CTyIa K HEOOXOUMBIM HH(OPMALIMOHHBIM 0a3am
JAHHBIX, IEYaTAOUIMM YCTPOMCTBAM, HCTOYHUKOM OecriepeOOMHOr0 MUTaHU.
2.12.5.11pu opranuzanuu pabo4nx MECT JOJKHA OBITH MPETyCMOTPEHAa BO3MOXKHOCTh
cBOOOIHOTO BXOJa M BBIXOJa U3 MOMEIICHUS MTPH HeoOxoauMocT. Bxon u BeIxo u3
MOMEIIEHUI 000PYIyIOTCSI COOTBETCTBYIOLIUMH YKa3aTeIsIMHU.

3. AIMUHUCTpATHUBHBIE NPOLETYPBI

3.1.ITocenoBaTenbHOCTD 3 IMUHUCTPATUBHBIX IIPOLIEAYD

[TpenocraBieHne MyHULIMNIATBHON YCIYTH BKIIOYAET B ce€0s1 ClEAyIoNne
aJIMUHHUCTPATUBHBIE ITPOLIETYPBHI:

IIpUEM, IIEPBUYHAS IPOBEPKA U PETUCTPALUs 3aIIPOCOB, HAIIPaBJICHUE HA
PacCMOTpEHHE;

PacCMOTpPEHHE NMOCTYNUBIINX 3aIPOCOB JJI1 YCTAHOBJICHHS IpaBa Ha
MYHUIUOATBHYIO YCIYTy, OpPraHU3alus MOMCKA JOKYMEHTOB, HEOOXOUMBIX IS
UCITOJIHEHHSI 3aIIPOCOB;

HaIpaBJeHUe HeNPO(UIbHBIX 3alPOCOB HA UCIIOJHEHUE B JPYTHE apXUBBI U
OpraHu3alyy M0 MPUHAIIEKHOCTH;

MOJATOTOBKA MUCbMEHHOI'O OTBETA 3asIBUTEINIO;

BbIJla4ya WJIM HANpPaBJICHUE OTBETA 3asIBUTEIIO 1O MOYTE.

3.2.1Tpuem, nepBUYHas MPOBEPKA U PETUCTPALIMS 3aIIPOCOB, HAIIPABJICHUE HA
pPacCMOTpEHHE.

3.2.1.0cHOBaHMEM AJI HAYQJIa OKAa3aHUSI MyHUIUMIIAIbHOW YCIIYTHU ABJISIETCS
NOCTYIUIEHUE 3anpoca GU3NYECKOTO WM IOPUINYECKOT0 JIMIA B aIMUHUCTPALIUIO
YBapOBLIIMHCKOIO CEIBCOBETA, 3aIIPOC MOXKET NOCTYIIUTh B aIMUHUCTPALIMIO
YBapoOBILIMHCKOTO CEIbCOBETA, OAHUM U3 CIACAYIOUIUX CIIOCOOOB: MPH JINYHOM
oOpalleHuH, 1o mo4Te,

3.2.2.I1pu nuuHoM oOpalieHuu 3asBUTENs 00 OKa3aHUU MYHHUIIMIAIbLHOW YCIIyTH,
JOJKHOCTHOE JIMII0, OCYILECTBIISIONIEE TUYHBINA TPUEM, YCTAHABIMBAET JTUYHOCTD
3asiBUTENS JIMOO MOJTHOMOYHS €r0 MPEACTABUTEINS, U3yUYaeT CoJIepKaHue 3ampoca,
OTNpeesIeT MPABO 3asIBUTEINS HA MOJTYyYEHUE MyHUIIUNIATBHONW YCIIYTH, POBOAUT
NEPBUYHYIO MPOBEPKY MPEICTABICHHBIX IOKYMEHTOB; MIpeAiaraeT 3anoJHUTh
3asiBJICHHUE M0 YCTAHOBIIEHHOM (hopMe, OKa3bIBAET IMOMOIIb B €ro 3anoiHeHuu. [Ipu
IIpUEME 3asBJIICHUI MPOBEPSIETCS MPABWIBHOCTD U YETKOCTh U3J10’KEHHBIX CBEJICHUIM
[Tpo1oKUTENPHOCTD IpUEMa rpaXk/iaH He npeBbiaet 30 MUHYT.

3.2.3.3anpockl, NOCTYNUBIIME B XOJE JIMYHOTO IpHEMa Ipak/iaH, PETUCTPUPYIOTCS
CHELMATUCTOM, OTBETCTBEHHBIM 3a JIEJIOMPOU3BOJICTBO, B 0a3e JaHHBIX
(perucTpanms 0JHOrO 3arpoca He npesbiuaet 10 MUHYT).
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3.2.4..0O0paiueHus rpaxaaH, KOTOpble OTPAHUYUINCH YCTHBIMU KOHCYJIbTALUAMH,
buxcupyrores B "JKypHaiie peructpaiiuy oopaiieHuil rpaxkaan”. B sxypHane
yKa3bIBaeTCs JaTa 0OpalleHus1, IEPCOHATIUY 3asBUTEIISI, KPAaTKOE COAepKaHue
3ampoca, B rpade "Pe3ynbTaT oOpaiieHus" yka3blBaeTCs, YTO CIIeIaHO: JIaH apec
JPYroro apxuBa, AaHa KOHCYJbTalUs, JaHbl PEKOMEHAIIMU O XO/€ JTaJbHEHIIIEro
MOMCKAa JOKYMEHTOB U T.J. (PErHCTpalys OJAHOro 3anpoca - 10 MuHyT).
3.2.5..Ilpuem, nepBuuHasi 00pab0OTKa U perucTpanus 3anpocoB, MOCTYMUBIINX 10
10YTEe, OCYLIECTBISAETCS CIIEUNATUCTOM, OTBETCTBEHHBIM 3a BEICHHE
JICIIONPOU3BOCTBA, B ICHb X MOCTYIUICHHUS WIH B TIEPBBIA pabOUnii ICHb MPH
MOCTYIJIEHUU JOKYMEHTOB U COCTOUT W3 MPOBEPKU MPABUIBHOCTH JIOCTABKH U
LEJIO0CTHOCTH KOHBEPTOB M IOKYMEHTOB.

3.2.6..11pu BCKpBITUN KOHBEPTOB IPOBEPSIETCS MPABUIBHOCTD U TIOJIHOTA BIIOKEHUS U
LEJIO0CTHOCTh JOKYMEHTOB.

3.2.7.KoHBEPTHI OT MOCTYMAOIIUX [THCEM HE YHUUTOXKAIOTCA B CIIydasx, KOraa
TOJIBKO 110 KOHBEPTY MOKHO OIPEAEIIUTD apeC OTIIPABUTENS, BPEMS OTIIPABKH U
IOJIYYEHUS JOKYMEHTA.

3.2.8.IlocTtynuBiire no mouTe 3arpockl PpErUCTPUPYIOTCS B 0a3e JaHHBIX
CHELUAINCTOM, OTBETCTBEHHBIM 3a BEJICHUE JEJIONPOon3BoACTBa. Kaxaomy 3ampocy
IIPUCBAaNUBAETCS UHMBUIyaIbHBIA PETUCTPAlMOHHBIM HOMEp. Perncrpanus 3amnpoca
He npeBblmaet 10 MuHyT.

3.2.9.Bce 3aperucTpupoBaHHBIE 3aIPOCHI NEPEAAIOTCA II1aBE Y BAPOBIIMHCKOTO
cenbcoBeTa KupcaHoBckoro paiioHa, B IeHb npruemMa (MOJIy4eHus ) s
MPOCTABIICHUS PE30IIOLUU. Pe3yabTaThl pACCMOTPEHHSI TJIABOM CEJIbCOBETA ,
U3JIaraloTcs B PE30JIOLUU, KOTOpas MPOCTABIISIETCS HAa 3aIIPOCE U COIEPKUT: CPOK
UCITOJIHEHHUSI (€CITU OH OTJIMYAETCA OT YCTaHOBJIEHHOTO JJIs 3alPOCOB, UCTIOTHAEMBIX
Ha OOILIMX OCHOBAHUSX), KOHKPETHbIE ACHCTBUS M0 UCTIOJHEHUIO 3apocoB (HOMepa
(GoHI0B, YKa3aHHE O 3aIPOCE TONOJHUTENBHBIX CBEJCHHM, O MEPECHIIKE B APYTOe
apXUBHOE YUPEXKJIEHUE U T.1.), (PaMHIINIO UCIIOJHUTENS, 0COObIe OTMETKH (O
IIOCTaHOBKE Ha 0COOBIIl KOHTPOJIb U O CHATHH C KOHTPOJISA), MOANKUCH aBTOPA
pe3ontonny, naty pezomonuu. (IlpoctaBnenne pe3oaonun Ha 0OJHOM 3ampoce He
npesbimaetr 10 MUHYT).

3.2.10.'maBa cenbcoBeTa , MOCJE MPOCTABICHUS PE3OIIOLINI BO3BPAILIAET 3aIIPOCHI
OTBETCTBEHHOMY 32 JeJIONPOU3BOACTBO JJIsi BHECEHUS! TEKCTOB PE30IIIOLMIA B 6a3y
JTAHHBIX.

3.3.PaccMoTpeHtEe MOCTYNUBIIMX 3apOCOB /JIsl YCTAHOBJICHUS paBa Ha
MYHUIUNATBHYIO YCIYTY, OpPraHU3alusl MOMCKA JOKYMEHTOB, HEOOXOUMBIX IS
UCITOJIHEHHUS 3aIIPOCOB.

3.3.1.3ampoc ¢ pe3oonnent , nepeaaeTcsi Ha UICIOJIHEHHUE T0KHOCTHOMY JIUILY,
yYKa3aHHOMY B PE30JIOLMHU, B TEYEHUE OJJTHOTO paboyvero JHs.

3.3.2.PaccmoTpenue 3arpoca OCyIEeCTBIAETCS 10 HAYyYHO-CITPAaBOYHOMY armnapary u
JOKyMEHTaM, HaXOASAIIMMCS HA XpaHEHUU B apXHUBE aJIMUHHUCTpPALUU

Y BapOBLIIMHCKOIOCEIBLCOBETA, B CPOKH, YKA3aHHBIE B PE3OJTIOLIHH.
3.3.3.McnonHuTENb, MOIYYUB 3aIIPOC HA PACCMOTPEHHE, IPOCTABIISIET HA HEM
OTMETKY O NOJIyYEHHH B JIEBOW HMKHEN YaCTH JOKyMEHTA (JINYHAs MOJANKCH U JaTa
MOJIYYE€HHMS), OCYILIECTBIISIET TPOBEPKY MPEACTABICHHBIX 3asIBUTEIEM IOKYMEHTOB Ha
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IIPEAMET ITOJHOTHI M JOCTOBEPHOCTH CBEJICHHUN O 3asiBUTEIIE, COOTBETCTBUSA
3alpalmBaeMoro JOKyMEHTa 1NN, YKa3aHHOW 3asiBUTEIIEM.

1o pe3ynpTaTaM pacCMOTpPEHUS JOKYMEHTOB M IIPOBEPKHU IIPEICTABICHHBIX
3asBUTEJIEM CBEACHUN NCIIOJHUTEID ONpEAEIIsAeT HAIMYUE TUOO OTCYTCTBHE Y
3asiBUTEIS MPaBa HA MyHULIUIIAJIBHYIO YCIIYTY, IIOCIIE YeT0 IPUCTYNAET K
COCTaBJICHUIO HEMPO(PHIBHOTO 3aIIpOCca Ha UCIIOJIHEHUE B IPYTUE OPraHu3aliy WK
IIOATOTOBKE OTBETA.

MakcuMasIbHBIA CPOK BBINIOJHEHUS IEMCTBANM COCTABISET 15 MUHYT.

Hanpasnenue HenmpoQMIbHBIX 3alIPOCOB HAa HCIIOTHEHUE B APYTUE apXUBBI U
OpraHU3aLMH 10 IPUHAIJIEKHOCTH

Ecnu B apxuBe aiMUHHCTpalyy Y BaApOBIIMHCKOTO CEJILCOBETA , OTCYTCTBYIOT
JOKYMEHTBI U CBEICHUS 10 TEME 3aIPpOCa, HO U3BECTHO MECTO HAXOKICHUS
JOKYMEHTOB, IPOU3BOAUTCS IIEPECHUIKA 3aIIPOCa B IPYTYI0 OPTraHU3aLHIO.
HcnonHuTenns rOTOBUT COIPOBOIUTENIBHOE MUCHMO K 3aIIPOCY U YBEIOMIICHUE
3asBUTEII0 00 OTCYTCTBUH JIOKYMEHTOB B apXMBE U MEPECHUIKE 3a1poca Ha
VICIIOJIHEHUE B IPYTYIO OpraHU3anuIo.

C 3anpoca cCHUMaeTCs KOs, KOTOpasi OCTAETCA B aIMUHUCTPALAN
YBapOBIIMHCKOI'O CEJIBCOBETA , @ CaM 3aIIPOC BMECTE C COIIPOBOAUTEIIBHBIM ITUCHMOM
NIEPECBHIIAETCS B OPTraHU3aLUIO, TJI€ XPAHATCS TOKYMEHTBI. 3asBUTEIIO IOCHUIAETCS
YBEIIOMIICHHE O IIEPECBUIKE 3a1poca.

MakcuMasibHBIA CPOK BBITIOJIHEHHSI IEVUCTBUN COCTABISIET 30 MUHYT.

[ToaroroBka NMMCBMEHHOTO OTBETA 3aBUTENIO.

Xox ucnojgHeHus 3anpoca GUKCHUpyeTcs: Ha 000pOTE 3asBJICHUS C IEPEUUCICHUEM
ITOMCKOBBIX JAHHBIX BCEX NIPOCMOTPEHHBIX JOKYMEHTOB C OTMETKOU O TOM, SIBUJIMCh
JIM1 OHU OCHOBAHHEM IS MIOJATOTOBKU OTBETA.

Ecnu B apxuBe agMHUHHUCTPALIMM  CEJIBCOBETA , OTCYTCTBYIOT JOKYMEHTHI U
CBEJICHM 110 TEME 3aIpoca, a IPEAINOJIaraéMoe MECTOHAX0KIAEHNE UX HEU3BECTHO,
3asBUTEIIO0 HAINpaBisieTcsl UHPOPMAIMOHHOE MUCHMO ¢ MOTUBHUPOBAaHHBIM OTKa30M
BBIJIaYM 3alPALINBAEMBIX JOKYMEHTOB B T€YEHHUE 5 JHEH C MOMEHTA PErucTpaLun
3ampoca.

Ecnu B 3ampoce oTCyTCTBYIOT HEOOXOIUMBIE JIsl IOMCKA CBEACHMUS, 3asIBUTEITIO
HAIPaBIISETCS MUCHMO € MPOCHOON YTOUHUTH HEOOXOUMbIE AJIs1 BBITIOTHEHHUS
3anpoca JaHHbIE B TEUEHHUE 5 THEW C MOMEHTA PETUCTPALIMM 3aIIpoca.

3anpockl, 0KUAAOIINE JONOJIHUTENBHBIX CBEACHUMN, TOMELIAIOTCS B CIIELIUATIBHO
BBIJICTICHHYIO MManKy. [ 1aBa ceybcoBeTa , €XKEHEAEIbHO IPOCMATPUBAET JaHHbIE
3ampoChl U B TOM CIIy4dae, KOTla CPOK OKUAAHUs CBEACHUN MPEBBIIIACT 3 MecAla,
3ampOoChl MOAJIEKAT AHHYJIUPOBAHMUIO.

[Tocne nmonyyeHust oTBETa MpUEM U NepBUYHAsE 00pabOTKa TOKYMEHTOB
OCYUIECTBJISIOTCS HAa 001X OCHOBaHMIX. [lomydueHHBI OTBET nepenaercs
VICTIOJTHUTEIII0 BMECTE C MEPBBIM 3aIIPOCOM.

[loaroToBiieHHBIE ApXUBHBIE KOIIMU U APXHUBHBIE BBIIMCKHU 3aBEPSIOTCS B
COOTBETCTBHUH C TPEOOBAaHUSIMHU HOPMATHUBOB.

IIoaroToBieHHBIE IPOEKTHI APXUBHOM CIIPABKH, aPXWBHOM BBIIINCKH,
UH(POPMAIMOHHOTO TUChMa, TEMAaTHUYECKOTO MIEPEYHS apXUBHBIX TOKYMEHTOB
MOCTYNAIOT Ha MMPOBEPKY IIaBe CEIbCOBETA , U B Cllydyae 0OHapyKEeHHs OIIHOOK
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BO3BpAIIAIOTCS HAa JOPabOTKY UCTIONHUTENIO. /[JopaboTaHHbIe apXUBHBIE TOKYMEHTHI
MOJMKUCHIBAIOTCS TJIABOM Y BapOBIIMHCKOTO CEJIbCOBETA , U UCTIOJHUTEIIEM,
3aBEPSIIOTCS MEYaThI0 AAMUHUCTPAIMKU Y BapOBIIMHCKOTO CEIbCOBETA,
Hcnonaurtenu B xoie pabOThI ¢ JOKyMEHTaMU (PUKCUPYIOT CBEJICHUS O BBISIBICHHBIX
HeJI0CTaTKaxX Hay4HO-CIIpaBouHoro amnmapara B «Kypnaine coctosaust HCA k
apXUBHBIM JOKYMEHTaM» IO CJIEIYIOUUM MapaMeTpaMm:

bu3nUecKkoe coCTOosIHUE (HEUCIIPABUMO MOBPEXKICHO, TpeOyeTcs: 00ecnbUINBaHUE U
ap.);

TEXHUUYECKOE COCTOSIHUE (TIepeIuieT, MOAIIMBKa, MU(POBKA, IEPEHYMepaIus 1 1p.);
COCTOSIHME HOCHUTENS (MEXaHUYECKUE MTOBPEKICHUS, ITOBPEXKICHUSI HACEKOMBIMH,
TPBI3yHAMH, TTOBPEXACHUS BOAOH U JIp.);

COCTOSIHUE TEKCTa (3aTyXarolluil TeKCT, yTpaTra TeKCTa U Jp.).

HcnonmHenue 3ampoca CYUTAETCA 3aKOHYECHHBIM, €CJI TI0 HEMY TPHHSTHI
HE0OXOMMbIE MEPHI U 3asIBUTEH MPOUH(DOPMHUPOBAH O pe3yJIbTaTax UCTIOIHEHUS.
3.9.Bbijavya wiM HarpaBlieHUE OTBETA 3asSBUTEIIIO 110 TIOYUTE

3.9.1.0TBeTCTBEHHBIH 3a AETONPOU3BOACTBO U3BELIACT 110 TeNe(OHY 3asiBUTENS 00
UCIIOJTHEHUH 3a1poca.

3.9.2. ApXHUBHBIE CTIPABKH, APXUBHBIC BHIMUCKU, ApXHUBHbBIC KOMTUU U JAPYTUE BUJIbI
OTBETOB BBIJIAIOTCS 3aBUTEIIIO MO PACIIUCKY MPHU MPEIBIBICHUN MACIIOPTA UITU
WHOTO YJTOCTOBEPSIIOIIETO JIMYHOCTh JOKYMEHTA, JOBEPEHHBIM JIMIIAM - PU
NPEIbSIBICHUN JOBEPEHHOCTH, O(DOPMIIEHHOM B YCTAHOBICHHOM MOPSIKE, U
JIOKYMEHTA, YAOCTOBEPSIOIIETO TUIHOCTb.

3.9.3.3asgBuUTENb PACIUCHIBAETCS HA BTOPOM IK3EMILIAPE MOTYyYaeMOTr0 TOKYMEHTA C
yKa3aHUEM JaThl MOJTyICHHS.

3.9.4.11o xenanuto NoJiyyaTelsisi MyHULIMIAIBHOW YCIIYyTH OTBET Ha €ro 3ampoc, a
TaK)Ke OTBETHI HA 3aMPOCHI, MPUCIIAHHBIE 10 TIOYTE, BHICHIIAIOTCS 1O TOUYTE
MPOCTHIMU TUCEMAaMHU.

3.9.5.CBenenust 0 AaTe UCMOJHEHUSI MYHULIMIIAIBHON YCIIYTH, BbIIAYl OTBETA WIIH
HAIpPaBJIEHUH €r0 3asIBUTEIIIO 110 MOYTE BHOCATCS CIELIMATIUCTOM  CEJIbCOBETA, B
0a3y JaHHBIX.

3.9.6.Jleno, chhopMupoBaHHOE M3 3aMpOca 3asBUTEIIS, OTBETA HA HETO, IIOMEIIACTCS B
MarKy, B COOTBETCTBUU C HOMEHKJIATYPOM JIeJT WK TIEPEeIaeTCs B JICHb BBIJAYH
OTBETA 3aSBUTEIIO WM HAIIPABJICHHS OTBETA 3asBUTEIIO 10 TIOUTE.

4. Iopsiok ¥ GOPMBI KOHTPOJIS 32 HCTIOTHEHUEM MYHHIIUTIATBHON yCITyTH
4.1.Texymuit KOHTPOJIb 32 COOJTIOJIEHUEM TOCIICIOBATEIbHOCTH JICUCTBUH,
OTIpeIeTICHHBIX aIMUHUCTPATUBHBIMH MIPOLIEypaMH 110 TIPEI0CTABICHUIO
MYHHUITUTIATBHOU YCIIYTH, U IPUHATHEM PEIICHUH CIICIIHAIMCTOM aJIMHHHCTPAIIAN
CeNIbCOBETA, OCYIIECTBIISICTCS TJIABOM CEIhCOBETA .

4.2 .CrienmanucT aJMUHUACTPAIMU CEThCOBETA, OTBETCTBEHHBIN 32
KOHCYJIbTUPOBaHUE U HHOOPMHUPOBAHKE TPAXK]IaH, HECET MEPCOHATBHYIO
OTBETCTBEHHOCTH 3a MOJHOTY, TPAMOTHOCTb U JOCTYIMHOCThH MPOBEACHHOTO
KOHCYJIbTHPOBAHUS.

4.3.Creuuanuct aJMUHUCTPALIUU CEIbCOBETA, OTBETCTBEHHBIN 3a COOp U
MOJITOTOBKY IOKYMEHTOB, HECET MEPCOHATBHYIO OTBETCTBEHHOCTH 32 MOJHOTY
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COOpaHHBIX JOKYMEHTOB, MPaBUJIBLHOCTh UX OPOPMIICHHUS, COOTIOICHHE TPEOOBaHUI
K JOKyMEHTaM.

4.4.Cnenyanuct aAMUHUCTPALMK CEJIbCOBETA , OTBETCTBEHHBIN 3a IPUEM U
PacCMOTPEHHE JTOKYMEHTOB HECET MIEPCOHAIBHYIO OTBETCTBEHHOCTb 32
IIPaBUJIBHOCTD BBIITOJIHEHUS IPOLEAYP IO IPUEMY U PACCMOTPEHUIO, KOHTPOJIb
coOroieHns TpeOOBaHUM K COCTaBy JOKYMEHTOB.

4.5.Cnenuanuct agMUHUCTPALMU CEJIBCOBETA , OTBETCTBEHHBIN 3a PUHATHE
pELIeHHS O MPEAOCTABIEHUN MyHUIMIIATBHONW YCIIYT'H HECET IEPCOHATIBHYIO
OTBETCTBEHHOCTh 332 CBOEBPEMEHHOE PACCMOTPEHHUE BOMPOCA O MPEAOCTABICHUN
MYHUIIUIIAJIBHON YCIYTH, MPAaBUIBHOCTH OPOPMIICHHUS pe3yabTaTa MPeA0CTaBICHUS
MYHHIUITATBHON YCIYTH.

4.6.1lepcoHasibHast OTBETCTBEHHOCTD CIIEMAINCTA AJIMUHUCTPALIUN CEJIBCOBETA,
3aKpEIIAEeTCs B €r0 JOJKHOCTHOM MHCTPYKLHS U B COOTBETCTBUU C TPEOOBAHUSAMHU
3aKOHOJATENbCTBA.

4.7. Texymuil KOHTPOJIb OCYIIECTBIISIETCS IIyTEM ITPOBEACHUS TJ1aBOM CEJIbCOBETA,
IPOBEPOK COOJIIOJICHUS Y UCTIOIHEHUS CIIEIIUAIMCTOM CEJIbCOBETa aJMUHHUCTPALUU
CEJIbCOBETA, MOJIOKEHUIN HACTOSIIET0 aIMUHUCTPATUBHOIO PETTIAMEHTA, UHBIX
HOPMATHUBHBIX NIPABOBBIX akTOB Poccuiickoii denepanun, cyobexta Poccuiickoit
denepanum.

4.8.11epnoIMYHOCTB OCYIIECTBICHUS TEKYIETO KOHTPOJISI COCTABIISIET OMH pa3 B 3
MecsLa.

4.9.KoHTpOJIb 32 MOJIHOTOM M KA4€CTBOM NPENOCTABIEHUS MYHUIIMIIATBHON yCIIyTH
BKJIIOYAET B ce0s MPOBEACHUE MPOBEPOK, BHISIBJICHUE U YCTPAaHEHUE HApYIIEHUH NpaB
3asiBUTENEN, pACCMOTPEHUE, TPUHATUE B IIpeiesiaX KOMIETEHIIMN PEIIEHUN U
MOJITOTOBKY OTBETOB Ha 0OpalEHUs 3asiBUTENEH, COAepIKaAIIUE Kalo0bl HA pEeIIECHUs,
nerctBus (0e3nercTBrE) JOMKHOCTHBIX JIUII.

4.10.ITo pe3ynbpTaTam NpoOBEIEHHBIX MPOBEPOK, O(DOPMIICHHBIX TOKYMEHTAIHHO B
YCTaHOBJICHHOM ITOPSIZIKE, B CIIy4ae BBISIBJICHUS IJaBa CEIbCOBETA , OCYILECTBISET
IIPUBJICYEHHE BUHOBHBIX JIUI[ K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKOHOJATeILCTBOM Poccurickon deneparuu.

4.11.IIpoBepku MOTYT OBITh IJITAHOBBIMU (OCYIIECTBIISITHCSI HA OCHOBAaHUU
MOJTyTOIOBBIX WJIM TOJJOBBIX IJIAHOB pabOThl) M BHEMNIaHOBBIMU. [Ipu mpoBepke
MOTYT pacCMaTpUBAThCS BCE BOIPOCHI, CBSI3aHHBIE C IPEIOCTaBICHUEM
MYHUIIUNIATBHON YCIYTH, (KOMIUIEKCHBIE TPOBEPKHU ) HIIA OT/AEIIbHBIE BOIPOCHI
(TemaTtnueckue nposepkn). [TpoBepka Takxke MOKET MPOBOJUTHCA 10 KOHKPETHOMY
oOpalleHUIO 3asIBUTEIIS.

4.12./Ins nmpoBeAeHUS MPOBEPKU MOJHOTHI M Ka4€CTBa NPEIOCTABICHUS
MYHUIUTIATBHOU YCIYTH (POPMUPYETCS KOMUCCHS.

4.13.Pe3ynbTaThl J€ATEIbHOCTH KOMUCCUU O(POPMIISIOTCS B BUJI€ CIIPABKH, B
KOTOPOH OTMEYAIOTCS BBISIBJIEHHBIE HEOCTATKU U NPEIJIOKEHHUS 110 UX YCTPAHEHUIO.
4.14.CnpaBka NOJMUCHIBAETCS PEICENATENEM KOMUCCUU U YTBEPKIAETCS TJIABOM
CEJIbCOBETA.
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5.JlocyneoHoe (BHecyneOHOe) o0:kajloBaHHe 3asiBUTEJeM PpelIeHUuH U
neicTBuid (0e31elCTBHSI) OPraHa, mpeaoCcTABJISIONIEer0 MYHUIMNIAJIBLHYIO YCIYTY,
JAOJIAKHOCTHOTO JIMIIA OPraHa, MpeIoCTABJAINIEr0 MYHHUIHMIAJIBHYIO YCJIYIY,
JIM00 MYHUIIUNIAJIBHOTO CJIYKAIero

5.1. 3asgBuTenu uMEIOT MNpaBo Ha oOKajoBaHWE JeHCTBUN (Oe3mercTBHS)
JOJKHOCTHBIX JIMIl AJMUHUCTpAIlMU CelIbCOBETa B JOCYyIEOHOM U CyAeOHOM
TOPSIZIKE.

5.2. 3asButenu MoryT oOalioBaTh JAeUCTBUS (O€3A€HCTBUS) MOIKHOCTHBIX
JIVI] aIMUHUCTPAIIUHU CEITLCOBETA IJIaBe CEIHCOBETA.

5.3. Kanoba mopmaercs B MMCbMEHHON (opMe Ha OyMa)KHOM HOCHUTENE, B
ANEKTPOHHOM (opMe B Oprad, MNPEJOCTABISIIONMNA MYHHUIMIAIBHYIO YCIYTY.
KanoObl Ha penieHus, NPUHATHIE PYKOBOAMTENIEM OpraHa, IpeIoCTaBISIOLIErO
MYHUIUOAIBHYIO YCIYTy, MOJAIOTCS B BBIMIECTOSALIUMN OpraH (IpU €ro HaJudHH)
a100 B ciIydae ero OTCyTCTBUSI paCCMaTPUBAIOTCSI HEMIOCPEICTBEHHO PYKOBOIUTEIEM
oprasa, IpeJOCTABIIIIONIET0 MyHULUIIAIBHYIO YCIYTY.

54. JKamoba  moxer ObITb  HampaBieHa MO  [O4YTe,  4Yepes
MHOTO(QYHKIIMOHAJIBHBI ~ LEHTP, C  HCIOJb30BAaHUEM  HMH(POPMALMOHHO-
TEJIEKOMMYHUKAalIMOHHON cetn "WHTtepHer", o¢uuuanpHOro caiita oprasa,
MPEIOCTABIISAIONIET0 MYHULIMITAJIBHYIO YCIIYTY, €IMHOTO MOpTaja TOCyIapCTBEHHBIX U
MYHUIUOAIBHBIX YCIAYr JMOO PErMoOHaJbHOTO TMOpTajlia TOCYAAPCTBEHHBIX U
MYHUIUMOAIBHBIX YCIYr, a TaKKe MOXKET ObITb MNpPHUHITAa TPU JUYHOM MpUEME
3asIBUTENS.

5.5. XKanoba, moctynuBIas B opraH, IMPeIOCTaBISIONIUNA TOCYIapCTBEHHYIO
yCIyry, IIOJUICKHUT  PACCMOTPEHUIO  JOJDKHOCTHBIM — JIMLIOM,  HAJECJICHHBIM
MOJIHOMOYMSIMH 110 PACCMOTPEHUIO Kajl00, B TEUCHHE MATHAIUATH pabOUYnX THEU CO
JIHSL €€ PErucTpaluy, a B cliydae 00KaJlOBaHMs OTKa3a OpraHa, MpeaoCTaBIISIOIIETO
MYHULHMNAIbHYI) YCIYTYy, JOJDKHOCTHOIO JIMIA OpraHa, HpeIoCTaBISIONIETO
MYHUIMNATBHYIO YCIYTy, B IPUEME JOKYMEHTOB y 3asBUTEJA JUOO B MCHPABICHUU
JTOMYUIEHHBIX OINEYaTOK M OMMOOK WM B Cilayyae OO0XaJOBaHMUS HapyIICHUS
YCTAaHOBJICHHOT'O CPOKA TAaKMX MCHPABIICHUN - B TEUEHHE MATH pabO4MX JTHEU CO JHS
ee peructpauuu. lIpaBurensctBo Poccuiickonn dPenepaunu BIpaBe yCTAaHOBUTH
cllydau, IPU KOTOPBIX CPOK PACCMOTPEHUS KaJIOObI MOXKET ObITh COKpAILIEH.

5.6. Kanoba nomkHa coepKaTh:

1) HaMMEHOBaHHME OpraHa, NPEIOCTABIIIONIETO MYHUIMIIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIA OpraHa, MPEeJI0CTaBIAIONIEr0 TOCY/IapCTBEHHYIO YCIYyTy, JTU00
MYHUIIUIIAIFHOTO CITY’Kalllero, PpelIeHuss W JedcTBus (Oe3IeHCTBHE) KOTOPBIX
00XKaITyIOTCS;
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2) pamunuio, uMs, OTYECTBO (MOCIEAHEE - MPU HAIWYHH), CBEJCHHUS O MECTE
YKUTEIHCTBA 3asBUTENS - (PU3NYECKOrO JIMla JTMO0 HAMMEHOBAHUE, CBEJICHUS O MECTE
HAaXOXXJEHUSl 3asBUTENS - IOPUIAMYECKOTO JHIla, a Takke Homep (HoMepa)
KOHTAaKTHOTO TeneoHa, ajapec (aapeca) SJACKTPOHHOM MOYTHI (MIPU HATUYHH) U
MOYTOBBIN a/ipec, 0 KOTOPBIM JOJIKEH ObITh HAIIPaBJIEH OTBET 3asBUTEIIIO;

3) cBeaeHUs 00 00XKaTyeMBbIX pelIeHUsIX U JeUCTBUAX (0e31eliCTBUU) opraHa,
MPEIOCTABISAIONIETO0 MYHHUIMNAIBHYIO YCIyTy, JAOJDKHOCTHOTO JIMIIA OpraHa,
MPEIOCTABIISAIONIEIO MyHULIUTIATBHYIO YCIYTY, THO0 MYHUILIUIIATBHOTO CITYKAIllero;

4) noBOJbI, HA OCHOBAHMM KOTOPBIX 3asIBUTENIb HE COTJIACEH C PEIICHUEM U
nericteueM (Oe3IeicTBUEM) opraHa, MpeAoCTaBIISIONICIO0 MYHUIIMIAIBLHYIO YCIYTY,
JIOJDKHOCTHOTO JIMIIA OpTaHa, MPEeIOCTaBISIONIEI0 MYHUIMIAIBHYIO YCIYTy, JH0O
MYHULUNAIBHOTO CITYKAIllero. 3asgBUTEIEM MOTYT OBbITh MPEICTABICHBI JTOKYMEHTHI
(TIpu HAJTMYKH ), TOATBEPKIAIOIINE TOBOJIBI 3asIBUTENIS, TUOO0 UX KOIIHH.

5.7. Tlo pe3ynpTraram pacCMOTPEHHUS >KaJlOObl OpraH, MNPEIOCTaABISIONIUN
MYHULINAIBHYIO YCIYTY, IPUHUMAET OAHO U3 CIACAYIOUIUX PEIICHUIL:

1) ynosnerBopsier kanoOy, B TOM uHcie B (OpMe OTMEHBI MPUHATOTO
peneHns, VICIIPABIICHUS JOMYIIEHHBIX OpraHoM, MIPENOCTABISIOIIUM
MYHUIMOAIBHYIO YCIYry, OINEYaTOK W OIIMOOK B BBIJAHHBIX B pE3yJbTaTe
MIPEAOCTABIEHN MYHULMNAIBHOM YCIYTH JOKYMEHTaX, BO3BpaTa 3asBUTEIO
JNEHEKHBIX CpPENICTB, B3MMAaHHWE KOTOPBIX HE IMPEAYCMOTPEHO HOPMATHBHBIMHU
npaBoBbIMM akTamu Poccuiickorn denepannvi, HOpPMAaTUBHBIMU ITPABOBBIMH AKTAMH
cyowsekToB Poccuiickoit denepaiinm, a Takke B UHBIX (pOpMaX;

2) OTKa3bIBACT B YJOBJICTBOPEHUHU KATOOBI.

5.8. B cnyuae, ecnu B MHCHbMEHHOM OOpallleHWHM HE YyKa3aHbl (aMuUiIus
rpakJaHuHA, HAIPABUBIIIETO OOpaIleHre, ¥ MOYTOBBINA aJpec, MO0 KOTOPOMY JTOJDKEH
OBITh HAMpaBIICH OTBET, OTBET Ha oOpamieHue He naercsa. Ecam B yKka3aHHOM
oOpaIlieHn CcoJepkKaTcs CBEIEHUS O TMOATOTAaBIMBAEMOM, COBEPIIIACMOM WA
COBEPIIIEHHOM TPOTUBOIPABHOM JICSTHUH, a TAKXKE O JIMIIE, €ro MOATrOTaBINBAIOIIEM,
COBEPIIAIONIEM WJIM COBEPINUBIIEM, OOpallleHue TMOJUICKUT HAMPABICHUIO B
rOCyapCTBEHHBIN OpraH B COOTBETCTBUU C €T0 KOMIIETEHITHUEH.

5.9. JIOJKHOCTHOE JIMIO MpH TMOJYYeHWHW NHCbMEHHOIO OOpalleHus, B
KOTOPOM COJIEP’KaTCsl HELEH3YPHbIE JTMOO OCKOPOWTENBHBIE BBIPAKEHUS, YTPO3BI
KU3HHU, 3I0POBBI0 M MMYIIECTBY MOJDKHOCTHOTO JIMIIA, & TAKKE YICHOB €T0 CEMbH,
BIIPABE OCTAaBUThH OOpaileHne Oe3 OTBeTa IO CYUIECTBY IIOCTaBJIEHHBIX B HEM
BOIIPOCOB M COOOIIUTH IPaXKIaHUHY, HAIIpaBUBILEMY OOpalleHne, O HeOMYCTUMOCTH
37I0YTIOTPEOICHUS TTPABOM.

5.10. B caywae, eciaum TEKCT MNHCBMEHHOrO OOpamieHUs HE MOAJAETCs
IPOYTEHHIO, OTBET HAa OOpallleHHe He JaeTcs U OHO HE MOJJICKUT HAIpPAaBICHUIO Ha
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pacCMOTpPEHUE JOJKHOCTHOMY JIMILY B COOTBETCTBUM C UX KOMIIETECHIIMEH, O YEM B
TEUEHHE CEMHU JHEW CO JIHS pEerucTpainuu oOpamieHus cCooOIIaeTcs TpakKIaHUHY,
HalpaBHUBIIEMY oOOpaIlleHHue, €CIM ero (aMuius W MOYTOBBIM aapec MOIIAr0TCS
MIPOYTEHHUIO.

5.11. B cnyuae, ecnu B MUCBMEHHOM OOpallleHUU TPaKJIaHUHA COJEPIKUTCS
BOIPOC, Ha KOTOPBI €My MHOTOKPATHO J1aBaJIUCh MUChbMEHHBIE OTBETHI 110 CYIIECTBY
B CBSI3M C paHee HAMpaBIsieMbIMU OOpPAIICHUSMHU, U TPU ITOM B OOpalICHUH HE
NPUBOJATCS HOBBIE JOBOJBI WM OOCTOSITENBCTBA, AODKHOCTHOE JHUIIO JHOO
YIOJHOMOYEHHOE Ha TO JIMLIO BIIPAaBE IMPHUHATH PEHIEHHE O O0€30CHOBATEIbHOCTH
O4YepeHOro OOpalleHUs U MPEKPAIleHUH MEPENUCKU C TPaXJTaHUHOM IO JTaHHOMY
BOIIPOCY TNPH YCJIOBHM, YTO YKAa3aHHOE OOpallleHHEe W paHee HalpaBisieMble
oOpalleHus] HaNpaB/IMCh OJHOMY U TOMY K€ JIOJKHOCTHOMY juiy. O 1aHHOM
pelIeHUH YBEIOMJISICTCS TPaXKJaHUH, HAPaBUBIINI oOpaliieHue.

5.12. NeiictBus (06e3A€MCTBUSA) NOKHOCTHBIX JIMI], @ TakKe MpPUHUMAaeMbIe
UMU DPEIICHUS TIPU TPEJOCTABICHUM TOCYAApPCTBEHHOW YCIYTM MOTYT OBITh
00>kaJloBaHbl B COOTBETCTBUM C JCHCTBYIOIIMM 3aKOHOJATEILCTBOM Poccuiickoii
deneparuu B CyaeO0HOM MOPSAKE, YCTAHOBIEHHOM [ 'pakIaHCKUM MPOLIECCYaTbHBIM
koznekcoM Poccuiickoit denepanun.»

[MTPMJIOXKEHHUE Nel
K aIMUHUCTPATUBHOMY PETIaMEHTY
MPEA0CTABIECHUS MyHUIIUTIATBHOU YCIIYTH
«/McnomHeHue 3anpocoB IPUANYECKUX U (PU3UUECKUX
JIUI] O TIPEAOCTABICHUN apXUBHOW HHPOPMALIUN)
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Nudopmanus 00 apxuBe aAMUHUCTPALMH CeJIHCOBETA,
YIIOJIHOMOYECHHOM HA NMPEA0CTABJICHHE MYHHMIMIIAJIbHON YCIYyIH

HaumenoBanue | [lourtoBsrii | KonTakTh e-mail Yacel paboThI

opraHa azpec I

MECTHOTO Tenedon
CaMOYTIpaBIICHUS
Anvunuctpanus | Tambosceka |8 (47537) | ssu@r37tambov.gov.ru | I[ToHeaenbHUK —
YBapoBmMHCKOTO |5 00macth, |3-31-36 [IATHULIA
celbCcoBeTa Kupcanosc | niu 8-00 - 17-00
KI/IPCH,HOBCKOFO KUH PaioH, | o= 5 £
paiioHa MOCEJIOK OGeeHHb
TamOoBCcKO# OBCSTHOBCK

nepepbIB

obsactu ast 1opora, 12-00 - 13-00

115
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[MPUJIOXXEHUE Ne2
K aIMAHACTPAaTUBHOMY PEIVIAMEHTY
IIPENOCTABICHUS MyHULIUIIATIBHON YCIIYTH
«HcrionHeHune 3ampocoB IOPUINIECKUX U PUBHUECKUX
JIMILL O IPEJOCTaBICHUH apXUBHON UHPOpMALIUN
BbJiok-cxema npegocTaBjIeHUs MyHUIIUIIAIbHOM YCJIYIH
«McnotHeHHe 3a1IPOCOB IOPHIANYECKUX U PU3UYECKHUX JIUL O NPEI0CTABICHUHU
apXUBHOU MH(POPMALUMN»

[Tpuem, nepBuYHas IPOBEPKA M PETUCTPAIIHS 3aIIPOCOB,
HalpaBJieHUE HA PACCMOTPEHUE
B nenb nocryminenns (m. 3.2.4.)

\4
PaccmoTpenue mocTynuBIIUX 3alIPOCOB ISt
YCTaHOBJICHUS IIpaBa Ha MyHUIIUIIAJIBEHYIO
yenyry. [IpuHsaTHE pelIeHUs 0 BO3MOXKHOCTH
UCIIOTHEHUS 3anpoca — 1 eHb.

HET ¢ aa
m /
MotuBupoBaHHbIN | MOTUBHUPOBaHHBIN [Tucemo c Hampasnenue
OTKAa3 3asBUTENIIO | OTKa3 3asBUTEIIO pochOoit HeNnpo(UIBHBIX
B [IOJIyYEHU U MIPU OTCYTCTBUU COOOIIUTH 3anpocoB Ha
3ampanuBaeMbIX JIOKYMEHTOB, JIOTIOJTHUTEJILHBIE | HWCIOJIHEHUE B
CBEJICHUN MTPU MECTOHAXOK/EHUE CBEJICHUS JIpyTue apXUBbI U
OTCYTCTBUH KOTOPBIX OpraHu3aIuy 1o
T y P B Treyenne 5 p 1
HEro MpaBa Ha UX HEU3BECTHO nHell  © MPUHAJICKHOCTH
MOJTyYeHUE B reyenue S
B Teuenmne 5 MOMEHTA .
N JAHel ¢ MOMEHTA
B reuenue S AHEH C MOMEHTA | PperucTpanuu
N perucrpauuu
JAHell ¢ MOMEHTa perucrpanumn (m. 3.5.3.) (n.3.4.1)
m. 3.4.1.
perncTpanum (m. 3.5.2.)
(n.3.3.4.)

y

Opranuzanus MoucKa J0KyMEHTOB, HEOOXOAMMBIX ISl UCTIOJIHEHHUS 3alIPOCOB. Y CTAHOBJICHUE
HEOOXOUMBIX 3asIBUTEIIO CBEJICHUM, CUCTEMAaTH3aIus apXxuBHOU nH(popmaruu. [Toaroroska
MIPOEKTOB apXUBHBIX JIOKYMEHTOB:

- apXI/IBHOI‘/’I CITpaBKH, I/IH(i)OpMaIII/IOHHOFO MMUucbMa, TEMAaTUYCCKOT'O IEPEUHA apXHUBHBIX

JIOKYMEHTOB, TeMaTU4eCKON MOJ00PKH KOIMI apXUBHBIX JOKYMEHTOB - B TeueHue 20 qHei;
- ApXUBHOM KOIIMU Y apXWBHOMW BBIIIMCKHU — B TeueHue S qHei (1. 2.8)

v

[ToaroroBka apXUBHOM CpaBKH, HHHOPMALIMOHHOTO MUChMA, TEMAaTUYECKOTO MEPEUHs apXUB-
HBIX JIOKYMEHTOB, TEMaTHYECKON OJOOPKH KOMHIA apXUBHBIX JOKYMEHTOB. B Teuenue S nueit

\4

B Teuenmue 3 nueit

Bbmaqa HJIW HAIIpaBJICHUEC OTBCTA 3asABUTCIIIO I10 IMOYTC
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[MTPMJIOXXEHUE Ne3

K aIMUHACTPATUBHOMY PErJIAMEHTY

PEIOCTaBICHUSI MyHUIIUTIATBHOM YCITYTH
«VcnoHeHue 3anpocoB IPUANYECKUX U (PU3UUECKUX
JIUIL O TIPEAOCTABICHUN apXUBHOU MHPOPMALIAL))

@dopma 3asiBJIeHUS HA NPEOCTABJIECHNE MYHUIUNIAJIbHON YCIyTH

I'maBe YBapOBIIMHCKOIOCEIBCOBETA

(®.1.0. 3asBuTEINS)

Jlata pPOXKICHUS,
MIPO>KUBAIOLIETO T10 aJIPECY:
WHACKC ,
ropoJ ,
paiioH ,
yII. ,
1./KOp. , KB. ,
(KOHT.TEIL. ),

3AABJIIEHUE

[Tpomy BbIIATh apXHUBHYIO KOMHIO (BBITHUCKY):

oT No
(mata) (HOMED)

«

(Ha3BaHUE IOKYMEHTA)

»

TS

(Yka3aTb NpUYHMHY BBIJAYH)
Heo6xoanMoe KOIU4YecTBO SK3EMILISIPOB:

JloBepeHHOCTH OT No Ha
(mara) (HOMED) (®.1.0.)

MMOAIHNCH
JlaTa



