AIMUHHCTPALMA YBAPOBIIMHCKOIO CeJIbLCOBETA
Kupcanosckoro painona Tam00BCcKoi 00J1acTH

IHOCTAHOBJIEHUE

31.12. 2013 . OBcsiHOBCcKas [Jopora No257

O BHECEHMM W3MEHEHMU B aJIMUHUCTPATUBHBIA persiaMeHT «[IpuHsaTHe 10KyMEHTOB,
a TaKKe BblAAYa PELICHUM O IEepeBOAEe WM 00 OTKa3e B IEPEBOAE KUIIOTO
IIOMEIIECHNASI B HEXWIOEC WM HEXWIOTO B KWIOE IIOMEIICHHE HAa TEPPUTOPHUH

YBapOBIIMHCKOTO CEJILCOBETAY», YTBEPKIACHHOTO IMOCTAHOBJICHUEM aJMUHHUCTPALUU
YBapoBmMHCKOro cenbcoBera ot 06.11.2012 Nel70

B uensix mnpuBeAeHUsST HOPMATHBHO-IIPABOBBIX aKTOB, PEMVIAMEHTUPYIOLIUX
MOPSAIOK W YCJIOBHUS IPENOCTABJIICHUS MYHULHUINAIBHBIX YCIYI, B COOTBETCTBUE C
dbenepabHbIM 3aKOHOIATEIHCTBOM,

Anmunuctpanus YBapouHckoro cenbcoBeta [IOCTAHOBIIAET:

1. BHecTn B aJAMUHUCTPATUBHBIN periiaMeHT «IIpuHsITHE TOKYMEHTOB, a TaKkKe
BbIJlaya PEIICHUM O mepeBoAe WM 00 OTKa3e B MEPEBOAE KUIIOTO MOMEIICHUS B
HEXKWIOE WJIM HEXWIOrO B JKWJIOE TMOMEIICHUE HAa TEPPUTOPHUHM Y BapOBIIMHCKOIO

CEIbCOBETA)>, YTBEPKJAECHHOTO MOCTAHOBICHUEM aJIMHUHHUCTPAIMU Y BapOBIIMHCKOIO
cenbcoBeTa OT 06.11.2012 Nel70 cnenyromme nu3MeHEHUS:

1.1. B myHkTe 2.9 cnoBa «30 MUHYT» 3aMEHUTH CIOBAMH « 15 MUHYT».

2. Ony06nuKoBaTh HACTOSIIEE MOCTAHOBIEHUWE B MEYATHOM CPEJCTBE MaCcCOBOM
uHdopMmaruu  YBapoOBIIMHCKOTO  celbcoBeTa  «BecTHMk  YBapOBIIMHCKOTO
CEJIbCOBETA» M Pa3MeCTUTh Ha OUITMATIFHOM caiTe anMuHuCTpanuu KupcaHoBckoro
panoHa.

3. KoHTpoJib 32 HCTIOTHEHNUEM HACTOSIIIETO TTOCTAHOBIICHUSI OCTABJISIO 32 COOOM.

I'maBa cenbcoBera A.A Kypanens



YTBEPXIEH
[IOCTaHOBJICHUEM aJIMUHUCTPALIUI

YBapOBIIMHCKOIO CEIbCOBETA
o1 06.11.2012 Ne 170

AJMMHUCTPATUBHBII perjaMeHT NpeaoCcTABJIeHUs MyHHIMNAJIbHOMI ycayru «IIpunsaTue
JOKYMEHTOB, a TAK:Ke BbI1a4a PellIeHUil 0 mepeBo/ie WM 00 0TKa3e B MepeBoie KUJI0ro
NOMelleHUs] B He:KMJ10€e MU HEKUJIO0T0 B KUJIOe MOMellleHHe HA TePPUTOPHH
YBapoBUIMHCKOTO CeJIbLCOBETA
(¢ usmenenusimu ot 31.12.2013 Ne257)

Pazgen 1. O01mme moJ1oskeHnst

1.1. AIMUHUCTPAaTUBHBIA  PpEIVIAMEHT MpPENOCTABICHUS  MYHHMLMIIAIBLHOW YCIyru
(asiee - aIMUHUCTPATUBHBIM periaMeHT) pa3paboTaH B LEIAX MOBBIIIEHUST KauyecTBa,
JOCTYIHOCTM U NPO3PAYHOCTU MPEAOCTABICHUS MYHHUIMIAIBHOM YCIyru IO IMpUEMY
3asBJICHUH U Bblaye JOKYMEHTOB O COIJIACOBAaHUM IEPEBOJAA WIIM 00 OTKa3e B IMEPEBOJAE >KUIIOrO
MIOMEILEHUSI B HEXWIOE WM HEXWIOrO B JKUJIOE IOMELICHUE Ha TEPPUTOPUH CEJIBLCOBETA,
CO3/1aHUsI HEOOXOAUMBIX YCJIOBUH JUIsl YYaCTHMKOB  OTHOUICHHMH,  BO3HHUKAIOIIUX  NpU
IIPEIOCTABIEHUU MYHUIIMIIAIBHOMN YCIIYTH, OIPEIEICHNs CPOKOB U MOCIIEA0BATEIbHOCTH AEUCTBUN
(aAIMMHHUCTPAaTUBHBIX  MPOLEAYP) INPU OCYILECTBIEHHMH  IOJHOMOYMM 1O
NPEIOCTABJICHUI0 MyHUIMNANbHON ycinyru «[IpuHsATHE MOKYMEHTOB, a Tak)Xe BblJaya
pelLIeHHi 0 epeBoie MM 00 OTKa3e B MEPeBOJIE KWJIOTO MOMEIICHUS B HEXHUIIOE HIIN
HEXXHWJIOTO B KWJIOE IOMEIIEHUE HAa TEPPUTOPHH YBapOBIIMHCKOIO CEIbCOBETA»

1.2. 3asBiieHHs 0 TIEpeBOJie WK 00 OTKa3€ B MEPEBOJE KUJIOTO MOMEIIEHUS B HEXUIOE W
HEXHUIIOTO B JKUJIO€ TMOMEIICHWE MPUHUMAIOTCS TOJBKO OT COBEPIICHHOJIETHUX TPaXKJaH B
BO3pacte crapiie 18 ner. [logaua 3asBieHHST W BCEX HEOOXOAUMBIX  JOKYMEHTOB
JUISE  TPEJOCTaBICHUS  MYHHUIIMMAIBHOW  YCIYTM  MOXET COBEpHIaThCsl  OJHUM  JUIIOM
(mpexacraBuTesneM, 1ajgee MMEHYEMbIM TaK)Ke 3asBUTEIEM) OT UMEHH JPYroro Juna (royydarens) B
CUJIy TIOJIHOMOYHS, OCHOBAaHHOTO Ha JOBEPEHHOCTH. JloBepeHHOE IHUIO0 MAOJKHO JIMYHO
coBepiiarh T JCWCTBHS, HA KOTOPBIE OHO YIIOJIHOMOYEHO. JIOBEpEeHHOE JHMII0 MOXKET
MEPEeIOBEPUTh HX COBEpIICHHE APYroMy JHILy, €CIH YHIOJHOMOYEHO Ha 3TO JOBEPEHHOCTHIO.
BO BCEX HHBIX cnyqaﬂx Hepe}IOBepI/Ie HEC )IOHYCKaeTCSI. ZIOBepeHHOCTI), BbBIJAHHAs B HOpSI)IKe

nepeaoBepus, JOJDKHA ObITh HOTAPHAIBHO YIO0CTOBEPEHA. [TomyyaTensiMu MyHHUIIMIIATbHOM
YCIIYTHU SIBIISIOTCSA: - poccuiickMe WM HMHOCTPAHHBIE  IOPUIMYECKHE  JIMIA, HMEoIIne
IIPABOYCTAHABINBAOIINE JOKYMEHTBI Ha JKUJIOE€ MOMEILEHUE; - rpaxzaade Poccuiickoi
®denepanum, MHOCTpaHHbIE rpaxaaHe, JaMna 0e3 TIpaxIaHCTBa, UMeEroIIne

MMpaBOYCTAaHABJIMBAOIINEC JAOKYMCHTBI Ha KHJIOC ITOMCIICHHC.

1.3. MynununansHas ycnyra «[IpuHATHE JOKYMEHTOB, a TaKkKe BblIada peIHIeHUuH o
nepeBojie WK 00 OTKa3e B MEPEBOJIE KUJIOTO MOMEIIEHUS B HEXKUJIOE UM HEXHWIOr0 B JKUJIOE
MIOMEIIEHUE Ha TEPPUTOPUH Y BAPOBUIMHCKOIO CEIHCOBETa» MPEAOCTABISACTCS aAJAMUHUCTpAIHEH
VYBapoBmHCKOro ceiabcoBeta KupcanoBckoro paiiona TamOoBckoit — oOmactu  (mamee —
aMUHHUCTpALs CeJIbCOBETA), pacrloiokeHHo 1o anpecy: 393383 TambGoBckas obnacTsb,
Kupcanosckuii paiion, . OBcsiHoBckkas [{opora, mom 115. KonTtakTHsiii Tenedon: 66-2-50.
IIpu  npenocraBieHUn MYHULUIIAJIBLHON YCIYTM  OCYILECTBIIACTCS B3aUMOJCHCTBUE C:



- OenepanbHBIM OIOKETHBIM yupexaeHneM «KamactpoBas nanarta noTamMO0BCKoit o6actu; -
l'ocynapctBennbiM  YHuTapHbiM [Ipeanpustuem Texuuueckoir HWMuBentapuzanuu (I'VIITH)

TamO0BCKO# 00acTH. ITpuemHuble nHU: ToHeAeNbHUK - yeTBepr ¢ 8.00 no 16.00 yac., nepepsis
¢ 12.00 mo 13.00 yac.
1.4. Anpec  oduImaibHOTO cailta aJMUHHCTpPALUU Kupcanosckoro paiiona

TamOoBckol  oOmactt B MH(MOPMAIMOHHO-TEJICKOMMYHUKAIIMOHHOW  cetn  VHTepHeT:
www.tambov.gov.ru.\r37.

1.5. Koncynbrauuu II0  BOIIpOCam IIPEIOCTABIICHUS MYHULUIIAJIBHON YCIyTH
IPEOCTABIIAIOTCS cneupanucrtamu.  Jlig  mosydyeHMs — KOHCYJbTALlMM 3aMHTEPECOBAHHOE
Mo oOpamaercss B aJMHHUCTPALUIO CEJIbCOBETa B YCTHOM, JINOO NMUCHbMEHHOH (opme.

1.6. Undopmanmst o0 mopsake NPEAOCTaBICHUS MYHHUIMITAIBHON YCIYTH MPEIOCTaBISETCS:

- HEMOCPEACTBEHHO B aJIMMHHUCTPAIMH CEIbCOBETA; - C HCIIOJIb30BAaHHEM CpeICTB
TeneQoHHOMI CBSI3U, DJEKTPOHHOTO MH(DOPMUPOBAHUS; - TIOCPEJICTBOM Pa3MEILCHUS B
UH(OPMALIMOHHO-TEIIEKOMMYHUKAIIMOHHBIX CETAX OOIero MoJb30BaHUsA (B TOM YHCIE B CETU
Wurepner), nyOIuKaIuu B CpEICTBAX MaccoBOM HHGPOpPMALMK, pa3MEIICHUS Ha

WHPOPMALIMOHHBIX ~CTEHJaX, pa3MelneHus Ha [loprane rocyaapcTBeHHbIX yciuyr TamOoBCKOU
oOJractu.

1.7. Ha wuHpOpMANMOHHBIX CTEHAAX B IOMEHICHWHW, MpPEIHA3HAYCHHOM [UIS  IpHeMa
JIOKYMEHTOB, pa3MellaeTcs cielyromnas HHpopMaus: - W3BJICUEHUS U3 TEKCTa HACTOSALIETO
aJMHHHUCTPATUBHOTO PETJaMeHTa C HPHUIJIOKEHUSMU; - U3BJICUEHUSI U3 3aKOHOAATEIbHBIX U
WHBIX HOPMAaTUBHBIX IPaBOBBIX AKTOB, COJEPIKAIIMX HOPMBI, perynupymoiue
JIEATEIbHOCTh 110 OKa3aHWI0 MyHUIUIIAJIbHOMN YCIyTH; - Onok-cxema (Ilpunoxenne Ne 1 k
HACTOSILEMY aJIMUHUCTPATUBHOMY PErilaMeHTy) U KpaTKOe ONHCaHHe MOopsaKa MpeaoCTaBIECHUS
MYHUIIUINIAJIBHON YCIIYTH; - IepeyeHb JIOKYMEHTOB, HE0OXO0IMMBIX JUISE
IIPEIOCTABICHUSI MYHULUINAIBHON YCIYTH; - o0pa3ipl 0hOpMIIEHUSI JTOKYMEHTOB,
HEOOXOIUMBIX JJIsi MPEIOCTAaBIECHUS MYHULUIAIBHOW YCIyrd U TpeOOBaHMS K HUM; -
OCHOBaHUS OTKa3a B IPEJOCTABICHUN MYHUIMIIAIBLHOW YCIYyTH; - MOpPAIOK  00XaloBaHUs
peuieHui, neUCTBUM WM Oe3eWCTBUS JTOJDKHOCTHBIX JIMII.

Pa3nen 2. CtanapTt npefocraBjieHUsi MyHMIUNIAJIBHOMN yCJIYrH

2.1. HammeHoBaHue IIPEI0CTaBIIIEMON MYHULUITAIBbHON ycayru  — «lIpunatue
JIOKYMEHTOB, a TaKKe BblJ1adya PEelICHHU 0 MepeBoie Wik 00 0TKa3e B MEPEBOAE KHUIJIOTO MOMELICHHUS
B HEXXWJIOE MJIU HEKMJIOTO B )KWIIOE TIOMEIICHUE HA TEPPUTOPUN Y BAPOBIIUHCKOTO CEIBCOBETA»

2.2. HammeHoOBaHUEe opraHa, MpEeAOCTABIIIONIETO0 MYHHMIIMNAIBHYIO YCIYI'y- aJIMUHHCTpaLus
YBapoBimuHCKOro cenbcoBeta Kupcanosckoro paitona TamOoBcKo# 061acTH.

2.3. KoHeuHBIM pe3ylbTaToM IMpEeJOCTaBICHUS MYHULUNAIBHOW YCIIyTU SBISETCH: -
MOJIy4eHUE pEHICHUS O MEPEBOJE JKUJIOTO IMOMEUICHUS B HEXKWIOE WM HEXWIOTO B JKHIIOE
[IOMEIICHUE; - OTKa3 B MEPEBOJIE KWIOTO NOMELIEHUS B HEXKUIIOE MIIM HEKUIIOTO B YKUIIOE
MMOMEIILICHHE. 2.4. Cpok nmpeaocTaBiIeHUss MyHUIUNAIBHON yciryru coctasisier 30 gHel co ITHs
[IOJAYU 3asBJICHUS O IIPEIOCTaBICHUM MYHULUIIAIBHON YCIIYTH. 2.5. IIpaBoBbIMHU
OCHOBAaHUSMHU JJIsl TIPENOCTABICHUS MYHULUIAIBHON YCIYTH SIBISIOTCA: - Koncturynus
Poccuiickoit ®epepanuu (IpuHATA Ha BCEHApOAHOM rosiocoBaHuu 12.12.1993); -


http://www.tambov.gov.ru./r37

Kunmumaeiit kogexke Poccuiickoit ®@enepanuu ot 29.12.2004 Ne 188-D3; - YcraB
YBapoBHMHCKOTO cenbcoBeTa KupcanoBckoro paitona TamOoBckoit 00acTu.

2.6. IlepeueHb JOKYMEHTOB, HEOOXOAMMBIX Ui MPEJOCTABICHUS MYHUIUIAIbLHON
YCIIYTH. B  memax HOJy4YEeHHUs MYHUILUATIbHON yCIyTH 3asBUTENIEM
IPEJICTABIISIFOTCS CAEAYIOLIUE TOKYMEHTBHI:

a) 3asBireHue 1o ycraHoBieHHOW Qopme (IIpumoxenme Ne 2 K HacTosIIEMY
aJMUHHUCTPATUBHOMY PETJIAMEHTY);
0) TOKYMEHT, y1OCTOBEPSAIOLINI JTMUYHOCTD 3asIBUTEIIS;

B) IIpaBOYCTAHABIIMBAIOIIME JOKYMEHTbl Ha IIE€PEBOAMMOE IIOMEIIEHHE (BCe KOIUU
IPEJOCTaBIAEMBIX JOKYMEHTOB JIOJDKHBI OBITh  3aBEpPEeHbl HaJUIeKallMM o0pazoMm  Jn0o
IPEIOCTABIAIOTCA C IOJUIMHHMKAMH, KOTOpBIE IIOCJIE€ CBEPKM C KONUSAMH IIPENOCTABIIIEMBIX
JIOKYMEHTOB BO3BPAILAlOTCS 3asBUTEIIO);

') TEXHUYECKUN [TaCOPT MOMEIICHHUS;

J1) TOATOTOBJIIEHHBIH M O(OPMIIEHHBIH B YCTAaHOBJIIEHHOM IOpPSJKE HPOEKT IepeBojia
YKUJIOTO IOMEILIEHUS B HEXKUIIO€ WIIM HEXKUIIOTO B JKUJIO€ IOMELLEHUE;

€) coryiacue B MMCbMEHHOHN (hopMe BCEeX WIEHOB CEMbU HaHMMAaTels (B TOM YHMCIIE BPEMEHHO
OTCYTCTBYIOILIMX YJICHOB CEMbHM HAHHUMATElNs), 3aHUMAIOLIUX I1EPEBOJIOM JKUJIOIO MOMELICHUS B
HEXKMJI0€ WM HEXXWIIOTO B JKUJIOE NMOMEILEHHE HA OCHOBAHUM JIOTOBOPA COLMAJIBHOIO HaiMa
(B ciydae, eciu 3asiBUTENIEM SIBIISIETCS YIIOJIHOMOUYEHHBIM HaliMojareneM Ha
IpeJoCTaBIICHUE
IPEyCMOTPEHHBIX HACTOSIIMM IIYHKTOM JIOKYMEHTOB HaHHUMAaTellb IEepeBOJa KUIIOTO
MOMEIIEHUS B HEXHIIOE WIIM HEKUIIOTO B JKMJIOE ITOMELICHHUE 110 I0T0BOPY COLMAILHOTO Haiima);

K)3aKJIIOYEHHE OpraHa MO OXpaHe MaMATHUKOB apXUTEKTYpbl, UCTOPUU U KYJIbTYpPHl O
JIONyCTUMOCTH ~ TIPOBEJIEHUs]  mepeycTpoiictBa M (WIM) HEpEINIaHUPOBKH,  €CIIM  TaKoe
JKUJIOE TIOMEILEHUE  SIBISIETCd MNaMSITHUKOM apXUTEKTYphl, UCTOPUU U KYJIbTYPBHI.
3asBIIEHHE O IPENOCTaBICHUM MYHULMNAIBHON YCIYTU 3aloJHAETCS 3asSBUTEIEM
pa30opurBO, TMOANMMCHIBACTCS  JIMYHO 3asBUTENEM, 3asBlIeHHE O(QOPMISETCS B OJHOM
IK3EMILIAPE.

2.6.1. MexBeTOMCTBEHHBIH 3aIIpoC O MPEIOCTaBICHNN JOKYMEHTOB, B paMKax
MEKBEJIOMCTBEHHOTO HH(OPMAIIMOHHOT'O B3aUMOJIEHCTBUSI.

Me:xBe1OMCTBEHHBIH 3apoC O MPEACTABIEHUHU JOKYMEHTOB U (1K) HHGOpMaIuy,
YKa3aHHBIX B MTOAITYHKTAaX «B», GK» IIYHKTa 2.6. HACTOSIIETO TOCTAHOBJICHMS], JUIsl IPEAOCTABICHHUS
MYHUIIMIIAJIBHON YCIYTU C UCTIOIb30BaHUEM MEXBEJOMCTBEHHOTO HH(POPMAIITMOHHOTO
B3aMMO/ICHCTBUSA JOJDKEH CO/IepKaTh yKa3aHUe Ha 0a30BbIN TOCYAapCTBEHHBIN HHPOPMALIMOHHBIH
pecypc, B LENsIX BEJIEHUS] KOTOPOTO 3alpallliBalOTCs JOKYMEHTBI, UJIH B ClIy4yae, eCIi TaKue
JOKYMEHTBI He ObUTH MPEICTaBICHBI 3asBUTENIEM, CIIEIYIOIIUE CBEICHHS:

1) HaumMeHOBaHKE OpraHa WM OpraHU3alli, HAPaBISIIOIINX MEXBEIOMCTBEHHBIN 3aI1poc;

2) HauMEHOBAHME OpraHa WM OPraHU3alliy, B aIPEC KOTOPHIX HAIIPABIISIETCA MEXBELOMCTBEHHBIN
3arpoc;

3) HauMeHOBaHUE MYHULIUTIAIIBHOM YCIYTH, AJIS PEI0CTAaBICHU KOTOPOH HEOOXO MO
IpeJICTaBICHUE JOKYMEHTA, a TaKXKe, €CJIM UMeeTCs, HoMep (MIeHTU(PUKATOp) TaKOW yCIyTH B
peecTpe MyHULIMNIANBHBIX YCIIYT;

4) ykazaHue Ha MOJI0XKEHUSI HOPMaTUBHOTO MTPABOBOI0 aKTa, KOTOPHIMU YCTAHOBJIEHO
IpeJCTaBIeHNE TOKYMEHTa, HEOOXOAUMBIX JUISl TPEJOCTaBIEHUS MYHUIIUIIAIBHOM YCIyTH, U
yKa3aHHe Ha PEKBU3UThI JAHHOTO HOPMaTHUBHOI'O IPAaBOBOI'0 AKTA;

5) cBeneHust, HEOOXOUMBIE JUIs MTPEJICTaBICHHS TOKYMEHTA, YCTAaHOBJICHHBIE a/IMUHUCTPATUBHBIM
pErIaMeHTOM NPEI0CTaBICHUS MyHUIIUTIAILHON YCIIYTH, a TAKXKe CBEIECHUS, IPE1yCMOTPEHHbIE
HOPMAaTHBHBIMU IIPABOBBIMHU aKTaMHU KaK HEOOXOIUMBIE JUIsl IPEJICTABICHHS TAKOTO JOKYMEHTA;

6) KOHTaKTHast HH(GOpMAaLUA 1JIs HAIIPaBJICHHs OTBETA HA MEXXBEIOMCTBEHHBIN 3a1poOC;



7) nata HampaBJIEHUS MEXXBEIOMCTBEHHOIO 3aIIpOCa;

8) pamunus, UMsl, OTYECTBO U JOJKHOCTB JIMI[A, OJrOTOBUBLIETO U HAIIPABUBILIETO
MEKBEIOMCTBEHHBIH 3aIIpocC, a TAaKXkKe HOMEpP CIyKeOHOTOo TenedoHa U (WIn) aapec AIEKTPOHHON
IIOYTHI JAHHOTO JIMLA JUIs CBA3H.

Cpok OArOTOBKY M HAIIPaBJIEHUs OTBETA Ha MEXXBEJIOMCTBEHHBIN 3aIIpOC O MPEACTABICHUN
JIOKYMEHTOB, JUIsl IPEAOCTaBICHNS MyHULMIIAIBHOM YCIIYTH € UCIIOJIb30BaHUEM
MEKBEJJOMCTBEHHOTO MH()OPMAIIHIOHHOTO B3aUMOJICHCTBUSL HE MOKET MPEBBIIIATH MATh pab0ounX
JHEH CO IHS MOCTYIUIEHHs MEXBEIOMCTBEHHOTO 3aIIpOca B OPTaH WM OpraHu3alulo,
NPEJOCTABIISIONINE JOKYMEHT U HH(OPMAIHIO, €CIIM MHBIE CPOKH MOATOTOBKU U HAIIPABIICHHS
OTBETa Ha MEKBEJOMCTBEHHBIH 3alIpoC HE YCTAaHOBJIEHBI (pe/iepanibHbIMU 3aKOHAMH, IPAaBOBBIMU
aktamu [IpaBurenbcrBa Poccuiickoit denepaiyy 1 NpUHATHIMU B COOTBETCTBUU C (peepanbHBIMU
3aKOHaMM HOPMaTHBHBIMHU IIPaBOBBIMU aKTaMu cyObekToB Poccuiickoit denepannu.

2.7. 3asBUTEN0O  MOXET OBbITh OTKAa3aHO B IPEJOCTABICHUU MYHHUIMIIAIbHOU
YCIIYTH. OcHOBaHMEM Ul OTKa3a SIBIISIOTCA:

- HENpEeICTAaBJIEHUE  JIOKYMEHTOB, OIPEICJIICHHbIX  IYHKTaMu 2.6. HACTOSLIETO
aMMHHMCTPATUBHOTIO PETJIAMEHTA;

- HECOOTBETCTBUE MPOEKTA IIEPEBO/IA HKUJIOTO IIOMELIEHHSI B HEXKUIIOE WJIM HEXXUIIOTO B JKUJI0€
noMelreHue TpeOoBaHUAM 3aKOHOATENbCTBA.

[Ipunstoe pemeHue 00 OTKa3e B NPEJOCTABIECHUH  MYHUIUIAIBHON YCIYTH
opopmisiercs NUCBMEHHO C YKa3aHWEM NPUYMH, IOCIY)KUBIIMX OCHOBAaHUEM JUI OTKa3a
B [IPEJIOCTABJIEHUN MYHULIMIIATBHON YCIYTH U B TEUEHUE TPEX pabouyux JHEH € MOMEHTa
IPUHATHA COOTBETCTBYIOLIETO  PELICHMs HAIIPABIIAECTCSA 3asBUTEII0 3aKa3HBIM IHCbMOM C
yBelOMJIEHHMEM O BpyudeHuHU. OTKa3 J0JKEH ObITh MOJIMCAH IJIaBOM CEeIbCOBETA. Otka3 B
IIPEIOCTABJIEHUN MYHHUIUIAIBHON YCIYyTU JOJDKEH COJEP’KaTh PEKOMEHIALMH O TOM, YTO HY>KHO
c/ienarth, 4ToObl MyHUIMIATbHAS yCIyra Oblla IpefocTaBlieHa  (IPeAOCTaBIICHHE
HEOOXO/JUMBIX  JIOKYMEHTOB, HH(pOpMAaIMH, COITIaCOBAaHUM, pa3perieHuil u ap.). Orxka3 B
npueMe JOKYMEHTOB HE JJOITYCKaeTCsl.

2.8. IlpemocraBieHMe  MYHHULUMOAIBHOW  YCIYIM OCYIIECTBISETCS OECIUIaTHO.

2.9. MakcuMmanbHOE BpeMsl OKMJIaHUS B O4epedu IpH IojAaye 3amnpoca O IMPeloCTaBICHUU
MYHHULIMIIAJBHOW  YCIYIM W IIpU IOJYYEHUM  pe3yibTara NPEeAoCTaBICHHUS MyHUIIUIAIBHON
YCIIYTH COCTaBJISIET 15 MUHYT.

2.10. Perucrpauus 3ampoca 3asBUTENs (HOdydarens) O MPeIOCTABICHUU MyHHIIMIIAIbHOM
YCIIYTU OCYIIECTBIISIETCS] B TEUEHUE TPEX THEH.

2.11. Mecra, mnpenHa3HaueHHbIE Ul O3HAKOMJIEHUS  3asBUTENEH C
MH(OPMaLlMOHHBIMU MaTepraiaMu, 000pyIyIOTCS: - UH(OPMALIMOHHBIMU CTEH/IaMU; -
CTYNbSIMA U CTONAaMHM (CTOMKAMU JUId THChbMa) JUISI BO3MOXKHOCTH O(OpMIIECHUS
JIOKYMEHTOB. MecTa 1151 0KUAAHUS TOJIKHBI COOTBETCTBOBATh KOM(POPTHBIM YCIOBHSIM IS
3asgBUTENEH, OHH OOOPYAYIOTCS CTYJbsIMH WJIHM cKaMbiMu (O6aHkeTkamu). KommuecTBo mect
OKUJAHUS OIpenesieTcst UcXo1s U3 (paKTUUeCcKOil Harpy3Ku 1 BO3MOXKHOCTEH JUIsl UX pa3MellleHus
B 3/ITaHUU, HO HE MOXKET COCTaBJIATh MeHee 5 MecT. KaOuHeTsl  mpueMa 3asBUTENEH  JTOJIKHBI
ObITh  000pYAOBaHBI HHPOPMAIIMOHHBIMH Ta0JIMYKaMU (BBIBECKAMH) C YKa3aHUEM:

- HOME€pa U Ha3BaHMA KaOMHETa;

- ¢damMwiuM, UWMEHH, OT4YecTBa M JOJDKHOCTH  CIIELHAINCTa, OCYLIECTBISIONIETO MPUEM;

- pexxuMa paboThI.

Crenuanuct agMHHHUCTPALMM  CENbCOBETA, OCYIIECTBISIIOIMN  IpueM, oOecrieuuBaeTcs
JUYHBIMH ~ MJCHTU()UKAIMOHHBIMH  KapTOYKaMM U (WJIM) HACTOJBHBIMU TaOJIMUKaMHU.
Mecro Ui mprema MOCETUTENs T0JIKHO ObITh CHA0XXEHO CTYJIOM, UMETh MECTO JUIsl TUChbMa U
packiIaku JOKyMEHTOB. Kaxnoe pabouyee MeCTO CIEUATUCTOB JOJDKHO OBITh
000pYyJIOBaHO MEPCOHATBHBIM ~ KOMIIBIOTEPOM € BO3MOXKHOCTBIO  JIOCTYHa K HEOOXOAUMBIM



UHPOPMALIMOHHBIM 0a3aM JaHHBIX, [€YATAIOIIUM YCTPOMCTBAM, HCTOYHHKOM
OecnepeOOHOTO TUTAHUS. [Ipu opranm3anuu pabodMx MeECT JOJDKHA OBITh
IpeIyCMOTPEHa BO3MOKHOCTb CBOOOTHOTO BXO/A M BBIXOJ[a U3 MTOMEIICHUS IIPU HEOOXOJUMOCTH.
Bxon u BbIX0J 13 MOMEIEHUH 000py1yI0TCS COOTBETCTBYIOIUMH YKa3aTeIMU.

2.12. Ilpu otBere Ha TenedoHHBIE 3BOHKHM crenuanuct OTtaena, OCYIIECTBISIOMINN
IpUEM U KOHCYJIbTUPOBaHHE, CHSB TPYOKY, IOJDKEH NPEICTaBUTHCS, HA3BAB: -
HAaUMEHOBAHUE aJIMUHHUCTPALIMH CEIbCOBETA; - TOJIKHOCTB; - (haMmIInIO, MM, OTYECTBO.
Bo BpeMs pasroBopa IpPOM3HOCUTH CJIOBA YETKO, HE JOIYCKaTh NapauleibHbBIX Pa3rOBOPOB
C OKPY’KaIOLIMMHU JIIOIbMH. IIpu yctHOM oOpamieHuu TpaxJaH CHELUAIUCT
aJIMUHUCTPALIMU CEJIbCOBETA, OCYILECTBIIAIOUIMM IPUEM U KOHCYJIbTHPOBAaHHUE, B Ipenenax
CBOEM KOMIIETEHIIMH, 1A€T OTBET CAMOCTOSITEIBHO. Ecnu cnenuanuct agMuHUCTpaluu
CEeJIbCOBETAa HE MOXKET J1aTh OTBET CaMOCTOSITEIbHO, IMOO IMOArOTOBKA OTBETA TPeOyeT
IPOJOKUTEILHOTO BPEMEHH, OH 0053aH MIPEJIOKUTH 3asIBUTEINIO OJUH U3 BAPUAHTOB JlalbHEUILINX
JecTBUiL: - U3JI0KUTh CYTh OOpallleHus B MUCbMEHHOH (popme; - HA3HAYUTh JIpYroe,
y100HOE /7151 IOCETUTEINSI BpeMs JJIsi KOHCYJIbTall|H; - 1aTh KOHCYJIbTALIMIO B IBYXTHEBHBIN
CPOK II0 KOHTaKTHOMY Teje(oHY, YKa3aHHOMY 3asiBUTEIIEM. Crenuanuct aJMUHHUCTpaLUU
CEJIbCOBETA, OCYLIECTBIIAIOIINNA MPUEM M KOHCYJIbTUPOBAHUE, 005S3aH OTHOCUTHCS K
00paTUBIIMMCS TPaKAaHaM KOPPEKTHO U BHUMATEJIbHO, HE YHMYKasi UX YECTH U JJIOCTOMHCTBA.
[TuceMeHHBIE pa3bACHEHUS JAIOTCS B YCTAHOBIEHHOM IOPSAJIKE IpU HATUYUU
NUCbMEHHOr0 oOpaiieHus 3asBuTessd. JIOJDKHOCTHBIE JIML@ TOTOBST Pa3bsiCHEHHUs B Ipejeax
YCTaHOBJIEHHOW UM KOMIETEHLIUU. OcCHOBHBIMU TPEOOBaHUSIMU NIPU KOHCYJIBTUPOBAHUU
SBIISTFOTCSL: - AKTyaJIbHOCTb; - CBOEBPEMEHHOCTb; - YETKOCTb B U3JIOKEHUU
MaTepuana; - IOJIHOTAa KOHCYJIbTUPOBAHMS; - HarJIAIHOCTh (DOPM IO/1aYu MaTepuaa;

- y100CTBO U IOCTYIHOCTb. KoHcynpTanuu npenocTaBiIsitOTCs 10 CIELYIOINUM BOIIpOCcaMm:
- Tepe4yHs JOKYMEHTOB, HEOOXOJMMBIX  JJIs MPelOoCTaBIE€HUS MYHULUIAIbHOU yCIYyTH;
- BPEMEHU NPUEMA U BbIJa4YX JJOKYMEHTOB; - CPOKOB HCIIOJIHEHUSI MyHUIIMIIAJIbHON YCIIyTH;
- mopsKka oOkajoBaHUA JIeHCTBUM (0€31€WCTBUS) U PELICHUH, OCYLECTBISEMbIX U
IIPUHUMAEMBIX B XOJ€ NPENOCTaBICHUS MYHULUNAIBHON YCIIYTH.

Pa3nes 3. ATMUHHCTpPaTHBHbIE NPOLEAYPbI.

3.1. IlocnenoBarenbHOCTh AAMUHUCTPATUBHBIX IPOLIENYP. IIpenocraBnenne
MYHUIIMNIAJBHOW YCIYrd BKJIIOYAeT B ce0s clieqyrollire aIMUHUCTPaTUBHBIE IPOLEAYPHI: -
IIPUEM JOKYMEHTOB OT 3asiBUTES; - PacCMOTPEHHE NPEICTABJICHHBIX JOKYMEHTOB U
NPUHITHE DPELICHUS O TMEPEBOJIE XKUIJIOTO MOMELICHHS B HEKUIIOE WIIM HEXXUIIOTO B JKUJI0E
MIOMEILEHHE.

3.2. Onucanue TMOCIENOBATEIBHOCTH  JEUCTBUM NPU NPUEME U PETUCTpAlUU
3asIBJICHUS U IPUIIATaeMbIX K HEMY TOKYMEHTOB.

3.2.1. OcHoBaHueM /ISl Hauajaa aIMUHUCTPATUBHOM MPOIEAYpHI SIBIISeTCA oOpalleHne
3asBUTENI B AJMUHHUCTPAILMIO  CEJIbCOBETA C 3asBJIEHUEM M COOTBETCTBYIOIIMMHU
nokyMmeHTaMu. OTBETCTBEHHBIM 32  BBINOJHEHHE aJMHHHUCTPATUBHON MPOLEAYPHI SBISETCS
IJIaBa CEIbCOBETA.

3.2.2. Ilpn npenocTaBIeHNH 3asBUTEIEM JOKYMEHTOB OCYILECTBIISIETCS: - NpOBEpKa
IIOJIHOMOYMI  3asBUTENS WM JOBEPEHHOIO JIMLA, NEHCTBYIOLIErO OT €r0 UMEHU; -
03HAKOMJIEHHE C KOMILIEKTOM JIOKYMEHTOB; - OIIpEeJIeIeHNEe UX COOTBETCTBUSI YCTAaHOBJIEHHBIM
TpeOOBaHUSM; - perucTpanysi oJIy4eHHbIX JOKYMEHTOB OT 3asBUTEIISL.

3.2.3. 3agBUTENIO BBIAACTCA pPaCIUCKa O MPHUEME JOKYMEHTOB I10 YCTAaHOBJIECHHOMU
dopme (IIpmnoxkenne Ne 3 Kk HacTosIEeMY aAMHHUCTPATHBHOMY PErjaMEHTY) C OTMETKOH o
Jiate, KOJIM4ECTBE U HAMMEHOBAHUU JTOKYMEHTOB. IlepBbIif 3K3eMIUIAP PACHHUCKH
nepeaaeTcsl 3asBUTENIO, a BTOPOHM - MpHOOMIAeTCs K MOCTYMUBIIUM JOKYMEHTAaM.



3.2.4. Crnenuanuct aJAMHUHUCTPAIIMM CelbCcOBeTa (HOPMUPYET  JEINO 3asBUTEINS C
HOJyYEHHBIMHU OT 3asBUTEIIS JOKYMEHTaMH.

3.3. PaccMoTpeHue mpejoCTaBIeHHBIX JOKYMEHTOB M IPUHATUE PEIICHUST O MEpeBojie WM 00
OTKa3e B IEPEBOJE >KUJIOr0 MOMEIIEHHs] B HEXWIOE WIM HEXHIOrO B )KMUJIOE IIOMEILEHHE.
[Tpu paccMOTpEeHUU MPEICTaBICHHBIX JOKYMEHTOB U IPUHATHH PEIICHUS O BbIa4e pa3pelIeHus o
nepeBoJie UM 00 0TKa3e B IEPEBO/IE )KUIIOT0 IIOMEIIEHUST B HEXXUIIO€ MIIM HEXHIIOTO B XKUIIO€
IIOMEILEHUE IJ1aBa CEJIbCOBETA OCYIIECTBISAET IPOBEPKY BO3MOXKHOCTH IPHUHATHS PELICHUS O
nepeBojie WM 00 OTKa3e B MEPEBOJIE KUIJIOTO NOMEIIEHHUS B HEXHMIIOE WM HEXXUIIOTO B JKUIJIOE
IIOMEIIEHHE.

3.4. Tlocne mpUHATHA pEIIEHUs O INEPEeBOJAE WM 00 OTKa3e B INEPEBOAE XKUIIOIO
MIOMELLEHUS B HEXKUIIOE WIIM HEXKUIIOTO B )KMJIOE ITOMEIEHUE CIELMATUCT aAMUHUCTPALIUN
CeJIbCOBETa pa3padaThIBaeT IPOEKT MOCTAHOBIIEHUS O MEPEBOJE MM 00 OTKa3e B IEpPEBOJE
JKUJIOTO TOMEUIEHMS] B HEXWJIO€ WJIM HEXWJIOTO B JKHJIOE IIOMEIICHHUE.

3.5. Ilocne noanucanus TaaBoi ceabCOBETa MOCTAHOBJIEHUS O IepeBojie UM 00 OTKase B
NIEPEBOJIE KUJIOTO MOMEUICHHUS B HEXMWIOE WM HEXWIOIO B KUJIOE IIOMEIICHHE
PETUCTPUPYETCS CHELMATUCTOM aIMMHUCTPALMHM CEJIbCOBETA, OCYILECTBIISIOLIMM IIPUEM
3asiBUTEIICH.

3.6. Ilpu oOpameHun 3asBUTENS 3a IOJyYEHUEM pe3yibTaTa peloCTaBICHUs
MYHULIMNIAJIBHOW ~ yCIOYrM CHEUUANIUCT  aJAMHHHUCTPAIlMM CEIbCOBETA BBIJAET 3asBUTEIIO
IIOCTAaHOBJIEHHE O IepeBojie MM 00 OTKasze B IEPEBOAE XKUIIOIO NOMEIIEHUS B HEXHUIIOE WIIH
HEXUJIOTO B JKUJIO€ ITOMEILIEHUE.

Pa3nes 4. ®opmMbl KOHTPOJIA 32 MPeIOCTABJICHHEM MYHHIMIIAIbHON YCJIYTH

4.1. Texymmii KOHTPOJb 3a COONIOJEHHUEM  TOCJIENOBATEILHOCTH JICUCTBUH,
ONpEACIECHHBIX  aJIMUHUCTPAaTUBHBIMU IpoueAypaMu IO NMPEAOCTaBICHUIO
MYHULIMNIAJIBHOW ~ YCIYT'M, M TPUHATHEM PEUICHUM CHenualncTaMu aJIMUHUCTpaIUU
CENbCOBETA OCYIIECTBIISAETCS TJIABOU CEIbCOBETA.

4.2. Texymuil KOHTpPOJIb OCYIIECTBISETCS IyTEM IPOBEICHMS TJIAaBOM CEIbCOBETA
IPOBEPOK  COOMIOACHUS WM HUCHOJHEHUS  CHEeNMaJMCTaMH aJAMUHUCTpAIlMM  CEJIbCOBETA
MOJIO)KEHUH  HACTOALIET0 aJAMMHHMCTPAaTUBHOTO DPErJIAMEHTA, WHBIX HOPMATHUBHBIX IPaBOBBIX
akToB Poccuiickoit ®enepanuu, cyobekra Poccuiickoit @enepanuu.

4.3. TlepuoIMYHOCTh OCYIIECTBJICHUS TEKYILEro KOHTPOJIS COCTaBIse€T OAMH pa3 B 3 Mecsua.
4.4. Tlo pe3ynbraTaM TIPOBEJCHHBIX  IPOBEPOK, O(GOPMIICHHBIX JOKYMEHTAJIbHO B
YCTaHOBJICHHOM IMOPSIAKE, B CIIy4ae BBIABICHHS HAPYIICHHM MpaB 3asBUTEIICH, TJIaBa CEIbCOBETA
OCYIIIECTBJISET IPUBJICYEHUE BUHOBHBIX JIUL[ K OTBETCTBEHHOCTH B COOTBETCTBUM C

3akoHoarenscTBOM  Poccuiickoit ®deneparumu.

4.5. TlpoBepku MOJIHOTHI M KauyecTBa IPEAOCTaBICHUS MYHMIMIAJIBHOW YCIYrH
OCYLIECTBISIFOTCSI HAa OCHOBAHMM W3/IaHHBIX TJIABOM Y BapOBIIMHCKOIO CEIbCOBETA
HOPMAaTUBHBIX IIPABOBBIX aKTOB.

4.6. IlpoBepku MOTYT OBITh TUIAHOBBIMU (OCYILIECTBISATHCS HA OCHOBAHUM TOJYTOJIOBBIX HIIN
TOJIOBBIX IJIAaHOB paboOTh) M BHEIUIaHOBBIMH. [Ipu mpoBepke MOryT paccMaTpuBaThCs Bce
BOIPOCHI, CBfA3aHHBIE C MPEJOCTABICHUEM MYHUIUMNAIbHONU YyCIyrH, (KOMIUIEKCHbBIE
NPOBEPKM) MM OTHENIbHBbIE BONPOCH (TeMaTWuyeckue MmpoBepku). lIpoBepka Takke MOXKET
IPOBOJIUTHECA IO KOHKPETHOMY OOpAIlEHUIO 3asBUTEIIS.

4.7. Ins mpoBeaeHUs MPOBEPKHU IOJHOTHI M KAayecTBa IMPENOCTABICHHUS MYHHUIMIAIBHOU
ycayru popMupyeTcs KOMUCCHS.

4.8. Pe3ynpTaThl 1€ TENIHHOCTH KOMUCCHH O(OPMIISIOTCS B BUJIE CIIPABKH, B KOTOPOM
OTMEUAIOTCSl BBIBICHHBIE HENOCTAaTKHM M NPEUIOKECHHS 10 MX yCTPaHCHHIO.



4.9. CnpaBka IOJIUCBIBAETCS IPEICENATEIEM KOMUCCUN U YTBEP/KIAETCS TJ1aBON
VYBapOBILMHCKOTO CEJIbCOBETA.
4.10. CrneunanucTsl aJMUHUCTPALMU CEIbCOBETA HECYT MEPCOHAIBHYIO OTBETCTBEHHOCTD,
3aKpEeIUIEHHY0 B UX JIOJDKHOCTHBIX  MHCTPYKLIMAX B COOTBETCTBUU C TPEOOBAaHUSIMU
3aKOHOJIaTEIILCTBA.

5.locynedHoe (BHecy1eOHOE) 00:Ka/I0BaHNE 3asiBUTEIeM PellieHUil U AelicTBHii (0e31eiicTBUA)
OpraHa, npeaoCcTaBJISIONIEr0 MYHHIIUNIAJIbHYIO YCJIYTY, 10JKHOCTHOTO JIMIIA OPraHa,
NMPeI0CTABJISIONIEr0 MYHHIMIAIBHYIO YCJIYTY, JIN00 MYHHIMIAIBHOTO CJIYKAIIEro

5.1. 3asgBHUTENN UMEIOT MPABO Ha 00XaIOBaHUE JACHCTBUI (0e31eHCTBYUS) JOHKHOCTHBIX JIHII
aJIMAHUCTPAIIMH CEIIbCOBETA B IOCYICOHOM U CYJIEOHOM MOPSIIKE.

5.2. 3asBurenu MoOryt o0xkanoBaTh JAeicTBUS (Oe3AeHCTBUS) JODKHOCTHBIX —JIMIL
aJIMUHUCTPAIIMU CEIHCOBETA IJIaBe CEIHCOBETA.

5.3. XKanoba momaercs B muchMeHHOH (hopMe Ha OyMa)KHOM HOCHTENE, B IJIEKTPOHHOU
¢dopMe B opraH, NpeAOCTaBISAIOUINN MyHUIUNAIbHYIO ycayry. XKajnoObl Ha pelieHus, MPUHSITbIE
PYKOBOJIMTENIEM OpraHa, Mpe0CTaBIISIONIEr0 MYHHIUNAIBHYIO YCIYTY, OJAI0TCS B BBILICCTOSIIIHI
opraH (IIpH €ro HAJIMYUM) JIMOO B CiIydae €ro OTCYTCTBHUS PacCMaTPUBAIOTCS HEIOCPEACTBEHHO
PYKOBOJIMTENIEM OpraHa, MPeJOCTaBIISIONIET0 MYHUIIMIAIBHYIO YCIYTY.

5.4. anoba MoxeT ObITH HalpaBiieHa IO IMOYTe, Yepe3 MHOTOPYHKIMOHAIBHBIN LIEHTp, C
UCIIOJIb30BaHNEM HH(POPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHON cetn "VHTepHeT", oduIManibHOrO
caiiTa oprasa, peA0CTaBISIONIEr0 MyHUIIMIIAIBHYIO YCIYTY, €IMHOIO MOPTaja TOCYJapCTBEHHBIX U
MYHUIIMNIAJIBHBIX YCIYT JIMOO PETMOHAILHOTO MOPTajia rOCYJapCTBEHHBIX U MYHULIUIIATbHBIX YCIIYT,
a TaKk)Ke MOXKET ObITh IPUHATA MPH JIUYHOM IIPUEME 3asiBUTEISL.

5.5. JKanoba, mocrymuBIIas B OpraH, NPeAOCTABISIONIMNA TOCYJapCTBEHHYIO YCIYTY,
MOJJIEKUT PACCMOTPEHUIO JOJKHOCTHBIM JIMIIOM, HAJIEJIEHHBIM ITOJHOMOYHUSAMHU 110 PACCMOTPEHUIO
*ano0, B TeUeHUE NATHAAIATH pabouux JHEH co THS ee PerucTpaluy, a B cilydae 00XaloBaHUs
OTKa3a OpraHa, NIPEJOCTABIAIOIEr0 MYHHUIUNAIBHYIO YCIyry, JOJKHOCTHOIO JIMIA Oprasa,
IPEJOCTABIIAIONIET0 MYHMLIMNAIBHYIO YCIyry, B IpHeMe JOKYMEHTOB Y 3asBUTeNs JHOO B
WCIPABJIEHUU JOMYIIEHHBIX OMNEYaTOK U OIIMOOK WM B ciy4yae oOO0XalloBaHUS HapylIEeHUS
YCTQHOBJICHHOTO CpOKAa TaKUX HCIpaBIEHUI - B TeYeHUE MATH pabouumx JHeH co JHA ee
peructpannu. [IpaBurensctBo Poccuiickoin denepanuu BIpaBe yCTAHOBUTH CIIy4au, MPU KOTOPBIX
CPOK pPacCMOTPEHUS JKal00bl MOXKET OBITh COKpAILIEH.

5.6. XKanoGa tomkHa coaepKarh:

1) HauMeHOBaHME OpraHa, MPEIOCTABIAIONIEI0 MYHUIUNAIbHYIO YCIYTY, JOKHOCTHOTO
JMIIa OpraHa, NMPeI0CTaBISIOIEr0 TOCYAaPCTBEHHYIO YCIYTY, TM00 MyHUIIUIIAIBHOTO CIY)KaIIero,
pelieHus u aencTBus (6e3aeiicTBIE) KOTOPBIX 00KaIyloTCs;

2) dbaMunuio, UMs, OTYECTBO (TIOCIIEIHEE - TIPU HAJUYHMH), CBEJACHUS O MECTE KUTEIHCTBA
3asBUTEIS - (PU3MUECKOTO JIMIA THOO HAMMEHOBAaHUE, CBEICHUSI O MECTE HAXOXICHUS 3asBUTEIS -
IOPUMYECKOTO JIMIa, a Takke HoMmMep (HoMepa) KOHTakTHOro TtenedoHa, aapec (ampeca)
AJIEKTPOHHOW TOYTHI (MIPU HAIMYHMK) W TOYTOBBIA aapec, M0 KOTOPHIM JIOJKCH OBITh HaIlpaBJICH
OTBCT 3a4ABUTCIIIO,



3) cBeneHus 00 O0OXamyeMmbIX peIIEHUAX M JeUCTBUsAX (Oe3meicTBUM) oOpraHa,
NPEJOCTABIISIONIETO MYHUIMITAIBHYIO YCIYTY, JTOJDKHOCTHOTO JIMIA OpraHa, MPeIOoCTaBIISFOIIETO
MYHULIMINIAJIBHYIO YCIIYTY, IM00 MyHULIUIIAJIBHOTO CIIYXKalllero;

4) noBOABI, HA OCHOBAaHWUU KOTOPBIX 3asBHUTEIh HE COIVIACEH C PEIICHUEM M JCHCTBUEM
(Oe3mericTBMEM) oOpraHa, MPEJOCTaBISAIONICIO MYHHUIMIAIBHYIO YCIYTY, JIODKHOCTHOTO JIHMIIA
OpraHa, TMPEJAOCTABISIIONICTO MYHUIIUIAIBHYIO YCIYTy, JHOO MYHHUIIMIIAIHHOTO CIY>KAIIero.
3asBUTENIEM MOTYT OBITH IMPEACTaBICHBI JOKYMEHTHI (IIPH HAJIUYHH), MOATBEPIKIAOIINE JTOBOIBI
3asgBUTEIS, TU00 UX KOIIUH.

5.7. 1o pe3ynbTaTtaM pacCMOTPEHHUs JKAIOObI OpraH, MPEeIOCTABISIOMUI MYHUITUIATBHYIO
yCIyry, IPUHUMAET OHO U3 CJACAYIOIUX PEILICHHH:

1) ynoBnerBopsier kanoOy, B TOM uucie B (opMe OTMEHbl NPUHSATOrO peIleHHs,
VCIIPABJICHUS JOIYIIEHHBIX OPraHOM, NPEJOCTaBIAIOIUM MYHHMLIMIAIBHYIO YCIYTy, OINEYaToOK U
OmMOOK B BBAAHHBIX B pE3YJbTaTe MPEIOCTABICHUS MYHHIUIAIBHOW YCIYI'H JOKYMEHTaX,
BO3BpaTa 3asBUTEII0 JEHEKHBIX CPEICTB, B3UMAaHUE KOTOPBIX HE IPELYCMOTPEHO HOPMAaTHUBHBIMU
npaBoBbIMU akTamu Poccuiickoil ®exnepanuy, HOPMaTUBHBIMHU IPAaBOBBIMHU aKTaMU CYOBEKTOB
Poccutiickoii ®eneparnuu, a Takke B HHBIX (hopmax;

2) OTKa3bIBaeT B YAOBIETBOPEHUU HKATOOBI.

5.8. B cnyuae, ecnu B NHCbMEHHOM OOpallleHWM HE yKa3aHbl (aMUIIMs TIpaxKIaHUHA,
HaAIPaBMBILEro OOpalleHUE, U IMOYTOBBIA ajpec, M0 KOTOPOMY JOJKEH ObITh HallpaBJIEH OTBET,
OTBET Ha oOpaieHue He pgaercs. Ecau B yka3aHHOM OOpallleHUM COZEp)Karcsi CBEACHUS O
MOJrOTaBIMBAEMOM, COBEPIIAEMOM HJIM COBEPIIEHHOM MPOTHUBONPABHOM JESIHUH, a TAKXKE O JIUIIE,
€ro MOAr0TaBIMBAIOIIEM, COBEPIIAIONIEM HIIM COBEPILIUBIIEM, OOpallleHHne OUIEKHUT HAIPaBICHHIO
B TOCY/IapCTBEHHBIN OPraH B COOTBETCTBUU C €70 KOMITETEHIUEH.

5.9. JlommKHOCTHOE JIMLO MPY MOJIYYEHUU MMCbMEHHOTO 00palleHus, B KOTOPOM COAEpKaTCs
HELEH3ypHble 100 OCKOPOWUTEIbHBIE BBIPAKEHMS, YIpO3bl JKU3HH, 3JI0POBBIO U HMYLIECTBY
JIOJDKHOCTHOTO JIMIIA, @ TakXe 4YWIEHOB €ro CeMbHM, BIIpaBe OCTaBUTh oOpalieHue 0e3 OTBeTa Io
CYIIECTBY ITOCTABJIEHHBIX B HEM BOIPOCOB U COOOIINTH IPpaKIaHUHY, HallpaBUBLIEMY oOpallleHue, o
HEJIOMYCTUMOCTH 3JI0yIOTPEOICHUS TPABOM.

5.10. B crydae, ecnu TEKCT MUCHbMEHHOTO OOpAIeHHs] HE MOIAETCS TPOUYTEHUIO, OTBET HA
oOpaleHre He JaeTcs U OHO He MOJUICKHUT HANPABJIECHUIO HA PACCMOTPEHHE JIOJDKHOCTHOMY JIMILY B
COOTBETCTBUM C MX KOMIIETEHIIMEH, O YeM B T€UEHHE CEMHU JHEH co JHS perucTpanuu oOpalieHus
cooOmraercss rpakAaHWHY, HamnpaBHBIIEMY oOpallleHHe, ecild ero (aMuwins U TOYTOBBINA ajpec
MOJITAIOTCS POYTEHHUIO.

5.11. B cnyuae, eciiu B NMUCBMEHHOM OOpAaIEHUH TPaKAaHWHA COJIEPXKUTCS BOIPOC, HA
KOTOpBIi €My MHOTOKPAaTHO JaBaJIuCh IHCbMEHHBIE OTBETHl IO CYIIECTBY B CBA3M C paHee
HanpaBIieMbIMA OOpALICHUSAMHU, M TPH 3TOM B OOpAILIEHUU HE NMPHUBOJATCS HOBBIE JOBOJbI WIIH
00CTOSITENBCTBA, JOKHOCTHOE JIUIIO JTMOO YIIOJTHOMOUYEHHOE Ha TO JIMIIO BIIpaBe MPHUHSTH pElIeHNe
0 0e30CHOBATENIBHOCTH OYEPEIHOr0 OOpalleHUs W MPEKPaleHUH MEePenHuCKH C TPaXKJTaHUHOM I10
JAHHOMY BOIPOCY IIPU YCJIOBHHM, YTO yKa3aHHOE OOpallleHHE U paHee HalpaBisieMble OOpalleHMs
HaAIpPaB/SJIUCh OJHOMY U TOMY JK€ JOJDKHOCTHOMY Jjuily. O JIaHHOM pELIEHUH YBEIOMIIAETCS
IpakJlaHUH, HalpaBUBIIUI OOpalleHue.

5.12. [leiicTBus (0e31eiicTBUS) JOHKHOCTHBIX JIUII, & TAK)KE MPUHIUMAEMble MU PELLICHUS MTPU
IPEJOCTaBIEHUH FOCYyJapCTBEHHOM YCIIYTH MOT'YT OBbITh 00aJIOBaHbI B COOTBETCTBUH C



JeMCTBYIOIMM 3aKOHOAaTeIbcTBOM Poccuiickoii deneparu B Cy1eOHOM MOPSIKE, YCTAHOBICHHOM
['paxxnanckum mporieccyanbHbIM KojiekcoM Poccuiickoit deneparum.

[MPUJIOXEHUME Ne 1

K AIMUHUCTPAaTUBHOMY PEIJIAMEHTY
IPEIOCTaBIICHUSI MyHULIUIIAILHON yCIyTH
«[IpuHsTHE TOKYMEHTOB, a TAK)KE BblJ1a4ya
pelieHuit o nepeBojie win 00 0TKa3e B IepeBOIe
YKWJIOTO TOMEIICHUS B HEXKWIOE UM HEXKUIIOTO
MOMEIIEHUS B )KUJIO€ TOMEILEHUE

Ha TEPPUTOPUU Y BapOBILIMHCKOI'O CEJICOBETA

BJIOK-CXEMA

HMCIOJIHCHHS aiIMMHUCTPATHBHOM NPOLEYPbI
HA TEPPUTOPHHU AAMUHHCTPALMH YBAPOBIIHHCKOIO CEJIbCOBETA
«MPUHATHE JOKYMEHTOB, a TAKIKC Bbl1a4a peme}mﬁ 0 IIepeBoi€ NI 0TKA3¢ B IEPEBOAC
KIJIOI0 IMIOMEIICHUSA B HEKHJI0€ WJIN HECKHUJIOT0 MMOMCIIICHHUA B YKHUJI0€ ITIOMCIICHHUEC)



TIpuem 3asBieHMIT 1 IOKYMEHTOB, PErucTpalys 3asBleHNs

v

B JKHJIO€ MTOMEIIEHHUE.

Ha3HaueHne UCTIONHUTENS IO TIPOBEJICHUIO PACCMOTPEHHUS JOKYMEHTOB O IEPEBOJAE KUJIOTO MOMENIEHHUS B HEKUIIOC WITH HEKUJIOT O IMIOMEIIEHHS

v

Vicnonuurens nposepsieT HATMUHME U IPABHIIBHOCTb OQOPMIICHHS IOKYMEHTOB.

aa

4

Hcnonuurens CBEPSACT KONUK Y NOUTMHHUKH
JIOKyMEHTOB.

Bce Heobxomumbie

MPaBHIBHO?

JIOKYMEHTBI HMEIOTCH,
3asBIIeHHE 0(POPMIIEHO

aa

HET

o

¥

Wcnonuurens YBEIOMIISIET 3asiBUTEJISI O HATUYUH
TIPENATCTBUH JUIS TIPEOCTABICHHUS YCITYTH,
OOBSACHSCT 3asBUTEIIO COACPKAHNE BBITBICHHBIX

HEIOCTAaTKOB

]

aa

\ 4

HcnomHuTtens NpoBepseT COOTBETCTBHE MPOEKTA
TepeyCTPOHCTBA 1 (MITH) TIEPETITAHUPOBKE JKHIIOTO
MOMeILeHHs! TPeOOBaHMUS 3aKOHOIATENbCTBA H
co0ioieHHe YCIIOBHH IepeBoJa,
TIPEyCMOTPEHHBIX cTatheit 22 JKunuimoro
Konekca PO

TToaroToBKa MOCTAHOBIICHUS O TIEPEBOJIE KHUIIOTO
TIOMEIIEHUS B HEXKHUIJIOC UJTH HEXKHUIIOTO TIOMEIICHUS
B JKWJIOE, COIIaCOBAHME MOCTAHOBJICHUA C
3aMECTHTEJIEM TJIaBbl aJIMHHHUCTPAIIMH TOPO/Ia 1
HamnpaBJICHUE Ha MOAMNHKCH IJIaBE CEILCOBETA

a

KOI’[MH JIOKYMCHTOB
COOTBETCTBYIOT
MOJUTMHHUKAM?

IMpoexT cooTBETCTBYET
TpeGOBaHUAM
3aKOHO/IATeNbCTBA?
Venosnst mepesoza
coOmoeHsI1?

HEeT

v

3asBUTENb YCTPAHACT HEAOCTATKH

HEeT

\ 4

[ToaroToBka oTKasa B BBIIAYH
TIOCTAHOBJICHHSA O MEPEBOJIE KHUIIOTO
TIOMEIIEHUS B HEKUIJIO€ WJIH HEKHUIIOrO
TIOMEIICHHSA B KHUJIOE, COrIaCOBaHHUE
PeUIeHUsI ¢ 3aMECTHTEJIEM TJIaBbI

v

TloxroroBka YBE/IOMJICHHUS O IIEPEBOJE KHUIIOTO
TIOMEIICHHST B HEXKHUIIOE WITH HEXKHJIOTO MOMEIICHHS
B JKUJIOC U HAIIPABJICHHE HA TIOAINUCH TJIaBe
CenbCoBeTa

Be1j1aua nocraHoBeHNs U YBEJIOMIICHHS O HIEPEBOJIE
JKUJIOTO MOMEIIEHHS! B HEXKHIIOE MM HEXKUIIOrO
TIOMEILEHHS B JKMITOE.

\ 4

aIMUHUCTPALIMK TOPOJIa M HAMPABJICHUE Ha
TIOJMUCH TJIaBE CEJILCOBETA

TToaroroska YBEAOMIICHHS 00 oTKaze B Tepesojie
JKUJIOrO TIOMEUICHHUS B HEKHUIIOC HITH HEKUIIOTO
TIOMENICHHUS B )KHUJIO€ U HAIIPABJICHUE Ha MTOJIITHChH
TJIaBC CCIbCOBCTA

y

Beinaua nocraHoBiIeHNS M yBEIOMIICHHS 00
OTKa3€ B IEPEBOJIE XKHIIOTO IIOMELICHHUS B
HEKHJIOE HIIH HEXMIIOTO NIOMEIIEHHUS B JKHIIOE.




I[MPUJIOXEHUE Ne 2

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
IIPEIOCTABIIEHUSI MyHULIUIIAJIbHON yCIyTU
«[IpuHsATHE TOKYMEHTOB, a TAK)KE BbI1a4ya
peLIeHHIA 0 TTepeBo/Ie MK 00 OTKa3e B MEPEBOJIC
KUJIOTO TOMEIICHUS B HeXKHUIIOE WU HEKUIIOTO
IIOMEILEHUS B XKUJIOE IOMEIIEHNE

Ha TEPPUTOPUU Y BAPOBIIUHCKOTO CEILCOBETAY

['maBe YBapOBIIMHCKOIO CENBCOBETA

3asiBUTEID

(®.1.0, nacniopTHEIE JaHHbIE

¢bu3nyeckoro nuIa)

(HO‘ITOBBIﬁ HHACKC U apeC NPOKUBAHUA,

TenedoH )

3ASBIIEHUE
Ha BBIIA4y pa3pelleHNs Ha IIEPEBOL KUIOTO IMOMEIICHUS B HEXKWIOE WIN HEXKUIIOrO
IIOMEILICHUS B XKUJIO€ ITIOMEILICHUE

[Ipoury BbIIATH pa3pelIeHUE HA MEPEBO] KUJIOTO0 MOMEIICHUS B HEXUIOE (WU
HEXHUJIOTO MOMEUIEHUS B )KUJIOE IOMEIIEHHE), PACIOJIOKEHHOTO 10 aJpecy

(‘agpec oObekTa)

B Ka4YCCTBC UCIIOJIB30BaHNA €TI0 110

( Ha3HAYEHUE HEXXUJIOTO TIOMEIIIECHHS)

[Tpunoxenue:

JlaTta IHonnuce 3agBuUTEIS



IMTPMJIOXEHUE Ne 3
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
IIPEIOCTABIICHUSI MyHULIUIIAIbHON YCIyTH
«IIpuHsATHE TOKYMEHTOB, a TAK)KE Bblaya
peLIeHHH 0 IepeBo/ie WK 00 0TKa3e B IEPEBOC
JKWJIOTO TOMEIICHHS B HEXKWIOE WIIM HEXKUIIOTO
IIOMEILEHUS B )KAJIOE TOMEILEHUE

Ha TEPPUTOPUU Y BapOBIIIMHCKOTO CEJIbCOBETA)

PACIIMCKA
B IIOJIy4YECHHUU JOKYMEHTOB HA IEPEBOJ KUJIOIO IOMELIECHUSA B HEXKUIIOE WU
HEKWIOTO ITIOMEILCHUS B XKUJIOE IIOMEILICHUE

[IpuHsATHI B paboTy cieayronme J0KyMEeHTHI:

1.

JIOKYMEHTBHI MpeICTaBICHbI HA IPUEME 20 1.

Brinana pacnucka B IOJy4€HUH TOKYMEHTOB 20 1. Ne

Pacniucky nmomyunin 20 r.

(moxmnuck 3asiBUTENS)

(momxHOCTh, @.M.0. TOKHOCTHOTO JINIIA, (moamuce)
TIPUHSBIIIETO 3asIBICHUC )






